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BAIIKOPTOCTAH PECITYBJIMKAhDBI AJIMHAHHACTPAITAA

09O KAJIAhB] TOPOACKOI'O OKPYTA
KAJIA OKPYT'BI T'OPOJ YA
XAKHMHOTE PECITYBJIMKH BAITKOPTOCTAH
KAPAP NNOCTAHOBJIEHUE
« _eﬂ » Mavﬂ ZO_Qﬁ. Ne 4 0 1 « _3_’_/ » Mad 20_/;91'.

O6 yTBEepAe€HUH AIMHHHCTPATHUBHOTO
pernameHTa IpeOCTaBAEHUA
MYHHIUNATBHOR yCIIyTH
«[TpenocraBnenne apXMBHBIX CIPABOK,
ApXUBHBIX KOMHH, apXHUBHBIX BBIIHCOK,
MH(OPMaLMOHHBIX ITMCEM, CBA3aHHBIX C
peanuzalyell 3aKOHHBIX IpaB U cBOOOT
rpaxaaH " HCIIOTHEHHEM
TOCyapCTBEHHBIMM  OpraHaMu  H
OpraHaMH MECTHOTO CaMOYIIPaBJIE€HMs
CBOMX  [OJHOMOYHA»  TOPOACKOTO
okpyra ropon VYoa Pecnybnuxu
bawkoprocTan

B cooteercTsur ¢ PefepansHbiMu 3akoHaMu oT 22.10.2004 r. Ne 125-03
«O6 apxuBHOM gene B Poccmiickoit @epepaunu» u ot 27.07.2010 r. Ne 210-@3
«O6 opraHU3aLWH IPeAOCTaBICHUSA TOCYAaPCTBEHHBIX H MyHHLUIIAJIIBHBIX yCIIyT»,

[MTOCTAHOBJIATO:

1. VYrBepauTh AJMHMHUCTDATHBHBIA  PErNIAMEHT  NPENOCTaBICHHUS
MYHHIHIATBHON ycrmyrH «[IpefocTaBieHne apXUBHBIX CIPaBOK, apXMBHBIX KOTIHH,
apXHBHBIX BBIIHCOK, HH(pOPMALUHOHHBIX ITHCEM, CBA3aHHBIX C peanusauued
3aKOHHBIX NPaB U ¢BoOON rpaXkiaH U UCIIOJIHEHHEM I'OCY1apCTBEHHBIMM OpraHaMu
¥ OpraHaMH MECTHOIO CaMOYIpaBJIEHHs CBOMX [IOJHOMOYH FOPOACKOTO OKpyra
ropoa Y¢a PecrryGnuku bamkopTocTaH.

2. Ilpu3HaTh yTPaTUBIIMMH CHITY:

- mocTaHoBieHHe AJMUHHCTpPalldM TOPOACKOTO OKpyra ropox VYéa
Pecry6uxu bamkoproctaH «O6 yTBEpXKIACHHH alMUHHCTPATUBHOTO periiaMeHTa
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IO NPEeAOCTaBIEHUI0 MYHHUUNIAIBHON ycayrH «VIcnonHeHne 3anpocoB rpaXKaaH u
OpraHM3aLdil COIMANBHO-NIPaBOBOro Xapakrepa» oT 05 mas 2015 roga Ne 1837,

- TIOCTaHOBNeHHe AJMHHHUCTpAalldd TOpPOACKOro okpyra ropox Yda
Pecy6nuxu bamkoproctan «O BHECEHHM W3MEHEHUH B agMHHUCTpPATHBHEIH
pernaMeHT 0 NpeJOoCTaBIeHHI0 MyHUIIMNIAIbHOH ycnyry «VIcnojiHeHue 3anpocoB
rpaxiad W OpraHu3aldil COLMAIBHO-IPAaBOBOTO XapaKTepay, YTBEPXKIAEHHBIH
IIOCTaHOBNEHHEM AIMUHHCTpalUMH FOpOACKOro okpyra ropox Yda PecmyGnuxu

bamkoprocTan ot 05.05.2015 Ne 1837» ot 08 mons 2017 roza Ne 689.

Apnmurmcrpanut 'O 1. Yda Pb

3. KoHTpoOnp 32 UCMOJHEHUEM HACTOSILEro IOCTaHOBJIEHHS BO3JI0XHTH Ha
ynpasimouiero genamu A.M. bakueBy.

I'maBa AOIMMHHUCTpALMH

rOpPOJICKOT0 OKpyTa ropof Yda

Pecmy6nuxu BalikoprocTan
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YTBepxaeH

IIOCTAaHOBJIEHUEM AIMUHHUCTPALIHH
rOpOZICKOro okpyra ropoxn Yoa
Pecnybnuku bamkoprocran

or 37. 05 2019 roma Ne 4041

AZIMUHMCTPATHBHBIN pErNIaMEHT NTPEJOCTAaBIECHIS MyHULMITANBEHOMN yCIyTH
«IIpenocraBneHue apxuBHBIX CIIPaBOK, ADXUBHBIX KOIMH, apXHBHBIX BBITHUCOK,
MH(OPMAaLOHHBIX IIMCEM, CBA3aHHBIX C pealln3allyeil 3aKOHHBIX MpaB H cBOGON
rpakJiaH ¥ UCIIOJTHEHHEM IOCy 1apCTBEHHBIMHU OpraHaMy U OpraHaMHi MeCTHOTO

CaMOYIIpaBJIEHUs] CBOMX MTOJIHOMOYHIN» FOPOJCKOro okpyra ropoa Y da
Pecny6nuxu bamkoprocran

I. O61He oToXKEHNS
IIpeamer perynupoBaHus AIMHHHCTPATHBHOTO perjlaMeHTa

1.1. AIMMHHCTpAaTUBHBI perjaMeHT INpeNOCTaBlIeHHs MYHUIMNATbHON
ycayru «lIpegocraBiieHne apXWBHBIX CIPAaBOK, apXMBHBIX KOIMHWH, apXHBHBIX
BBINHCOK, HHPOPMALIMOHHBIX ITHCEM, CBS3aHHBIX C pealu3anieil 3aKOHHBIX IpaB U
cBOOOJ TpaXJaH M MCIOJHEHHWEM TIOCYJapCTBEHHBIMH OpraHaMH M OpraHaMu
MECTHOI'O CaMOYIpaBlIeHHsl CBOMX [OJIHOMOYHI» FOpOJACKOro okpyra ropon Yda
Pecny6nmku  Bamkoprocran (mamee — ~AIMHUHHCTPAaTHBHBIM — perjiaMeHT)
pa3paboTaH B LeNAX IOBBIIIEHHS KadecTBa M JOCTYIIHOCTH IpEeAOCTaBIICHUS
MYHHIUIIATBHON YCIIYyTH, ONpelessieT CTaHAapT, CPOKM M IMOCIEA0BaTeIbHOCTh
neiicTBUi (aIMUHHCTPATUBHBIX MPOLEAYP) MPHU OCYLIECTBICHUH MOJHOMOYMH IO
HHPOPMAIIMOHHOMY oOf0ecriedeHH0 (U3MUEeCKUX H IOpPUAUYECKUX JIMI B
COOTBETCTBHH C UX 3allpOCaMH.

[IpenocTaBieHne MYHHMLMIAIBHON YCIYTM 3aKiIO4aeTCss B OpraHHU3auvu
MCIIOJTHEHHUS CJIEAYIOIINX BUIOB 3aIIPOCOB:

— COLHaJBHO-IIPAaBOBBIE 3AIPOCHl — 3alPOCH], CBS3aHHBIE C COLUAIBHON
3allMTOM I'pak[aH, NpelycMaTpUBaroOlllie X INEHCHOHHOE oOecleueHHe, a TaKkxke
MOJIy4eHHe JIbFroT M KOMIIEHCAalMi B COOTBETCTBHH C 3aKOHOAATEJIbCTBOM
Poccutickoti ®@enmepaumu U MeXAyHapoOHBIMM oOs3aTenscTBamu Poccuiickoi
®denepanny;

— TeMaTHYeCKHe 3aIllpochl — 3alpOChl O MPEAOCTaBICHUH HHPOPMALUH IO
ompeie/ieHHO# pobieme, TeMe, COOBITHIO, (PaKTy.

Kpyr 3asBurenei

1.2. 3asBUTENAMM SBISIOTCS: (QU3NYECKHE M IOpUAMYECKHe NHLa (Janee —

3asBUTEIH).

1.3. Hurtepechl 3asBuTeNed, yKa3aHHBIX B MyHKTe 1.2 HacTOAILIEro
AJIMAHWMCTPaTHBHOTO perjiaMeHTa, MOTYT IpeJACTaBIATh JHMLa, obrajatoume
COOTBETCTBYIOLIMMH MOJTHOMOYMSMH (flajiee — MPEIACTaBUTEND).
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TpebGoBanus K NopsaAKy HHGOPMHPOBAHUS O
IIPeJOCTaBICHHH MYHHULUIIAIBHON YCIYTH

1.4. CnpaBouHas uHbopManus:

ApXMBHBIA OTZEeN  AIMHUHHCTpPaLMM TOpPOJCKOro OKpyra ropona Yda
PecniyGnuku  Bamikoproctan (gajiee  COOTBETCTBEHHO — apXMBHBIA oTzen)
HaxoguTcs 1o anmpecy 450112, Pecnybnuxa bamkoproctaH, 1. VYa,
yJ1.Y IbSHOBBIX, 45 a;

OduumnansHas CcTpaHULAa apXHBHOTO oOTAeNa Ha OQHUUHATBHOM caiite
AJIMMHUCTpalMU TOpPOJICKOro okpyra ropon Yda Pecmy6nuku Bamkoproctan
B HH()OPMaLHOHHO-TEIEKOMMY HUKAIIUOHHOM ceTu WnreprerT:
http://ufacity.info/district/archiv/;

aJpec 3JeKTPOHHBIN MouThl: archiv@ufacity.info;

HoMepa Tene(oHOB ISl CIIPaBOK (KOHCY/bTALlUi), MTONy4YeH s HHPOPMaIUH
0 Xxone (mpaBWiax, mpomHexype) MpefoCTaBleHUS  MYHUUMWIIAIbHOW YCIyru:
(347) 260-67-71, 264-84-80;

daxkc (347) 260-67-71,

rpaduk u pexxuM pabotsl: o pabouum aHsaM ¢ 09:00 1o 18:00 (obeneHHBIN
nepepeiB ¢ 13:00 mo 14:00); mo mpennpasanuyHbM pabouuM gHAM: ¢ 09:00 mo
17:00 (o6enennsiit nepepsis ¢ 13:00 no 14:00);

rpaduK JUYHOTO NpHeMa IpaxkJaH: MOHENEeNbHUK M BTOpHUK ¢ 10:00 mo
17:00 (o6enennsiit nepepr ¢ 13:00 mo 14:00).

IleHTpanbHbii 0ouc PecrmyOIHKaHCKOTO rocylapCTBEHHOTO aBTOHOMHOTO
YUPEXKICHUS «MHoOro(yHKIIMOHATBHBIR LEeHTp MIPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIMNAIBHBIX ycrayr» (manee — PIAY M®LI) naxonurcs
no aapecy 450054, Pecry6nuka bamkoprocran, r.Y¢a, ynuua HoBomocToBas, 8.

O ¢dunmamax PITAY MOIL], pacrnoioXeHHBIX Ha TEPPUTOPUH T.YPBI H
Pecriy6imkn  bamkoproctan, a Takxke 000 Bcell wH(oOpMaiuM, Kacaroluencs
MOpsiZKa TOJyYeHHS MYHHUIMMANBHOM YCIYTW, MOXHO y3HaThb IO TelleOHaM:
(347) 246-55-33, 246-39-91, 246-39-92.

OdunuansHBIR calt PTAY M®I] B WH(}OPMAaIIMOHHO-
TEJIEKOMMYHHKaLHOHHOM ceTu MIHTepHeT http:/mferb.ru/.

Anpec 3nexTpoHHOM MouTHl U (Win) Gopmbl OOpaTHOW CBS3M AapXMWBHOIO
oTAena pasMmelleHbl Ha o¢uuHanbHOM caiite AnMunuctpauun 'O r.Yoa
Pecry6uinku BamkoprocTaH B MH(OPMAIMOHHO - TEJIEKOMMYHMKALMOHHON CETH
«HaTepHeT» (nanee — AIMHHACTPALUK, OGHLUHATIBHEINA caliT AJIMUHHUCTPALIUH), B
rOCY/IapCTBEHHBIX HMH(GOPMAalMOHHBIX cUcTeMax «PeecTp TroCynapCTBEHHBIX H
MYHHUMNAIBHEIX yeiayr (dyukuuid) Pecmybmuxu bamkxoprocran» m «Iloprane
rOCyJapCTBEHHBIX M  MYHHUMOANbHBIX ycuyr (¢yHkuui) PecmyGmuku
Bamkoproctany» (www.gosuslugi.bashkortostan.ru) (nanee — PITT'Y).

1.5. MaopMUpOBaHHe O MOPAAKE NPEAOCTaBICHHA MyHHIUNIAIBHON YCIyTH
OCYILECTBIISIETCS:

— HENOCPEACTBEHHO IPU JIMIHOM IpHeMe 3asBUTENIA B apXUBHOM OTAeNe
ni PTAY MO®L];

— 110 TenedoHy B apxuBHOM otaene uiu PIAY MOLJ;
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— TDHMCBMEHHO, B TOM YHCJI€ IIOCPEICTBOM 3JIEKTPOHHOM ITOYTEHI,
(haKCUMUIIBHOM CBA3M;

— TIIOCPEACTBOM pasMEIEHHs B OTKPBITOH M  ROCTYNMHOH (opme
uHbOpMaIUH:

Ha PIITY;

Ha ohHUMaNbHOM caiiTe AQMuHUCTpauud www.ufacity.info , mocpeacrTsom
pa3MelleHus HHGOpMaLlUi Ha HHPOPMALIMOHHBIX CTEHIaX apXUBHOTO OTAENA HIIH
PTAY MOLI.

1.6. MndopmupoBaHre ocyIIecTBISAETCS [0 BOPOCaM, KacarolMMCs:

crnocoGoB Nojayy 3arpoca o MPeAoCTaBICHHN MyHHLUTAIBHON YCIIyTH;

azpecoB AIMMHHUCTpaLluy, apXuBHoOro otnena 4 PIAY M®IL], o6paienue B
KOTOpbIe HEOOX0IMMO AJIsl IPeAOCTaBIeHHUs My HULMNIANBHOM yCITyTH;

CIIPaBOYHOM HHQOpPMALHK 0 paboTe A IMHHHACTPAUMH, apXHBHOI'O OT/IENA;

JIOKYMEHTOB, HEOOXOIUMBIX [UIsl [IPeOCTABIEHHSI MyHUIIUTIAIBHOM YCIIYTH;

NIOpsiIKa U CPOKOB MIPEJOCTABJIEHHUS] MyHHLMITATBHOR yCIyTH;

nopsifika TIONYy4YeHHss CBEJEHUH O XOIe pacCMOTPEHHs 3ampoca o
MPEIOCTaBJICHUN MYHHULMUNAIBHOM YCIYTM YU O pe3yipTarax IperoCTaBlIeHHs
MYHHMIHUITATEHON YCIIyTH;

10 BOIIPOCaM IIPEJOCTaBICHUS YCIYT, KOTOPBIE ABJISAIOTCS HEOOXOUMBIMU U
00s13aTeNIbHBIMH JUIS IPEOCTaBICHUS MyHULUIIATBHON YCIIyTH;

nopsaka  gocynebHoro  (BHecymeOHOro)  oOXKajloBaHUSA — JeUCTBHI
(6e3nmedcTBHA) MOODKHOCTHBIX JIML, K TIPUHUMAaeMBIX HMH pelleHWH IpHu
MpelOCTaBICHUH MYHULHUIAIBHOH yCIIyTH.

[Tonydyenrne uHbOpMaLKK [0 BOIPOCAM IPENOCTABICHHUA MYHHIIUIIATBHOU
YCIYTH W YCIYT, KOTOpBIE SBJIAIOTCS HEOOXOOWMBIMH W OO0S3aTENbHBIMM IS
IpeJOCTaBICHU MyHHUIMIIAJIBHON YCITYTH, OCYIIeCTBIsAeTCS OecIIaTHO.

1.7. Ilpu yctHoM oOpameHun 3asButens (JIMYHO WK TIO TelieOoHyY)
CHELHAIUCT  apXHBHOIO oTAena, PTAY  M®I], OCYIIECTBIISIOIIMIA
KOHCYJIBTHPOBaHUE, MOAPOOHO U B BEXIIUBOH (KOPPEKTHOM) popMe HHGOPMHUpPYET
00paTHUBLIMXCS 110 HHTEPECYIOIUM BOIIPOCAM.

OtBer Ha Tene(OHHBIH 3BOHOK [JOJDKEH HA4YMHATRCS ¢ HHpOpMalUUd O
HaUMEeHOBaHWM OpraHa, B KOTOPBIA IO3BOHWI 3asgBUTENb, (aMHINH, HMEHH,
oTdyecTBa (TOC/IEAHEe — MIPH HAJIWYHMH) U JOIDKHOCTH CHEIHAINCTa, IPUHSBIIETO
TesieOHHBIH 3BOHOK.

Eciu cneumajgucT apxXMBHOro OTAeNa He MOXKeT CaMOCTOSATENBHO JaTh
OTBET, TesleOHHBIH 3BOHOK JTOJDKEH OBITH MepeaapecoBaH (TiepeBelieH) Ha Apyroe
JOJDKHOCTHOE JIMLIO HWJIM JKe OOpaTHBIIEMYCsS JHIYy AOKeH OBITh COOOIIeH
Teqe(OHHBIH HOMEp, MO KOTOPOMY MOXHO OyAeT MNONy4YHTh HEOOXOIUMYIO
HHGOpPMALUIO.

IIpomo/KUTENBHOCTE  MHGOPMHUPOBaHUA 10  TelnedoHy He JOJDKHA
npeBbIuarte 10 MUHYT.

Ecnu mpomoynkuTensHOCTh MH(OpMHpOBaHMS IpeBblaeT 10 MUHYT, TO
3asBUTENIO0 IIpeAnaraeTcs OJUH M3 CIENYIOIIMX BapHAHTOB JAJBHEHIINX
JIeNCTBUM:

- U3JI0XKUTH OOpallieHre B MHCbMEHHOH dopme;

- Ha3HAYMTh JPYroe BpeMs Ui KOHCYJIbTalMH.
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Crenuanuct  apXMBHOro  otTena He BIOpaBe  OCYILIECTBIATH
WHQOPMHPOBAHME, BBIXOAfAIlEE 3a pPaMKH CTaHJApTa MPEAOCTaBIICHUS
MYHUIUNIAJIBHON YCIYyTH, U BIHUAIOLIEE NPSIMO WM KOCBEHHO Ha MPHUHHMAeMOe
peleHHe.

HMudopMHpoBaHHE OCYINECTBISETCS B COOTBETCTBHH C TIpaQMKOM H
PEeXXMMOM paboTHI apXUBHOTO OT/IENA.

1.8. Tlo mnuceMeHHOMY OOpallleHHIO CIEMUANUCT AapPXHBHOrO OTHAENA,
OTBETCTBEHHBIA 32 INPEJNOCTaBICHUE MYHMLHMIIAIBHOM yCiIyrd, noapoOHO B
IIMCBMEHHOH (opMe pa3bsCHAET MpakIaHHHY CBEIEHHS N0 BOMPOCaM, yKa3aHHBIM
B INyHKTe 1.6 AIMUHHMCTPAaTHBHOIO perJIaMEHTa B MOpSAKE, YCTAaHOBIEHHOM
DenepanbHbiM 3akoHOM 0T 2 Mas 2006 r. Ne 59-@3 «O mopsake paccMOTpeHUs
obpamienuil rpaxnan Poccuiickoil @enepamun» (nanee — DenepalbHBIN 3aKOH
Ne 59-@3).

1.9. Ha PIIT'Y pa3mernaercs cnenyromas MHGOpMarus:

- HaVMEHOBAHHE (B TOM YHCJIe KpaTKOe) MyHHULUIIAIBHON YCIIyTH;

- HaUMEHOBaHWe  opraHa  (OpraHuzaluy),  IpeJOCTaBIISIOLIETO
MYHHULUNAIBHYIO YCIYTY;

- HaUMEHOBAaHUS OPraHoOB BJIACTH M OpraHU3alui, y4acTBYIOIUHMX B
IPeJOCTaBIeHUH MyHUIIUIAIBHON YCITyTH;

- nepeYeHb HOPMATHBHBIX IPaBOBBIX aKTOB, HEIIOCPEICTBEHHO
PEryJUpyIOIIMX IpelOoCTaBIeHUEe MYHHIMMAIBHON YCIYyTH, ¢ YyKa3aHHEM HX
PEKBH3UTOB M HCTOYHHMKOB OGUIMAIBHOTO OMyONHKOBaHHUS (B TOM YHCIE
HaMMEHOBaHWE W TEKCT AJIMUHUCTPATUBHOIO pErjlaMeHTa C YyKa3aHHEM
PEKBU3UTOB YTBEPIAMBLIEr0 €ro HOPMaTHBHOIO IPaBOBOTO aKTa M HCTOYHHUKOB
o¢pHUHANBHOTO Oy OJIMKOBaHUS ),

- CrocoObl MPeOCTaBICHUS MyHULIMITAIEHON YCITyTH;

- OINKCaHKe pe3ysbTaTa NPeAOCTaBICHUS MyHHLIUTIAIBHON yCIyTH;

- KaTeropus 3asBUTEJNIEH, KOTOPHIM NPEAOCTaBISAETCS MYHHULHUIATbHASL
yclyra,;

- cnpaBoyHas WH(popmauus o0 AAMUHUCTpAlUM, apXUBHOM OTHENe,
WHBIX OpraHax MECTHOIO CaMOYTNPAaBICHHs, YUPEXICHHAX (OopraHusalusx), B
KOTOPBIX MOJKHO [OJNYy4YHTh HMHGOpPMAIMIO O TpaBWiIaX IPEeJOCTaBICHUS
MYHULUNAIBHO! YCIyTH;

- CPOK MpenoCTaBlIeHUA MYHULUIAIBHOH YCIyrH (B TOM 4YHCIE C
y4ETOM HEOOXOAMMOCTH OOpallleHHss B WHBIE OPraHbl BIACTH M OpPraHU3allUH,
YyYaCTBYIOILIME B TMPEJOCTaBIEHHHM YCIYTM) M CpPOK BBIAA4YM (HANpaBlICHUs)
JOKYMEHTOB, SIBJISIOILIMXCS PE3yJIbTaTOM IIPENOCTABICHUS MYyHULHUIIATbHON
yCIIyTH;

- CpPOK, B TeUYE€HHE KOTOpOTO 3asBIE€HHE O IPENOCTaBIIEHUH
MYHUITUITATBHON YCIIyTH JOJKHO OBITh 3aperHCTPUPOBAaHO;

- MaKCHMAJIbHBIM CPOK OXKUJAHMs B O4epeld IpH Nojade 3asBICHUA O
IPEJOCTaBICHUH MyHULIUIIAIEHON yCITyTH JIMYHO,

- OCHOBaHHs [ TPHOCTAHOBJIEHHS MpedOCTaBlIeHUs TH60 OTKa3a B
NpPENOCTaBNeHUH  MYHHLUNANBHOW  yCIoyrH  (€ci¥  BO3MOXHOCTH — 3TOrO
npenycMOTpeHa 3aKOHOJaTeTbCTBOM);
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- UCUEPIIBIBAIOIIMI TepedyeHb OCHOBAaHUM Ui NPUOCTAHOBJIEHHUS HIIH
OTKa3a B Mpe0CTaBIeHUN MyHULIMIIAIEHON YCIIyTH;

- JNOKYMEHTBI,  MOJUIeKalHe  00s3aTeIbHOMY  MPEACTaBICHUIO
3asABUTENIEM Ul MOJy4YEeHHs] MYHHULUIAIBHON YCIYTH, CIIOCOOBI MONY4YeHHs 3THX
OOKYMEHTOB 3asABMTENIEM M TOPSJOK HX TNpPEICTABICHUS C yKa3aHHEM YCIyr, B
pesyabTaTe PeJOCTaBIEHUS KOTOPBIX MOTYT OBITh NOTy4YeHbI TAKHUE TOKYMEHTBI;

- HCYEPINEIBAIOIIMA  I€peYeHh JOKYMEHTOB, HEOOXOIUMBIX s
NPeJOCTaBICHUS MyHHULIMITAIBHOMN YCIIyTH;

- JOKYMEHTBI, HEOOXOAMMBIE I MpPEeROCTaBJICHUS MYHHIMITATBHOM
yCIyTH | HaxosAIIMecs B pPACHOPSDKEHHH pPeclyONMKaHCKUX OpraHoB
UCIIOJIHUTEIBHOM BIAaCTH, OPraHOB MECTHOIO caMoyIpaBieHus PecmyGiuku
bamkoprocTan ¥ opraHu3aldi, y4acTBYIOIIMX B HpEIOCTAaBJIEHHM YCIYIH,
KOTOpBIE 3asBUTENb BIIpaBe MPEACTaBUTh ISl IOIYYE€HUS YCIYTH M0 COOCTBEHHOM
WHULIMATHBE, CIOCOOBI MOJYYEHHUs 3THX JOKYMEHTOB 3asBUTENEM H HOPSIOK HX
NPEACTaBIEHH C yKa3aHHEM YCIYT, B pe3yJbTaTe IpelOCTaBIe€HHUS KOTOPBIX
MOTYT OBITh ITOJIy4€HBI TaKHe JOKYMEHTBI;

- dopMBl 3asBIEHUH O TNPEIOCTABICHHM MYHHIMIAIBHOM YCIYyrd H
UHBIX JIOKyMEHTOB, 3allOJJHEHHE KOTOpPHIX 3asBUTEJIeM HeOOXOOuMO JuIs
oOpallleHHUs 3a MONy4eHHEM YCIYTH B 3IEKTPOHHOM (opMe;

- CBEJEHUs O BO3ME3THOCTH (0e3BO3ME3NHOCTH) MPEeNOCTABICHUS
MYHULHIAIBHON YCITyTH, IPaBOBBIX OCHOBaHUSAX U pa3Mepax IUIaThl, B3UMAEMOit ¢
3asgBUTENI (ecaM yciayra NpeJOoCTaBIsIeTCS Ha BO3ME3JHOH OCHOBE), METOIHUKE
pacuera IUIaTel 3a MPENOCTABICHHE MYHHMLUMIAIBHONH YCIYrd C yKa3aHUEM
HOpMaTHBHOTI'O IIPaBOBOI'0 aKTa, KOTOPHIM 3Ta METOAMKA yTBEP)KIeHa;

- NoKa3aTesy JOCTYMHOCTH U KaueCcTBa MyHUIIUITAJIBHON YCITyTH;

- uHpopManKs O BHYTPHUBEIOMCTBEHHBIX M MEXBEJOMCTBEHHBIX
aJMHHUCTPAaTUBHBIX  IpoLEAypaxX, MOAJEXalNX BBITIOJHEHUIO  apXHWBHBIM
OTIEJIOM, B TOM YHCJIe HHPOPMALIHSI O TPOMEXKYTOYHBIX H OKOHYATEJIbHBIX CPOKaxX
TaKHUX aJMHUHHUCTPAaTUBHBIX IIPOLEAYD;

- CBEJIEHHS O JIOMyCTUMOCTH (BO3MOXXHOCTH) M MOPSAAKE JOCYneOHOro
(BHecyneOHOr0) 00XaIOBaHUS pelIeHUH W AelcTBHH (Oe3neicTBUA) apXHUBHOTO
oTnena;

Undopmamus nHa PIITY o0 mopsake M CpoKax IpelocTaBleHHS
MYHHULMIIATBHOW  YCIyrM Ha OCHOBAaHMM  CBEJICHHH, COAEpXKallUXCA B
rocyJapcTBeHHOH HHpOpMallMOHHOH cucteMe «Peectp TrocyaapcTBeHHBIX U
MYHHUHANATBHBIX yCIyr (byHK1IHMIA) PecryOnuku BamkopTtocTtan»,
IpenocTaBisieTcs: 3asBUTENIO OeCIIaTHo.

HNoctyn X uHGOpMaLUM O CpOKaXx M TOpSAAKE IPENOCTaBIICHHUSA
MYHHIIMIATEHOH YCIYTH OCYHIECTBISETCS 0e3 BBINOJIHEHUs] 3asBUTENEM KaKHX-
6o TpeGoBaHui, B TOM 4Kcie O6e3 UCTIONb30BaHMS IPOrPaAMMHOTO 0OecreyeHus,
YCTaHOBKA KOTOPOro Ha TEXHHYECKHE CDPEICTBAa 3asBHUTENA TpeOyeT 3aKIIOYEeHHS
JHLIEH3MOHHOTO HJIM HMHOTrO COIJIAllleHHs ¢ IpaBoobiajaTesieM NpOrpaMMHOIO
obecrieyeHus, MpeayCMaTPUBAIOIIEr0 B3MMaHWe IUIATBl, PETUCTPALMIO HIIH
ABTOPH3ALIMIO 3asBUTEJIS, WIH NIPEJOCTABIEHHE UM TIEPCOHANBHBIX TAaHHBIX.

1.10. Ha o¢uimansHoM caiite AIMHHHUCTPAlMH Hapsay CO CBEIECHHAMH,
yKa3aHHBIMH B ITyHKTe 1.9 AIMUHHCTPAaTHBHOIO PErjIaMeHTa, pa3MeIlaroTCs:
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- NOpANOK M  crmocoObl IMOAAYd 3ampoca O IpefoCTaBlIeHUH
MYHHULUITAJIBHON yCITyTH;

— MOPSANOK M cnocoObl NpelBapUTeIbHON 3aliCH Ha IoAady 3aIpoca o
MIPeOCTaBICHUH MYHULIAINTAJIBHON YCIIyTH;

- uHQopMalMs 1O BONpOCaM TMPENOCTAaBIEHHS YCIYr, KOTOpBIE
SBIIAIOTCS ~ HEOOXOAMMBIMH W 00s3aTenbHBIMH AN MPENOCTaBICHHUSA
MYHHUIUINIAJIBHON YCIYTH;

- MOPSANOK TOJNYYEeHUs CBEACHMM O XOJe pPacCMOTpPEHMs 3arpoca o
MpeJOCTABIeHUH MYHULMIIANbHOA YCIYTH MU O pe3ylbTaTax NpeAoCTaBlIEHU
MYHHULHNAIBHON yCIIyTH. )

1.11. Ha uHboOpManMOHHBIX CTEHOaX apXUBHOIO OTAeNa HapsAdy co
CBEJICHUSAM, yKa3aHHbIMH B 11.1.9 u 11.1.10, nomnexxur pasMelleHuro cieaylomas
UHpOpMaLus:

- BpeMs OXHAAHUS B OYEepedd Ha MpPUEM AOKYMEHTOB M IOJIy4YeHHE
pe3ynbTara MpeAoCTaBIeHUs MYHHULMIAIBHONW YCIYTHM B COOTBETCTBHM C
TpeOoBaHUAMHU AIMUHUCTPATUBHOI'O pEryIaMeHTa;

- 00pas1ibl 3al0THEHUS 3alIPOCOB U NPHIIOXKEHUH K 3ampocam;

- MOPSAOOK U CIMOCOOBI TONMYyYEHUs] pa3zbsCHEHUH 10 TOPAAKY
MpEeNOCTaBIeHUS MyHUIUIIAJIbHOMN yCIIyTH;

- MIOPSZIOK 3aIIMCH Ha JINYHBIN NIPUEM K JODKHOCTHBIM JIMLIAM.

1.12. B 3aynax oXuzaaHus apXMBHOI'O OT/eja Pa3MELIArOTCsi HOPMaTHBHBIE
[IpaBOBble aKThl, PpEryJUpPYIOUIMe HOPAAOK INPEAOCTaBIECHUS MYHHULUIAIBHOM
YCIyTH, B TOM YHCie AIMHHHUCTPATHBHBIA pErJIaMeHT, KOTOpble Mo TpeOOBaHHUIO
3asBUTEJS MPEJOCTABISAIOTCSA €My JUJIl O3HAKOMIIEHHS.

1.13. PasmemeHne wuHbOpMaMd O  MOPSAAKE  MPEIOCTABIIEHHS
MYHHUIUNAIBHOR yCIyrd Ha WHGOPMAaLMOHHBIX CTeHAaX B nomemieHuH PIAY
MO®II ocyiuecTBisieTcss B COOTBETCTBUM C COIMVIALUIEHUEM, 3aKJIIOYEHHBIM MEXIY
PITAY M®I] u Anmunuctpauvei ¢ ydyeToM TpeOoBaHHH K HH(OPMHUPOBAHHUIO,
YCTaHOBJIEHHBIX AJMHHHCTPAaTUBHBIM PErjaMeHTOM.

1.14. Nudopmaums o xome paccCMOTpPEHHs 3alpoca O IMPeIOCTaBIEHHU
MYHULMNAJIBHON YCAIYTH HW O pe3yibTaTax IpeNOCTaBIEHHS MYHHULHMIIAIBHOM
yCIIYId MOX€T OBITh NOJy4YeHa 3asBUTeNeM (ero mpeicTaBuTeNeM) B «JInmaHoM
kabunere» Ha PII'Y, a Takxke B apXWBHOM OTAeNe MpH OOpalleHuH 3asBUTENs
JUYHO, M0 TeJIe(HOHY, TOCPEICTBOM JIEKTPOHHOM MOYTHI.

II. Crangapt npeagocTaBieHUs MyHHUIUIIAIBHOMN YCIyTH
HaumeHoBaHNE MYHULIUNAILHON YCITYTH
2.1. TlpenocraBneHune apXWBHBIX CIPABOK, apXUBHBIX KOIUH, apXUBHBIX
BBINMCOK, HHOPMALIMOHHBIX NHCEM, CBSI3aHHBIX C pealn3alyell 3aKOHHBIX IIpaB U
cBoOOA rpaxJaH M HCIOIHEHHWEM TOCYNapCTBEHHBIMH OpraHaMM M OpraHamu

MECTHOIO CaMOYIIpaBJIEHHUs] CBOUX ITOJIHOMOYHH.

HaumeHoBanue oprana MECTHOIO caMOYIIpaBJIeHHs (OpraHU3alyy),
IpeAoCTaBNsONIEro (Iei) MyHUIIUIAIBHYIO YCIYTY
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2.2. MynvnvnansHas  yciayra IOpeAocTaBiseTcss — AJMHUHHUCTpaLue
ropojickoro oxkpyra ropog Yda Pecrny6nuka BamkoprocTan B nuile apXHBHOTO
oTzena.

2.3. B mnpenocTaBieHMM MYHULHUNAIGHOH YCIYyrM NPUHHMAIOT y4acTue
PI'AY M®I] npu Hanu4nuyu COOTBETCTBYIOLIETO COMIALIEHHS O B3aUMOJEHCTBHH.

IIpn mpenocTaBleHMH MYHHULUNANBHONW YCIYrd apXWBHBIH  OThen
B3aMMOJEWCTBYET CO CHENYIOIIMMH OpraHaMM BiacTH (OpPraHU3alHsaAMH),
Y4acCTBYIOIIKMMH B IIPEIOCTABICHUH YCIyTH:

apxXuBbl, WHBIE OpraHbl M OpraHW3alliy, HMEIUE Ha XpaHEHUH
COOTBETCTBYIOIIME apXUBHbIE JOKYMEHTBHI.

Ilopsnox B3aMMoOZeHCTBHS C yKa3aHHBIMH OpraHaMH W OpraHH3alHUAMH
OCYIIECTBJIIETCS Ha OCHOBAaHMHU 3aKOHoAaresbcTBa Poccuiickoit ®enepauuu, a
TAK)X€ MOXET ONpeAe]sATbCs COOTBETCTBYIOIIMMH COMIALICHUSMH O TOPSIKE,
yCJIOBHSAX U NpaBuiax HHGOPMAIMOHHOTO B3aUMOIEHCTBHS.

2.4. Tlpy npenocTaBI€HHM MYHHUIUIIATBHOM YCIYTH apXWBHOMY OTHAEIY
3anpemaercs TpeboBaTh OT 3asBHUTENs OCYIIECTBIIEHHS AEHCTBHHA, B TOM YHCIE
COIJIaCOBaHHM, HEOOXOOUMBIX MJIS TIONyYeHHS MYHUIMMAIBHOW YCIyTH W
CBSI3aHHBIX ¢ OOpallleHHeM B MHBIE IOCyJapCTBEHHBIE OpraHel M OpraHM3ally, 3a
UCKJIIOYEHHEM IIOJTYYEHHUsI YCIIyr, BKJIIOYEHHBIX B IEpeYeHb YCIYr, KOTOpBIE
SBISIFOTCA ~ HEOOXOOMMBIMM M 00s3aTeNbHBIMH  JUIA  TNPeJOCTaBICHUS
MYHHUIUIIAIBHBIX YCIIYT.

OnucaHue pe3ynbTaTa MpelOCTAaBICHUS MyHUIMIIANBHOM YCITYTH

2.5. Pe3synpTaTOM npenoCcTaBICHUS MyHULIMIIAIBHON yCITYyTH SIBISETCSA:

apxXWBHas CIPaBKa;

apXWBHas KOMHWS,

apXUBHas BBINKCKa,

HH()OPMALUOHHOE TUCHMO;

yBEeIOMJICHHE O MEePECBUIKE 3aIpoca B ApYrHe rocyAapCTBEHHBIE OPraHbl, UX
TeppPUTOPHANLHEIE  OpraHbl, OpraHbl MECTHOTO  CaMOYNpaBieHHs  JHOO
OpraHu3alHUH 1T0 IPUHAIEHKHOCTH;

yBeZoMmIeHHe 00 OTCYTCTBHY 3allpallluBaeMOi HH(POPMAaLIUH;

MOTHBHPOBAaHHBIH OTKa3 B IPEAOCTAaBICHUH MYHHULIMIIATBHON YCIIyTH.

Cpok IpeocTaBIeHUss MyHUIIUIIATBHOH! YCIIyTH, B TOM YHUCJIE C y4€TOM
HeoOX0AMMOCTH OOpallleHHsl B OpraHU3alliy, Y4acTBYIOIIHE B IIPEJOCTaBICHUN
MYHUIUTIATBHOR YCIIyTH, CPOK ITPHUOCTAHOBIIEHHUS IIPEJOCTaBICHHUS
MYHHUIMINAIBbHON YCIYTH B Clly4dae, €CJIM BO3MOXXHOCTb IIPHOCTaHOBIICHHMS
IpeoyCMOTpeHa 3aKoHoaTenbcTBoM Poccuiickoit ®enepauun, Pecy6nuku
BatkopTrocTtaH, CpoK BeIAa4X (HANpaBlIeHUs) JOKYMEHTOB,

SIBJIAIONIMXCS Pe3yJIbTATOM MPEI0CTaBIEeHH MyHULMIIAIBHON YCIIyTH

2.6. Cpok TmpenocTaBleHHs MyHHIHUIAIBHOH yCIyru nuG0 HamnpapiIeHHUS

MOTHBHPOBAaHHOTO OTKa3a B NMpeaoCTaBJICHUA MyHPILIPIHaHBHOﬁ YCIyTH
HCYHUCIIAETCA C JaThl [Togavyy 3arnpoca 3asgBuTesia B apXPIBHBIﬁ OTAe/I, B TOM YHUCIIC
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yepe3 PITAY M®I] nu6o B ¢popMe 3IEKTPOHHOTO JOKYMEHTa C MCIIOJIb30BaHHUEM
PII'Y, u He nomxeH npesbliaTh 30 KaJleHOAPHBIX JTHEH.

JlaToi mogayM 3ampoca Npu JIMYHOM OOpalleHdH 3asBUTENs B apXHBHBIH
OTHEN CYMTAETCAd [EHb IIOJa4yM 3alpoca C NPUIOKEHHEM IPeayCMOTPEHHBIX
MOAMYHKTaMH M. 2.8 AJMMHHCTPAaTHBHOIO perjlaMeHTa HaJIe)XaIluM o0pazoM
0 OPMIIEHHBIX TOKYMEHTOB.

Jlatoi nomayu 3ampoca B (GOpMe IJNEKTPOHHOTO JOKYMEHTa C
ucnons3oBanueM PIIIY cuntaercs NeHp HampapieHUs 3asBUTENIO 3JIEKTPOHHOIO
coobmieHHss O IIpHeMe 3ampoca O IMPeAOCTaBIEHHMH MYHHLHUNAIBHOM YCIyrd B
COOTBETCTBHH C TpeOOBaHUAMM ITyHKTA 3.5.7 AIMHHHUCTPATHBHOTO PErjiaMeHTa.

Haroil mnopmadu 3ampoca npu oOpawmienun 3asButenss B PIAY MOI]
cuMraeTcs HeHp mneperaun PI'AY MOILL B apxuBHBIA OTHENn 3ampoca C
NIPUJIOKEHUEM MPEAYCMOTPEHHBIX MOAMYHKTAaMM M. 2.8 AIMHMHHUCTPaTHBHOTO
periamMeHTa HajiexamuM oopa3oM opopMIIEHHBIX TOKYMEHTOB.

Jaroii nogaun obparienus 3asBUTeNs JIEKTPOHHOM MOYTON CYHMTAETCH AEHb
NIOCTYIUIEHHS B apXMBHBIA OTHeN 3alpoca ¢ MPUIIOXKEHHEM MperyCMOTPEHHBIX
NOANYHKTaMH 1.2.8 AJIMHHHUCTPAaTHBHOIO perjiaMeHTa HaJUIeXaluM o0pa3oM
0 OpMIIEHHBIX JOKYMEHTOB.

Jatoii mnomauun 3ampoca INpH HanpaBieHUH oOpalleHHs 3asBHUTENS
NOYTOBBIMU COOOIIEHUAMH CUHTAETCS IEHb IIOCTYIUIEHHSI IOYTOBOTO OTIPABIIECHHS
B apXMBHBIX OTJEJ 3alpoca C MPUIOKEHHUEM IPEIyCMOTPEHHBIX MOJITYHKTAMH
n.2.8 AIMHHHCTPaTHBHOTO perjlaMeHTa HalulexalluM o0pa3oM 0O(OpPMIIEHHBIX
JIOKYMEHTOB.

Hanpasnenue yBegoMIeHHS O NPUHATOM pEIIEHHH, a TaKXe pe3ysbrara
MYHHLHMNAIbHOHN YCIYIH OCYLIeCTBIAeTCA B TeYeHHe 3 THEH ¢ MOMEHTa NPUHATHUS
pelleHus.

HopmaTtuBHBIE IpaBOBBIE aKTHI, PEryJIUPYIOLINE IIPEIOCTaBIEHHE
MYHHLUIIATBHON YCIIyTH

2.7. IlepeyeHb HOPMAaTHBHBIX IIPABOBBIX  AaKTOB,  PETYJIHMPYIOIIHMX
NpeloCTaBleHre MYHHUIMNAIBHOW YCOyru (C YyKa3aHHEeM WX PpEKBU3HTOB WU
HCTOYHHUKOB O(ULHATIEHOTO OITyOIMKOBAaHHUS), pa3sMelleH Ha OQUIMaIbHOM caiiTe
Anmvunuctpaumn  www.ufacity.info B rocygapcTBeHHOM HMHQOpPMalMOHHOR
cucreMe «PeecTp TroCylapCTBEHHBIX M MYHHIMIAIBHBIX YCiuyr (¢GyHKuui)
Pecny6nuku bamkoproctan» 1 Ha PITTY.

HcueprpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOOMMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH IIPaBOBBIMHU aKTaMH JUIsl IPEAOCTAB/IEHHS MyHULIUIIANBEHOM
YCIIYTH H YCJIYT, KOTOpBIE ABJISIOTCS HeOOXOAUMBIMY U 0043aTe/IbHBIMH 115

NIpeI0CTaBICHUS MyHHLIUIIATBHON YCIIyTH, NOMJIEXKAIMX [IPEACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX IOY4YECHHUS 3asiBUTENIEM, B TOM YHCJIE
B DJIEKTPOHHOH (hopMe, NOPSAOK UX IIPEJCTaBICHUA

2.8 MHcuepnbiBaroliuii  nepedeHb  JOKyMEHTOB, HEOOXOOUMBIX B

COOTBETCTBHMH C HOPMarTUBHBIMH IIDAaBOBBIMM aKTaMH JJI1 HPeAOCTaBICHUS
MyHHHHHaJTBHOﬁ YCJIYTH, MOMJICKAIIUX NTPEACTaBJICHHIO 3asgBUTEIEM:
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2.8.1. 3anpoc o mNpenoCTaBIEHHM MYHULIMIATBHOM yciyrd mo ¢opme,
cornacHo Ilpunoxenuro Ne 1 HacTosmeMy AIMHUHHUCTPaTUBHOMY PETJIAMEHTY,
NOJaHHBIA B al[peC apXHBHOTO OTZAENa CIEIYIOLIHUMH CIIOCO0aMHU:

1) B dopme noxkyMeHTa Ha GymMaKHOM HOCHUTENIE — MOCPEACTBOM JIMYHOIO
obpallieHUs1 B apXHBHBIN OTAEIN, Yepe3 CTPYKTypHoe moapasaenenue PTAY M®I]
(manee — nMuHOEe oOOpallleHHe), MOCPEACTBOM I[OYTOBOTO OTIIPABIEHUS C
OOBABIIEHHOH LIEHHOCTBIO TMPH €ro IMepechbUlKe, OIUCHIO BIOKEHHS U
YBEZIOMJICHHEM O BPYyYEHHH (ajiee — MOYTOBOE OTIIPABIICHHE);

2) myreM 3anomHeHHs (opMbl 3ampoca 4depe3 «JIununbiii kabuner» PIITY
(manee — oTHpaBieHHE B ANEKTPOHHOMN (opme);

3) myTeM HampaBlIEHHsS 3JEeKTPOHHOTO [JOKYMEHTa Ha OQHIMAIBHYIO
3JIEKTPOHHYIO IIOYTY apXMBHOIO OTAeNa (Jajiee — NpelICcTaBleHHEe MOCPEACTBOM
3JIEKTPOHHOU MOYTHI). :

B 3amnpoce yka3piBaroTces cienyromue o0s3aTesIbHble PEKBU3HTHL:

— HauMeHoBaHMe AJMUHHCTPAllMM, apXWBHOTO OTAENa, B KOTOPBIH
(xoTopoe) obparaeTcs 3asBUTEND,

— ¢ammiudg, uMs, OT4ecTBO (TMPH HATUYMK) 3aABUTENs, CBEACHHS O
II0YTOBOM afipece 3asBUTENS — (PU3NUECKOro JHULA TUO0 HAaMMEHOBaHHE, CBEICHHS
0 MECTE HaXOXIECHHUSA 3asiBUTENA — FOPUIAMYECKOro JIMIA, a TaKXKe HoMep (HoMepa)
KOHTAaKTHOro TenedoHa, anapec (ampeca) 3MeKTPOHHOM MOYTHI (NIPH HAIHYHH) M
NIOYTOBEIA aJpec, [0 KOTOPBIM 3asBUTENIO NOJDKEH OBITh HallpaBlieH OTBET HIIH
YBEIOMJIGHHE O HalpaBlIeHWH 3anpoca B JAPYTyld OpraHM3aldi [0
NPUHAJIE)KHOCTH;

— CYTb 3ampoca;

— MOANHCH U 1aTa;

— B clydae 3asBJI€HUS  COLMAIbHO-NIPAaBOBOTO  XapakTepa O
NpeoCTaBIeHHH HHPOPMALIUK O CTaxke paboThl, 3apabOTHOM IL1aTe yKa3bIBAIOTCS
HalMEHOBaHWE OpraHW3allid, BEJOMCTBEHHas IPHHAICKHOCTh OpraHU3alluH,
nepuos paboThl B JAaHHOW OpraHu3aluy, HoJpKHOCTh. K 3asBieHuro npunaraercs
KOs TPYAOBOM KHIDKKM  3asBUTEAs 3a Iepuol, KOTOpPHIA HEO0OXOAHMO
TIOJTBEPAUTh, & TaloKe MEepBBIA JIMCT, TAe YKa3aHbl (aMuiIMs, UMs, OTYECTBO
(TmocneHee-pyu HAIMYKK) U 1aTa POXKICHHUSI.

2.8.2. IOKYMEHT, yIOCTOBEPSIOIIMA JUYHOCT 3asiBUTENS, IPEACTaBUTENS (B
ciydae oOpallleHHs 3a IOJyYeHHEeM MYHHLHIIAJIBHON YCIyrd MpeicTaBUTENs),
npeayCcMOTPEHHBIH 3aKkoHOAaTebcTBOM Poccuiickoi Peepanuy;

2.8.3. JOKyMEHT, MOATBEP)KIAIOLIHI TOJTHOMOYHS MPEACTaBUTENs, B CIIydae
obpalieHus 3a NoTyYeHHeM MyHUIIUTNIAIbHOMN yCITyrH IPEACTaBUTENS,

2.8.4. JIns uctpeboBaHUA CBEIEHHH, COAEPXKaIUX NEPCOHATBHBIE JAHHBIE O
TPETHUX JIULAX, JOTOJHUTENBHO MMPEACTABIIAIOTCSA JOKYMEHTHI, MOATBEPKIAIOIINE
MOJTHOMOYHS 3asBUTENA, IpeJyCMOTPEHHBIE 3aKOHOAATeabCTBOM PoccHickoH
Menepaiuu, a TaKke cornacde Ha o6paboTKy NEpCOHANBHBIX AAaHHBIX JIHLA, HE
sBIIsIOLIErocs 3asButTeneM no ¢popMe cornacHo IIpunoxenuro Ne 2 k HacrosiemMy
AJIMHUHUCTPATUBHOMY PEIJIAMEHTY.

2.8.5. Jlns uctpeGoBaHMs CBENEHHUH, MOATBEPKIAIOIINX TPYAOBOM CTaX,
3asgBUTENb NIPEICTABISET KOMUIO TPYHAOBOM KHIKKH' (MEPBBIM JIMCT, TAKXKE JIMCTEL,
r7ie yKa3aHa OpraHu3als, [Iepros paGoTsl B KOTOPOil HEO6XOAUMO MOATBEPAMTE).
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2.9. Bce mpeacTaBiseMble BMECTe € 3alpOCOM JOKYMEHTBI, MATEPHaNbl MU
UX KOIIMH, yKa3aHHbIE B MyHKTax 2.8.2 — 2.8.5 HacTosmero AIMHHHCTPaTHBHOTO
perjiaMeHTa, COCTaBJIE€HHBIE Ha MHOCTPAHHOM S3bIKe, IMOJIUIeXKaT IEPEeBOAY Ha
PYCCKHI A3bIK B YCTAHOBJIIEHHOM 3aKOHOM IMOPSIIKE.

B 3anpoce Takxke yKa3bIBaeTCs OJMH U3 CIEIYIOLIHX CIOCOOOB
NPeA0CTaBIIeHNs Pe3y/IbTaTOB NPEeOCTaBIECHUs MyHULMITATEHON YCITyTH:

B BHAe OyMaxHOro J[OKyMeHTa, KOTOphIi 3asBUTENh IOJNy4YaeT
HETIOCPEICTBEHHO MPH JTUYHOM O0OpallleHUH B apXUBHBIH OTHEI;

B Buae OyMaXHOro [OKYMEHTa, KOTOpPbIH 3asBUTENb IOJydYaeT
HETIOCPECTBEHHO NMpH TUYHOM obpamieHnu B P'AY M®ILJ;

B BHIe OYMaXXHOTO JOKyMEeHTa, KOTOpPBIM HanpaBiseTcs 3asBUTENIO
IIOCPEICTBOM MTOYTOBOTO OTIIPABJICHHUS;

B BH/IE JJIEKTPOHHOIO JOKYMEHTA, pa3MEIIeHHOT0 Ha O(QUIHAILHOM caiiTe
Anmunuctpanun  www.ufacity.info, cceuika Ha  KOTOpBIE — HampaBiseTcs
3asiBUTEJIIO IOCPEACTBOM JIEKTPOHHOM IOYTHI;

B BHJE 3JIEKTPOHHOIO NOKYMEHTa, KOTOpBIA HampaBiseTcs 3asBUTENO B
«JInuneiit kabuner» PITY.

HcuepneiBaromuil nepedyeHs JOKyMEHTOB, HEOOXOAMMEBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMHU NIPABOBBIMHU aKTaMH [UIs [IPEIOCTABICHUS MyHHULUIIAIEHON
YCIIyTH, KOTOpBIE HaXOAATCS B PaclOpsHKEHUH FOCyJapCTBEHHBIX OPraHoB,

OpraHOB MECTHOT'O CaMOYMPABJICHUS U HHBIX OPTraHOB, yYaCTBYIOIINX B
NpeOoCTaBIeHNH FOCYIapCTBEHHBIX WM MyHHLIUIIATBHBIX YCIYT, U KOTOpbIe
3asBUTEIb BIIPABE NPEICTaBUTh, & TAKXKE CIIOCOOBI UX MONyYeHHUS 3aBUTEISIMY, B
TOM YHCJIe B JIEKTPOHHON hopMe, ITOPSIIOK UX TpeACTaBICHUS

2.10. IlpencraBieHue IOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHH C
HOPMATHUBHBIMM [IPABOBBIMH aKTaMH [Uisl MpPEAOCTaBICHHUS MYHHMLMIIAIBLHOM
yCIyTH, KOTOpbleé HAaXOIATCS B PACIOPSIKEHHM TOCYJapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOTO CaMOYINpaBJIEHHUS M MHBIX OpPraHoB, Y4YacTBYIOIIMX B
NIPEJOCTABICHUN TOCYJapCTBEHHBIX WM MYHHULUUIAIBHBIX YCIyr, M KOTOpBIE
3asiBUTEND BIpaBe MpeJCTaBHTh, HE MPEAYCMOTPEHO.

YkaszaHue Ha 3anpeT Tpe6oBaTh OT 3aIBUTENA

2.11. Tlpu npenoctaBieHHH MYHULUMNAIBHOM YCIYrH 3ampeliaeTcs
TpeGoBaTh OT 3asBUTEIA:

2.11.1. mpencraBiieHHs! NOKYMEHTOB M HHQOPMALMM HIIM OCYINECTBIICHHUS
JEACTBUI, TMpeCTaBJICHUE HIM OCYILIECTBIEHHE KOTOPHIX HE IpPEIyCMOTPEHO
HOPMAaTUBHBIMM  IIPAaBOBBIMH  aKTaMH,  PETYIMPYIOIUAMH  OTHOLICHHS,
BO3HHUKAIOIIHE B CBA3H C MMPEJOCTaBICHUEM MYHHULUIIAIBLHOH YCIyTH;

2.11.2. npexacTtaBneHuss HOKYMEHTOB M HHGOpPMaluM, KOTOpHE B
COOTBETCTBMM C HOPMATHBHBIMH NpaBOBBIMU akTamu Poccuiickont ®enepanun u
PecnyGnuky balkoprocTaH, MyHMUMNAIEHBIMH TIPABOBBIMU aKTaMH HaXOISTCS B
paclopsDKEHHH  OpTraHoB,  NPEJOCTABIAIOIMX  MYHHUHUNAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOrO CaMOYNpaBieHHs u (WIiH)
MOABENOMCTBEHHBIX  TOCYAapCTBEHHBIM OpraHaM H  OpraHaM  MECTHOrO
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caMOyIpaBJlICHHS OpraHu3alui, Y4acTBYIOILUX B IpelI0OCTaBIeHIH
MYHMLMIAIBHBIX YCJIYr, 332 MCKJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4YacTH 6
CTaTbH 7 ®epepansHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3
«O6 opraHM3alKy NPeLOCTAaBICHHUS TOCYAAPCTBEHHBIX U MYHHIMIAIBHBIX YCIY»
(manee — ®enepanpHbIid 3aKkoH Ne 210-D3);

2.11.3. npencraBneHuss HOKYMEHTOB M WH(OpMalUH, OTCYTCTBHE M (M)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPH IEepBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOOWMBIX [UIs IIPEJOCTAaBIICHHS MYHHIHIIAILHOM
ycayru, aubo B NpPeJOCTaBIEHHH MYHWIMINAIBHOW YCIYTH, 3a HCKIIOYEHHEM
CIIElYOLIUX CITy4aeB:

U3MEHeHHe TpeOOBaHMI HOPMATHUBHBIX [IPABOBBIX aKTOB, KacaroLIMXCs
MPEIOCTABIEHHs MYHHIHMIIAIBHOW YCIYrH, IIOCJ€ IepPBOHAYAJIBHOW IOHa4vx
3aIrpoca o [IPeJOCTaBIEHUH MyHULIMITAJIBHON YCITYTH;

HaJlM4YMe OIMOOK B 3alpoce O MPENOCTaBICHUH MYHHLIUNAIBHOW YCIYTH U
JOKYMEHTaxX, MOAAHHBIX 3aABUTEJIEM IIOC/I€ MEPBOHAYAJIbHOIO OTKa3a B MpHUeMe
JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEJOCTaBICHUS MyHULUIIAIBGHON yCiayrd, 160
B IIPEI0CTaBJIEHUH MYHHLIMIIAJIBHON YCIYTH U HE BKJIIOYEHHBIX B IIPENCTaBICHHbIH
paHee KOMIUIEKT JIOKYMEHTOB;

UCTEYCHHE CpOKa ACWCTBUSA [OKYMEHTOB WM H3MeHeHHe HH(pOpMalnuu
Mocjie TMEpPBOHAYAIBHOIO OTKa3a B IIpUeMe [OKYMEHTOB, HEOOXOAMMBIX MJIs
NpefOCTaBlIeHHs]  MYHHLMNAIBHOR  yciayrw, Jaubo B NpedocTaBIeHUH
MYHHULHUIIATBHOR YCIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO TOATBEP)KIEHHOTO (akra (MPHU3HAKOB)
OIIMOOYHOr0o MM IMPOTHBONPABHOIO JeHCTBUs (0Oe3neicTBUSA) MOKHOCTHOIO
nuua apXMBHOTO  OTHeNa, MYHUUUNAIBHOTO CIy)Xalero, pabOTHHKa
MHOTOyHKIIMOHAIBHOTO ILIEHTpa, IpeayCcMOTpeHHoi dacTtpio 1.1 cratem 16
®epnepansHoro 3akoHa Ne 210-®3, mpu nepBOHa4YalbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX IJIsi IPEAOCTABICHHs MyHHUIUIAIBHON YCIIyTH, JTHO0
B MPENOCTaBICHUH MYHHULMNAIBHOH YCIYrH, O 4Ye€M B IIMCBMEHHOM BHIE 3a
MOJAMUCHI0 PYKOBOAMTENS apXHBHOro otaena, pykosoautens PIAY MO®IL] npu
NepBOHAYaIbHOM  OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
penoCTaBleHHuss MyHUUUIABHON yCIIyrd, IpeIyCMOTPEHHOM 4acThio 1.1 cTaTtbu
16 ®enepansHoro 3akoHa Ne 210-®3, ysenommsiercss 3asBUTENb, a TakXke
NPUHOCATCS U3BUHEHUS 3a J0CTaBIeHHbIe Hey00CTBa.

2.12. Ilpu npenocTaBleHMH MyHHLUIATEHBIX YCJIYT B 3JIEKTPOHHOH dopme
¢ ucnonszoBanueM PIIIY 3anpemeno:

OTKa3bIBaTh B NpHEME 3ampoca U HHBIX JAOKyMEHTOB, HEOOXOAMMBIX IS
NpeIOCTaBIeHNUs MYHHUIUNAIBHON yCIIyTH, B CIy4ae €CJId 3aIpoc ¥ JOKYMEHTHI,
HeoOXOAMMBIE M IPEefOCTAaBIEHUS MYHUIUMNAJIBHONW YCIyrH, TIOHaHbI B
COOTBETCTBMH C HHPOpMalLHMed O CpoKax M TOpsAKe MPeAOoCTaBIEHHUS
MYHHULHUNAIBHON YCITyTH, onmy6nukoBanHo# Ha PIITY;

OTKa3bIBaTh B MpPENOCTAaBICHUHM MYyHHLMIAJIBHOM YCIYTH B Cilydae, €CIH
3ampoCc M JOKYMEHTBI, HEeOOXOIMMBIE MIJIs NPEeJOCTaBIEHHS MyHHULUHMIIATLHOM
yCIIYyrH, TOAaHBI B COOTBETCTBUM C WHGQOpMalMeld O CpoKaXx | IOpsjKe
NIpeNOCTaBIeH s MyHULIUTTAIBHOR yCiIyrH, ommy6arkosanHoi Ha PIITY;

TpeGoBaTh OT 3asBUTENs COBEpIICHMs HWHBIX JEHCTBUHA, Kpome
MPOXOXKAEHUS. HIOSHTUDUKAUMH M  ayTEHTHQHMKAUUH B COOTBETCTBHH C
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HOpPMaTHBHBIMH IIpaBOBBIMH akTaMHM Poccuiickoii ®denepanuu, ykazaHus IETH
npreMa, a TakKKe TPEeNOCTaBICHUS CBEIACHMH, HEOOXONUMMBIX M pacyera
JUTUTEJIBHOCTH BPEMEHHOTO MHTEpBasa, KOTOPbI HEOOXOAMMOCTH 3a0pOHUPOBATH
JU1s1 TIpUEMa;

TpeboBaTh OT 3asiBUTENs NPENOCTAaBICHHUS NOKYMEHTOB, NOATBEPKIAMOLINX
BHEeCEeHHUe 3asiBUTENEM IUIaThI 3@ IPEIOCTaBIEHHEe MYyHHUIUITAIBHOM YCIIyTH.

HMcuepnsiBaromuii nepedeHb OCHOBaHUH Ul OTKa3a B IpUeMe JOKYMEHTOB,
HeoOXOIMMBIX /ISl IPEAOCTaBIEeHHIS My HULMIIAIBEHOHN yCITyTH

2.13. OcHOBaHUSAMU AJS OTKa3a B IIpHUEME K PacCMOTPEHHIO JHOKYMEHTOB,
HeoOXOAUMBIX VISl IPEAOCTaBICHMSI MYHHUILIUIIATEHON YCIYTH, SBJISIOTCS:

HENPENCTaBJIeHNE NOKYMEHTOB, YKa3aHHbIX B I1.2.8. AIMHHHCTPaTHUBHOIO
perjlaMeHTa.

2.14. 3ampoc, nopaHHBIE B (opMe DIJIEKTPOHHOrO JOKyMEHTa C
ucnonb3oBanreM PIIT'Y, k paccMoTpeHHIO He TPUHUMAETCs, €CIIH:

HEKOPPEKTHOE 3anojHeHue 0043aTeNbHbIX Noel B (opMe HHTEPaKTHBHOTO
3ampoca PIII'Y (orcyTcTBHME 3amoOjHEHUs, HEIOCTOBEPHOE, HEIOJHOE JIHOO
HENpaBUIbHOE, HE  COOTBETCTBYIOLlee  TPeOOBaHHUSAM,  YCTAHOBJIEHHBIM
AJIMMHUCTPATHBHBIM PETJIAMEHTOM);

IpeACTaBACHHE 3NEKTPOHHBIX KOIMUH (31€KTPOHHBIX 00pa3oB) HOKYMEHTOB,
HE MO3BOJIOIIMX B TOJHOM 00BbeMe INpPOYHUTaTh TEKCT [JOKYMEHTa W/ HIH
pacrno3HaTh peKBU3UTHI JOKYMEHTa;

HE COOTBETCTBYIOT JaHHbIE Biajelblia KBIM(DUIMPOBAHHOTO CepTHU(UKaTa
KJII04Ya MpPOBEPKH OJJIEKTPOHHOW MOMAMUCH JaHHBIM 3asBUTENS, YKa3aHHBIM B
3anpoce, IOAaHHBIM B 3JIEKTPOHHOHR dopMe ¢ ucnons3zoBanueM PIITY.

HcuepnsiBaronmii nepedeHs OCHOBAaHUMN JUIsl IPUOCTAHOBJIEHUS UITH
OTKa3a B IIPEJOCTaBICeHUH MyHULIUTIAIBHON YCITYTH

2.15. OcHoBaHHS IS TPUOCTAHOBJICHHUS NPEIOCTABICHUS MYHULUNAIBHON
YCIIyTH OTCYTCTBYIOT.

2.16. UcuepnsiBatoluii mepedeHb OCHOBAHHUM IS OTKa3a B MIPeIOCTaBIeHUH
MYHULIUNIAIBHON yCITyTH:

— OTCYTCTBHE B 3alpoce HeOOXOAUMBIX CBEJICHHH Ul €10 UCTIONHEHMS,

— OTCYTCTBHE y NpeacTaBUTeNs 3asBuTens, JIOKYMEHTOB,
MOATBEPKAAOIIUX Er0 MOJTHOMOYHS;

— OTCYTCTBHE B TIHCHbMEHHOM 3asBleHMH GaMHJIHM M CBEACHHH O
IIOYTOBOM ajpece 3asBUTeNs - GU3NYECKOTO JIMLa JIMO0 HAaMMEHOBAHUS, CBEJEHHN
0 MECTE HaxOXIECHHS 3asIBUTENIS - IOPUAUYECKOTO JIHLA U €ro OYTOBOI0 ajipeca;

— OTCYTCTBHE B 3asBIIEHHH, [TOJyYEHHOM IIO 3JIEKTPOHHOM modrte JuGO B
dopMe 3NEKTPOHHOrO JOOKyMeHTa ¢ Hcmosab3osanueM PIIIY, ceenenuit o
MIOYTOBOM ajpece 3asBHTeNs - HU3MIECKOro JIULa MO0 HaMMEHOBAHUS, CBEICHUN
0 MECTe HaXOXKIEHHUS 3asBUTEJNS - FOPUAMYECKOrO JUI@ ¥ €ro MoYTOBOro aapeca
WM aJ[peca 3IeKTPOHHOMN MOYTHI, 10 KOTOPHIM JI0JKEH OBITh HAllpaBIIeH OTBET.

Apnmurmcrpanut 'O 1. Yda Pb 701 ot 31.05.2019 KonTponbHast nara:



(q(),lL‘]ﬁ}I\"(l]HICZ 00 YTBEPXKACHUN AJIMUHHCT PaTUBHOT'O periiaMEHTa MPEAO0CTABICHU S V\I)’II]IIlIIl[Ll,Ib]I()“ yciyru «I IDC, [0CTaBJICHUE apXH

15

Ilepedens yciyr, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMHU U 00S3aTeIbHBIMH
JUIS IPEOCTaBIEHUsS] MyHHLIUNIAJIBHOH yCITyTH, B TOM YHCJI€ CBEJICHHUS O
JOKyMEHTE (IOKyMeHTaXx), BEIIaBaeMOM (BBIAaBa€MBbIX ) OpraHU3alMsIMH,

YYacCTBYIOUIMMH B IIPEJOCTABICHUA MyHULIUNIAIBHOH yCITyTH

2.17. Ycnyry, KOTOpele SIBISIOTCS HEOOXOIMMEBIMU UM 00S3aTeNBHBIMU IS
NPENOCTaBIEHUs MYHHMLMIAIBHOH YCIyrH, H JOKYMEHTHI, BblIaBaeMble
OpraHM3alMsMM, Y4YacTBYIOLUMMH B TIPEJOCTABJICHHWM MYHHUWNATBHOH YCIYTH,
HOPMATUBHBIMM TPaBOBBIMH aKkTaMu Poccuiickoit ®enepauun, PecmyGmuku
bamkoprocTtan U AIMUHUCTpallK HE NPEeLyCMOTPEHBI.

[Topsnok, pa3Mep ¥ OCHOBaHHUS B3UMaHMs F'OCYAapCTBEHHOM MOLITHHEI WITH
WHOM IUIaThl, B3MMaeMOMH 3a NpeaocTaBleHHe MYHULIUTIATBHON YCITyTH

2.18. [IlpemoctaBneHre MYHULUNAIBHOM YCAYTrd OCYIIECTBISETCS Ha
0e3B03ME3THOI OCHOBE.

ITopsinok, pasMep ¥ OCHOBaHMS B3UMaHMS I1JIaThI 32 IPeIOCTABICHUE YCIIYT,
KOTOPpBIE ABJISIOTCS HEOOXOIUMBIMU U 00SI3aTeNbHBIMH [UTS TPEAOCTaBICHUS
MYHHMLHUIAIBHOHR yCITyTH, BKIIOYas HHGOpMaLUIo
0 METOJIMKE pacyeTa pa3Mepa TaKoi MiaTsl

2.19. Ilnara 3a npenocTaBlieHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
U 00s13aTeNbHBIMHU IS TIPEIOCTaBIEHUS MyHULIMIIATHHON YCIYTH, HE B3UMaeTcs B
CBSI3U C OTCYTCTBHEM TaKUX yCIIYT.

MakcumansHbIA CPOK 0XKHAAHUS B O4EPEnH [IPH I10Ja4e 3apoca o
NpeJOCTaBIeHUN MyHULIUTIANBHON YCIIyTH U TIPH NOJIy4YeHUH pe3yIbTaTa
IpEeI0CTaBICHNUS MyHULHUITATbHON yCIyTH

2.20. IlpuemM rpaxnaH Mpd HATUYHHA TEXHHUYECKOH BO3MOXHOCTH BEAETCA C
NIOMOLIBIO JIEKTPOHHOM CHCTEMB! YIIPaBJIeHUs 0Yepe blo, IPU 3TOM YUUTHIBAIOTCS
3asgBHUTENHN, OCYLIECTBUBIINE MPEABAPUTENBHYIO 3alIUCh N0 TeledoHy aubo yepes

PITTY.
MakcHMalbHBIH CPOK 0XKMAaHUS B OYEPEU HE MPEBBIILAET 15 MUHYT.

CpoK ¥ TOpSIIOK PerHCTpalliy 3aI1poca 3asBUTENs O NIPENOCTaBIEHHN
MyHULHIATEHON YCIyTH, B TOM YHCIIE B JJIEKTPOHHOH (opme

2.21. Bce 3ampockl O MPeNOCTaBI€HHMM MYHHUUMIAIBHOW YCIYrH, B TOM
yucle MOCTYMUBIIME B (OopMe 3JIEKTPOHHOIO JOKYMEHTa C HCIIOJIB30BaHHEM
PIIT'Y, nocpencTBOM 3JIeKTPOHHON MOUTHI, 60 moxaHHele Yepe3 PITAY MOI],
NPUHATBIE K pPAcCMOTPEHUIO ApPXMBHBIM OTIEJIOM, TMOIEXAT PErUcTpauny B
TedeHue | paboyero IHs.
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TpeboBanus k mOMEIIEHUAM, B KOTOPBIX
MPEOCTaBIIIETC MYHHULUIAIbHASA yCIyra

2.22. MecTononoKeHue aAMHHUCTPAaTUBHBIX  3[JaHUM, B  KOTOPBIX
OCYLIECTBIAETCA IPHUEM 3allpOCOB W JOKYMEHTOB, HEOOXOOUMBIX  MJIst
NPeAOCTaBJIeHUS MYHMLMIIAIBHOM YCIyrH, a TakkKe BblJaYa pe3yJbTaToB
MYHHUIUMIATBHON YCIIYTH, JO0DKHO obecnedynBaTh yJOOCTBO IS rPpaXKaaH ¢ TOYKH
3peHHS MEMEXOAHOM JOCTYITHOCTH OT OCTaHOBOK OOILIIECTBEHHOTO TPaHCIIOPTA.

B ciyyae, ecnu vmMeercss BO3MOXXHOCTh OpraHM3allMd CTOSHKU (TIApKOBKH)
BO3JI€ 31aHUs (CTPOEHHs), B KOTOPOM pa3MelleHO MOMELIeHre TpHeMa U BbIIauu
JMIOKYMEHTOB,  OpPraHM30BBIBaeTCA  CTOSHKa  (MTapKOBKa) A JIMYHOIO
aBTOMOOMJIBHOTO  TpaHCmopTa 3asdBUTeNed. 3a MOJb30BaHME  CTOSHKOM
(mapkoBKO#) ¢ 3asiBUTENEH TUIaTa HE B3UMAaEeTCA.

JIns MapKOBKM CIELMalbHBIX aBTOTPAHCHOPTHBIX CPEACTB HWHBAIHIOB Ha
CTOsHKe (MapKoBKe) Bblaensiercs He MeHee 10% MecT (HO He MeHee OIHOIO
MecTa), KOTOPBIE He JIOJDKHBI 3aHUMaTh HHBIE TPAHCIOPTHEIE CPECTBa.

B nenax obecrieyeHus OecrpensTCTBEHHOrO HOCTyNa 3asgBHTENEH, B TOM
yHcie IepPeBUTalolXCsl Ha WHBAIMIHBIX KOJSACKAaX, BXOA B 3JaHHE W
MIOMELLIEHHUS, B KOTOPBIX MPENOCTaBIAETCS MyHULIMNIAIBHAS yCIyra, 000pyXyroTCs
NaHIycaMH, MOPYYHSAMHM, TAaKTHIBHBIMHM (KOHTPACTHBIMH) MpeayNperxaaroliMy
3JIEMEHTaMH, WHBIMHM CHELMaJbHBIMU HIPUCITOCOOIEHUSMH, TO3BOJISIOIIMMHI
obecnieunTh OECHpENATCTBEHHBI HOCTym M MepegBIDKEHHE HWHBAIWAOB, B
COOTBETCTBHM C 3aKOHoAaTenbcTBOM Poccuiickoit ®enepanvu o couuaapHOH
3alUTe WHBAINIOB.

IleHTpaneHBIN BXOJ B 34aHNE apXHUBHOTO OTIENa H0JhkeH ObITh 000pyn0oBaH
nH(bOpMaLMOHHOK TabnHUKOH (BBIBECKOH ), copepkallieil HHPOPMAIHIO:

— HaUMEHOBaHHe;

— MECTOHaxOXIEHHE U IOPUINYECKUN aapec;

— pexuM paboTsl;

— rpaduk npuema;

— HoMepa TenedOHOB IS CIIPaBOK.

[ToMerieHus:, B KOTOPBIX MPENOCTABISETCS MYyHHIUNAJIbHAs YCIyra,
JNOJDKHBI  COOTBETCTBOBAaTb CAHWUTApHO-IMIMAEMHUOJIOTHYECKAM IIpaBUIaM H
HOpMAaTHBaM.

IToMereHus, B KOTOPBIX TIPENOCTABISETCS MyHHULHMNAIbHAs YCIyra,
OCHAIIAOTCS:

MPOTUBOIIOXKAPHOM CHCTEMOMN U CPEACTBAMH NIOKApOTYILIECHNUS;

CHCTEMOH OIMOBELIEHHS O BOSHUKHOBEHUH YPE3BBIYaHHON CUTYaLUH,

CpeACTBaMHU OKa3aHUs IepBOH MEIUIIMHCKOHN MTOMOLIIH;

TyaJeTHBIMH KOMHaTaMH JI1 TOCETHUTENEH.

3an oxuaanus 3asButesied 060pyAyeTCs CTYNbsIMH, CKaMbsIMH, KOJIMYECTBO
KOTODBIX OIpenesseTcs] HCX0oas U3 (DaKTHYeCKol Harpy3Kd W BO3MOXHOCTEH VIS
WX pa3MelleHHs B TIOMELIEHHH, a TaKke HHQOPMALMOHHEIMU CTEHIaMH.

TekcTsl MarepualioB, pa3MelleHHbIX Ha HMHQOPMAalMOHHOM CTEHJE,
MeYaraloTcs pa3bopyYMBBIM s uYTeHHS wWpudToM, O€3 HUCIpaBiIeHHH, C
BBIICJICHHEM HauboJjee BaKHBIX MecT IpU(TOM pa3mMepoM He MeHee 14 mpudra
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Times New Roman.

Mecra nand 3amonHeHHs 3alpoCcOB OOOPYHYIOTCS CTYJBSMH, CTOJNIAMH
(cToiikamu), 61aHKaMU 3aIIPOCOB, MHCEMEHHBIMHU ITPUHAIJIEKHOCTIMH.

Mecra npuema 3asButeneit 060pyayI0TCs HHPOPMATMOHHBIMH TaOIHYKaMu
(BBIBECKAMHU) C yKa3aHHUEM:

HoMepa kabuHeTa 1 HAaMMEHOBaHHS OTAEJa;

(GaMunuy, MMEHH U OTdYecTBa (TOCTeqHee - NMPU HAJIMYMH), JOJKHOCTH
OTBETCTBEHHOTO JIMI[a 3a IIPHEeM JOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

Paboyee MecTo KaXXZIOro OTBETCTBEHHOIO JHLAa 3a INpPHEM JOKYMEHTOB,
JOIDKHO ObITh 0OOpPYIOBaHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
J0CTyna K HeoOXONUMBIM HH(OpMalMOHHBIM 0a3aM HaHHBIX, [€YaTAIOLUIUM
YCTPONCTBOM (IIPUHTEPOM) H KOITHPYIOLIUM YCTPOHUCTBOM.

JIMuo, oTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JODKHO UMETHh HAaCTOJBHYIO
TabNUUKY C yKa3aHMeM (aMIITHY, UIMeHH, OTdecTBa (TIOCTIEAHEe - IPH HAJIMYHH) U

JOJDKHOCTH.
ITpu MIPeA0CTaBICHUU MYHHIUNAIBHON yCIyTH MHBaJIUaM
obecre4nBaroTCs:

BO3MOXXHOCTb ~ OECHpPensTCTBEHHOIO0 JOCTylla K OO0BeKTy (3HaHHIO,
TIOMEIIIEHHIO), B KOTOPOM IPEOCTaBISETCS MyHHUIUNATBHAS YCIIyTa,;

BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEABIKEHHS II0 TEPPUTOPUH, Ha
KOTOpPOH pacloyIOKeHBl 3/aHWs M TIOMEIIEeHHS, B KOTOPBHIX HPeaoCTaBIIeTCs
MyHULMIIAIIbHAS YCIyra, a TakXe BXOJa B Takue OOBEKTHl M BHIXOJAa M3 HHX,
NOCaIKU B TPaHCHOPTHOE CPENCTBO M BBICAJAKM M3 HEro, B TOM YHCIE C
HCIOJB30BaHHe Kpecaa-KOJISICKH;

COIPOBOXJIEHHE WHBAIHUIOB, MMEIOLINX CTOHKHE pPacCTpOMCTBa (YHKIHH
3pEHUS U CAMOCTOSTENBHOTO ITepeIBIDKEHNUS;

HajJjexanlee pasMmelleHne oOOpyJOBaHHS H HOCHTeNell HH(popMaluH,
HEOOXOOMMBIX ISl obecriedeHHs] OeCHpPENITCTBEHHOrO JOCTyNa HWHBAJIUIOB
3aHUAM W TTIOMEUIEHHUSM, B KOTOPBIX MMPEeIOCTaBIIAETCS MyHULIMNIANIBHAS yCIyTa, ’
K MyHHUILIMIIQJIbHOM yCIIyTe C yYeTOM OrpaHUYEHUH UX J)KU3HEAESITEIbHOCTH;

nyOnupoBaHHe HeOOXOAUMOUM IS MHBAJIUIOB 3BYKOBOH U 3PHUTENBHOM
uHQOpMaLUK, a Takke HaJIHUCeHd, 3HaKOB H WHOH TEKCTOBOH M rpadHyecKoi
HH(pOpMaIH 3HaKaMH, BBITIOJTHEHHBIMHU pelbe()HO-TOYeYHBIM HIpH(TOM bpaiins;

JIOTTYCK CYpIOTIepeBOAYHKA U TU(IOCYpAOTIEpEeBOAUNKA;

JIOIYCK cOOaKU-MPOBOJHUKA Ha OOBEKTHI (31aHus, TOMELIEHHUs), B KOTOPBIX
MpeoCTaBIseTcd  MYHULUNAIbHas  ycjyra, TIIpH HaJIW4YUM  JOKYMEHTa,
MO TBEPXKIAIOILETO ee cliellMaIbHOoe 00ydeHue;

OKa3aHWe HWHBAIMIAM TIOMOIIM B IIPEOAOJNEeHHH OapbepoB, MeEIIAIOIIUX
MOJTY4EeHHUIO MU YCIIYT HapaBHE C APYTUMH JTHLAMH.

[Moka3zarenu AOCTYITHOCTH U Ka4eCTBAa MyHMLUNIAILHON YCIYyTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJEHCTBUH 3asIBUTENS C JOJDKHOCTHEIMH JIMIIAMMU TIPH
NpeAOCTaBIEHHH MYHHUIMNIATBHON yCIYTH ¥ UX MPOAOIDKUTENBHOCTD,
BO3MOYKHOCTB IOJTy4YEeHHs MyHHLMIIATBHON YCIYTH B MHOTO(QYHKLIMOHATEHOM
LEHTPEe NPEeA0CTaBIeH s roCy JapCTBEHHBIX H MYyHHULMUIIANBHBIX YCIIYT,
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BO3MOXXHOCTB IIOJIy4eHHs MH(OPMALHH O XOJe MPEIOCTaBIeHUS MyHHIIUITAIEHOM
YCIIYTH, B TOM YHUCJIE C HCIIOJIE30BaHHEM
HH(POPMaLlHOHHO-KOMMYHHKaLIHOHHbIX TEXHOJIOTHIA

2.23.  OcHOBHBIMM  TOKa3aTelssMH  JOCTYMHOCTH  IPEIOCTaBIEHHUS
MYHHULIMITIATBHOM YCIYTH SBISIOTCS:

2.23.1. Pacnonoxenue MTOMEILEHUH, IpeAHa3HaYeHHbIX ISl
IIPEIOCTaBICHUA MYHULUNAIBHON YCIYTH, B 30HE IOCTYMMHOCTH K OCHOBHBIM
TPaHCIOPTHEIM MarucTpaisM, B TIpefelax INemeXOAHOH MOCTYIMHOCTH i
3asBUTENEH.

2.23.2. Hanu4ue nonHOH M MOHATHOM MHQOpMAIMK O NMOpAAKE, CpoKax H
XOl€  MPENOCTaBIE€HHs  MYHHUMNAIBHOH  yCIyrM B  HH(OpMAIMOHHO-
TEJIEKOMMYHHUKAaMOHHBIX CETAX OOIIero mnojb30BaHHA (B TOM YHCIE B CETH
HHuTepHeT), cpeacTBax MaccoBoi HHGOpMALIHH.

2.23.3. BosmoxHocTb BbIOOpa 3asButreneM GopMsl oOpamieHHs 3a
Npe0CTaBIeHHEM MYHUIUNATIBHON YCIyTH HEMOCPEICTBEHHO B apXUBHEIH OTHEN,
nu6o B hopMe 3IEKTPOHHBIX JOKYMEHTOB ¢ Hcnoyis3oBaHueM PITTY, nmubo yepes
PI'AY M®ILL.

2.23.4. BO3MOXHOCTb NOJNy4YeHHs  3asBHTE]IEM  YBEIOMJIEHHH O
IIpeIOCTaBICHUH MYHHULIUNAIBLHOM yCiyrH ¢ oMol PITTY.

2.23.5. Bo3MOXHOCTh MONy4YeHUs HH(POpMalMU O XOJe MPEeNOCTaBICHUS
MYHHULUNAIBHOH YCIYTd, B TOM YHCJIE C MCIOIb30BaHHEM HH(OPMAIIOHHO-
KOMMYHHUKaIlIUOHHBIX TEXHOJIOTHH.

2.23.6. B0o3MOXHOCTb MONy4YEHHs pe3yjbTaTa MYHHLUINAIBHOH YCIYyTH B
3JIeKTPOHHOH (opme.

2.24. OCHOBHBIMHU [IOKa3aTeJsIMU KayecTBa MIpeIOCTaBICHUS
MYHHLIMNAIBHOM yCIYTH ABJISIOTCS:

2.24.1. CBOeBpeMEHHOCTh INPEIOCTaBICHHS MYHHLHMIIAJBHOA YCIYyTH B
COOTBETCTBUM CO  CTAaHHApTOM €€  TNPEeJOCTaBJIEHHUs, YCTaHOBJIECHHBIM
AJIMMHHCTPaTUBHBIM PEriIaMEHTOM.

2.24.2. MuHMMaJBHO  BO3MOXXHOE€  KOJIMYECTBO  B3aMMOJEHCTBUH
rpaxJiaHiHa C JOJDKHOCTHBIMHM JIMI[AMM, YYacTBYIOIIMMH B TIPEAOCTaBICHUH
MYHHIHUITATBHOH YCIIyTH.

2.24.3. OtcyrcrBue 0GOCHOBaHHBIX Xano® Ha aedcTBUs (Oe3neiicTBHe)
COTPYJIHHUKOB M HX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIEHUE K 3asBUTENIAM.

2.24.4. OtcyTcTBHE HapylIEHUH YCTAaHOBJIEHHBIX CPOKOB B Ipoliecce
IpeJOCTaBIeHUs MyHUIUITATBHON yCIyTH.

2.24.5. OrtcyrcTBue 3asiBICHHH 00 OCIIApUBaHUM pELCHHH, ACHCTBHH
(Oe3melicTBUA) apXWBHOTO OTHENA, €ro MAOKHOCTHBIX JIML, IPHHUMAEMBIX
(COBEpIIEHHBIX) TPHU MpPEAOCTaBICHUM MYHHLMNAILHOM YCIyrd, IO HTOraM
PAacCMOTPEHHUSI KOTOPBIX BBIHECEHBI DEIUCHUS 00 yNOBIETBOPEHHH (4aCTHYHOM
yIOBJIETBOPEHUH ) TpeOoBaHUH 3asBUTENIEH.

Hursie ’I’pe60BaHI/IfI, B TOM YHCJI€ YHUTBHIBAIOIIIHE 0COOEHHOCTH IpeaoCTaBJIICHUA

MyHPIHI/IHaIIbHOfI YCIYyru B MHOFO(i)yHKLII/IOHaJ'IBHLIX HEHTpax MMpeaoCTaBICHAS
rocynapCTBCHHbBIX U MyHUIUITIAIBHBIX yCIIYT, 0COOEHHOCTH NpeaoCTaBJICHUA
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MYHHLMIIAIBHON YCIYTH 10 3KCTEPPUTOPHUATEHOMY ITPHUHIIMITY U OCOOCHHOCTH
IpeJoCTaBIeHUs] MyHHIUITAIEHOH YCIIYyTH B 3JIEKTPOHHOM (opMe

2.25. IIpuem [NOKYMEHTOB M Bblgada pe3ysbTaTa IpeaoCTaBlICHHS
MYHHULIUNIAIBHOM yCIyTM MOTYT OBITh ocyIiecTBieHsl B PTAY M®II,
Ocobennoctu nogayd 3asfBUTENEM 3alpoca O IPeNOCTaBICHHU

MYHHULHMIIATBHOX yCIyrd W IPUIOXKEHHBIX K HEeMY [IOKYMEHTOB B (opMme
JOKYMEHTOB Ha OyMa)KHOM HOCHTeNe IIOCPeICTBOM JIMYHOrO OOpalleHus B
MHOTO(YHKIMOHATBHBIM LEHTP YCTAaHOBJIEHBI COTIAIIEHHEM O B3aHMOIEHCTBHH,
3aKIIOYeHHBIM  Mexay AnmuHHcTpamed u  PLAY MO B  mnopsnke,
YTBEpXKAeHHOM nocTtaHoBleHueM IIpaButensctBa Poccuiickoit @enepauuu ot 27
ceatsibps 2011 roma Ne 797 «O  B3auUMOIEHCTBHH  MEXIY
MHOFOQYHKIMOHAIBHBIMA ~LIEHTPaMH IIPeIOCTaBIEeHUS TOCYIApCTBEHHBIX M
MYHUIMIIANBHBIX yCIyr ¥ (elepalbHBIMUA OpraHaMd HCIOJHUTEIBHOM BIAcTH,
opraHaMu rocyIapCTBEHHBIX BHEOIOIKETHBIX ¢$oHIOB, opraHaMu
roCyAapcTBeHHOH BracTH cyObekToB Poccuiickoit ®epepauun, opraHamu
MECTHOTO caMoyTpaBieHusD (nanee — [locranoBinenune Ne 797).

2.26. IlpenocTaBineHre MyHHULMNAIBHON YCIYTH 10 3KCTEPPUTOPHAITEHOMY
IPUHLHUITY HE OCYIIECTBIISETCH.

2.27. 3asButensam obecriedrBaeTCs BO3MOXKHOCTD IIPEICTABIEHHS 3ampoca o
IIpeIOCTaBICHUM MYHHLHUITAIBHON YCIIyTH U MpHJIaraéMbIX K HEMY TOKYMEHTOB B
(dbopMe 3IIEKTPOHHOTO JOKYMEHTA.

[Ipu mnopmade (¢uU3MUECKUM JIMIOM 3aABJICHHUS O [PeIOCTaBICHHU
MyHHULMIIQAIEHON YCIYyrd B JJEeKTpOHHOHW ¢opme mocpexctBom PIITY
UCTIOB3YeTCsl IpOoCcTasi 2JEKTPOHHAs NOAMNMUCH NMpPHU YCIOBHM, YTO IIPU BblIade
KII0Ya TPOCTOM  3JIEKTPOHHOM TMOANKCH JIMYHOCTH  (U3MYECKOro JIMIA
yCTaHOBIIEHa IpH JIMYHOM IIpHeMe. B MHOM ciyyae 3asBiieHHE U IpHUIIaraeMble
JOKyMEHTBl MOTYT OBITH NpezAcTaBileHbl ¢ ucmonb3oBaHueM PIIIY B dopme
AJIEKTPOHHBIX JOKYMEHTOB, [TOANUCAHHBIX 3JIEKTPOHHOM MOJNMCEHIO, BUA KOTOPOH
NMpenycMOTpeH 3akoHogaTenbcTBOM  Poccumiickont ®enepauuu, IIpH  3TOM
IJOKYMEHT, YOCTOBEPAIOIINH JINYHOCTD 3asIBUTEIIS, HE TpeOyeTcs.

I[lppy mnomave OPUIWYECKUM  JIMIOM WIM  (QU3MYECKHM  JTUIOM,
3aperMCTPUPOBAHHBIM B  KadyecTBe HMHIMBUAYAIBHOrO  MpeAlpUHHMATEN,
3asBI€HHs O MPEeNOCTaBIeHUM MYHHUIIMIAIBHON YCIYyIM B 3JIEKTPOHHOH (opme
nocpenctsom PINTY  wucrone3yercsa 9J€KTPOHHas IIOAIHCH, BHA KOTOPOH
IpeyCMOTpeH 3akoHonarenbcTBoM Poccuiickoi Menepanui.

3asBUTENSIM 00€CIIeYMBAETCS Bbijaya pe3yibTaTa MyHULUIIAIBHON yCIyTrd B
(opMe 3JIEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOI0 YCHICHHOH KBaIH(HUMPOBAaHHOH
3JIEKTPOHHOM MOAIUCHI0 AJIMUHUCTPAXH (TIPYU HATMYHH).

ITI. CocTas, nocaeA0BaTeIbBHOCTh M CPOKH BBIIIOJHEHUS aAMUHHACTPATUBHBIX
npouenyp, TpeGoBaHus K MOPSAAKY UX BBITIOJIHEHHs, B TOM YHCJle 0COOEHHOCTH
BBIIOTHEHHUS aIMUHUCTPATHBHBIX MPOLIEIYP B IEKTPOHHOH dopMme, a Takxke
0COOEHHOCTH BBITIOJIHEHUS a]MUHUCTPATUBHBIX NIPOLIELYDP B
MHOTO(YHKLIMOHAJIBHBIX LICHTPax
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I/IcqeanBanmm‘fI IIepeueHb aAMUHUCTPATUBHEIX IIPOLICAYD

3.1 IlpenocTaBnenre MyHUIUNATBHON YCIYIH BKIIIOYAET B ce0s ClIeAYIONIHE
aJMUHHUCTPATHUBHBIE IPOLIETYPHI:

IIPUEM, PETUCTPALIMS 3alIPOCOB M Ilepefaya X Ha UCIIOJIHEHHUE;

aHaJIM3 TEMAaTHUKH NTOCTYNHBIIUX 3allPOCOB;

TOATOTOBKA W OTHpaBKa 3asBUTENSIM apXUBHBIX CIPaBOK, KOMHI apXHUBHBIX
JOKYMEHTOB, apXMBHBIX BBIITUCOK, YBEIOMIEHHI O MepechlIKe 3ampoca B Apyrue
roCyIapCTBEHHBIE OpraHbl, UX TEPPHTOPUAJIIBHBIE OpPraHbI, OpPraHbl MECTHOTO
caMoyInpaBJieHUuss MO0 OpraHM3allid MO IPUHAIUIEXHOCTH, YBEIOMIJIEHHH 00
OTCYTCTBHH 3ampalinBaeMoil HHOpMaUuH,

3.2. IlpuemM, perictpaliiys 3apocoB U Iepelaya HX Ha HCIOJTHEHHE.

3.2.1 3anpoc, nojaHHBIA B apXWMBHBIH OTZAEN HpPH JHMYHOM OOpalleHHH,
NIPOBEPSETCA OTBETCTBEHHBIM CIELUANMCTOM M B TedeHHe | pabodero AHA C
MOMEHTa I[10JJa4M pPETrUCTpUpPYeTCs B  IJNEKTPOHHON 0Oa3e OaHHBIX 10 YYeTy
JOKYMEHTOB apXWBHoOro otrzaena (naitee — CO/1). 3asBUTeNIO BEIAAETCS PACIKCKA B
NOJYyYeHHH JAOKYMEHTOB C YyKa3aHHEM WX [epedyHs W JaThl [IOJIyYeHHS B
cooTBeTCcTBMH C [IpunoxenneM Ne 3 k. AIMUHUCTPAaTHBHOMY periIaMeHTYy.

IIpy nocrtyruieHMH 3ampoca B ajJpec apxXMBHOIO OTAeNa IOYTOBBIM
OTIPaBJIE€HHUEM OTBETCTBEHHBIH CELIHAUCT B TeUueHHe 1 pabodero [HA ¢ MOMEHTa
NOCTYIUIEHHs NHCbMa B apXWUBHBIM OT/AEN BCKPHIBAET KOHBEPT M PErHCTPUPYET
3anpoc B CO/1.

3ampoc, MoAaHHBIA B (hopMe 3JIEKTPOHHOIO JOKYMEHTa B apXWUBHEIM OTHEN
Ha O(UUUANBHYIO OJJIEKTPOHHYIO TOYTY OTHeNa, PErHcTpUpyeTcs B ICHb
NOCTYIUIEHHst JHOO B cCiydyae TOCTYIUIEHHS 3arnpoca B Hepabo4yuid Wiu
Mpa3gHUYHBIA IeHb — B CJIEIYIOIIMI 32 HUM IepBbIi pabounii AeHb.

3anpoc, NMOJaHHBIM B aJpec apXuBHOro otzaena nocpeactsoM PIITY, B
tedyeHHe 1 pabouero mHs ¢ MoMeHTa noaaun Ha PIII'Y perucrtpupyercs
OTBeTCTBEeHHbIM crienuanuctoM B COJI. B cityyae nocTyIuieHus 3amnpoca B popmMe
3JIEKTPOHHOTO JOKyMeHTa ¢ wucnonb3oBanueM PIIIY B Hepabounmit wimu
Mpa3HUYHBIA JeHb, ero perucrpanus OCYLIECTBISETCS Ha CIEQYIOIIUHA 3a HUM
nepBbIii pabounii 1eHb.

OTBETCTBEHHBI  CIELUMAJIMCT  OCYIIECTBIsIET  MPOBEPKY  3aIpoca,
[TOCTYIHBIIEro B opMe 3JEKTPOHHOr0 IOKYMEHTa ¢ ucrnoiszoBaHueM PIITY, u
HampaBiseT 3asBUTENIO JJIEKTPOHHOE COOOIIEHHWE O TpHeMe 3ampoca K
paccMoTperuro ¢ ucnonszoBanueM PIITY He no3nHee paboyero AHs, CIeAYIOLIErO
3a JHEeM IOJa4Hy 3ampoca.

OnekTpoHHOe coolIeHHe O IpHeME 3ampoca K PacCMOTPEHHMIO JOJDKHO
cojepxath WHPpOpMaLUIO 00 OCHOBaHUAX OTKa3a B IPENOCTaBIEHUH YCIYTH H O
CpOKax pacCMOTpPEHHs 3aIpoca.

3.2.2. IIpu mogave 3asBUTENIEM 3apoCca U MPUIAraéMbIX JOKYMEHTOB Yepes3
PTAY M®I] HayajioM aJIMHHUCTPAaTHBHOM MpOLEAYPBl SABISETCS IOIYyYEHHE
OTBETCTBEHHBIM CIELHATMCTOM MO 3alIWIIEeHHBIM KaHajJaM CBA3M 3arpoca o
TIPEeIOCTABIEHUN MyHULHMIIANBHOM YCIYyrd U MPHIIaraeMbeIX JTOKyMEHTOB B dopme
3JIEKTPOHHOTO JIOKyMeHTa H (MJIH) JIEKTPOHHBIX 00pa30B JOKYMEHTOB.
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3anpoc, moctynuBmmit ot PIAY MOL] B apxuBHBIM oTnen B ¢opme
3JIEKTPOHHOrO JIOKyMEHTa U (WJIN) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB, B TE€YEHHE
1 pabouero gHA ¢ MOMEHTa €ro INOCTYIUIEHHUS PErHCTPUPYETCH OTBETCTBEHHBIM
cneuranictoM B COJ[ ¢ yKasaHMEM JaThl W BPEMEHH IIOJNydeHHs TaKHX
JOKYMEHTOB C IOCJIEAyIOWHMM BHECEHHEM HH(OpMalMUd O AaTe MOCTYIUICHHS
3arpoca M MpujiaraéMblX K HeMy NOKYMEHTOB B (hOpMe JOKyMEHTOB Ha OyMaKHOM
HOCHUTEJTE.

3.2.3. Kaxnomy [IOCTYIMUBIIEMY  3aIpocy IIPUCBAaUBAETCs
PErMCTPALMOHHEIM HOMEDP B CHUCTEME AENONPOMU3BOACTBA [0 YUYETY HAOKYMEHTOB
apXUBHOTO OTHEA.

OTBeTCTBEHHBIH CNEUUATUCT B JCHb PErHCTPally MOCTYNHBIIMX 3alpPOCOB
U NpuiaraeMblX IOKYMEHTOB HampasiseT ux (B ToM uucie nocpenctsoM COJI)
JMLy, YMOJHOMOYEHHOMY Ha NpeOCTaBIeHHE MYHULMUIAJILHOW YCIyrd mjIs
Ha3HA4YEeHUs HCIIOJHHUTENS, OTBETCTBEHHOIO 3a pPAacCMOTpPEHHEe 3ampoca H
NPEICTaBIEHHBIX TOKYMEHTOB (Jlajiee — OTBETCTBEHHBIH MCIIOIHHUTEID).

IIpomenmue perucTpalMio 3ampockl B TedeHHe 1 pabodero mHs
nepenaTcs PYKOBOJHTEIIO apXUBHOIO OTHeNa [ OIpelaeeHus
OTBETCTBEHHOI'O HCIIOJIHUTENS, Aajee C BU30M PYKOBOAHUTENs apXHBHOTO OTHeNa
- OTBETCTBEHHOMY HCIIOIHUTEITIO.

Pe3ynpraToM BBINOMHEHUS aJMHHUCTPATUBHOW IpOLEIypPHl M CIIOCOOOM
¢bukcay ABIsSETCS perucTpalds MW Iiepejada 3arnpoca O IpeJoCTaBlIeHHH
MYHHLUIIAIBHONW YCIYTH YIIOJTHOMOYEHHOMY crenuanucty. Cpok BBIOJHEHHS
aJIMAHUCTPATUBHOM MTpouieypsl — 1 paboumii JeHb CO OHS MOCTYIUIEHHS 3arpoca.

3.3. AHanu3 TeMaTHKH [TOCTYHUBIIKX 3aIIPOCOB.

OcHoBaHMeM [ Hayajla aJIMUHHCTPaTHBHOW NpOLEXyphl SBISETCS
MIOJIy4eHHe OTBETCTBEHHBIM HCIIOJIHUTENIEM 3apeTUCTPHUPOBAHHOTO 3arpoca.

OTBEeTCTBEHHBIH  WCHOJHUTENh  OCYILUECTBISET  aHaIM3  TEMAaTHUKHU
MOCTYIIMBILIETO 3alpoca M MMEOIIerocs Hay4dyHO-CIPaBOYHOrO amnmnapara U
WHPOPMALIMOHHBIX MaTepHaloB, a TaK)Xe IPOBEpsieT 3alpoc U JOKYMEHTBI Ha
COOTBETCTBUE TPeOOBaHMIM, YCTAHOBIEHHBIM AJIMUHHCTPATUBHBIM PEraMEHTOM.
[Ipu aTOM ompenenserca:

— TpaBo 3asBHTeNs Ha MMOJy4YeHHUs 3allpalIiBaeMoil HHbopMalny;

— IIOJIHOMOYHS NpPeICTaBUTES;

— CTemneHb MOJHOTBHI CBEIAEHHH, COAEpXallMXcsi B 3ampoce, HEOOXOAMMBIX
JUTS TIpeIOCTaBJIeHUS! MyHHLIMITAIbHOH YCIIyTH;

— MECTOHaXxOXKIEHHE  apXHUBHBIX  [JOKYMEHTOB, HEOOXOAUMBIX Ui
UCIIOJTHEHHUS 3anpoca 3asBUTENS.

[To WToraM aHajlM3a TEMATHKH IOCTYNHMBIIHUX 3alpOCOB OTBETCTBEHHBIN
HCIIOJTHUTEIb:

—  OCYILECTBJISIET IOMCK apXUBHBIX JOKYMEHTOB;

— npH HeoOXOAMMOCTH HANpaBlfeT 3alpoC Ha HCIOJHEHHE 110
IPUHAUISKHOCTH B apXWBbl, WHBIE OPraHbl M OpraHHW3allid, HMeElllue Ha
XpaHEHHH COOTBETCTBYIOIME apXUBHBIE TOKYMEHTHI, C YBEJOMJIEHHEM 00 3TOM
3asBuTeNs,

— 3anpaliMBaeT y 3agBUTENS B IHCBMEHHOH (OpME IOIOIHHTEbHbIE
CBEJeHMs, HeOOXOMMMBIE AJIsl IPEJOCTaBIeHNU MyHHLIMIIAJIBHOM YCIIyTH,
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— NPUHMMAaEeT pelieHHe o0 OTKa3e B INPEJOCTaBICHUH MYHHUIIMITATbHON
YCIYTH.

Pe3ynpraToM BBINOJMHEHHS aAMHHUCTPAaTHBHON MpPOLEAYPHl SABISETCS
noJiy4yeHue HH(popMallHH 10 CYLIECTBY 3aMpoca 3asBUTENS.

MakcumanbeHblil CpOK BBINOJHEHHS aJIMHHUCTPATHBHON HpoUemypsl — 26
KaJIeHIAapHEBIX JHEH CO JHS PEeruCTpalMy 3arpoca ¢ BO3MOXHOCTBIO OJHOKPATHOTO
NIPOMJIEHUS CpOKa HCIONHEHUs He Oonee ueM Ha 30 KaneHmapHBIX [HEH C
yBEeIOMIIEHHEM 3asBUTEIS.

3.4. IloaroToBKa H OTIpaBKa 3assBUTEIAM OTBETOB.

Haganom agMuHKCTpaTHBHOI npouieyphl sSBisieTcs 0600IIeHe BEISBIEHHOM
apxuBHO# nHbopmanuu. Ilo utoram c6opa 1 0600IIEHNUs BBIABIEHHON apXUBHON
HMH(OpMaIMH, OTBETCTBEHHBIH CHELHANUCT TOTOBHT OTBET 3asABHUTENO B (OpMe
apXUBHOW CIIpaBKH, KOMHM AapXUBHBIX [JOKYMEHTOB, apXWBHOH BBIITHCKH,
MH(OPMALIOHHOrO THCHbMa, YBEAOMJIEHHS O IIepechUIKe 3ampoca B APYrUe
rOCYHapCTBEHHbIE OpraHbl, WX TEpPUTOPHAIBHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOyIpaBeHusi NHOO OpraHu3alMd MO IPUHAANIEXKHOCTH, yBEIOMJIEHHS 00
OTCYTCTBHH 3amnpallliBaeMoi HHGOPMaIUH.

OTBEeTCTBEHHBII  HMCIIONHUTENh  OOECIeYWBAeT  BBIAAYY  3asBHUTEINIO
pe3yiapTaTa MYHMIUIIAIBHOH YCIYTH CIIOCOOaMM, yYKa3aHHBIMH B 3asBJICHHH O
BbIla4e 3anpaluuBaeMoi HHQOPMAaLKH, B TOM YHCIIE:

a) B Qopme moKkymMeHTa Ha OymMakXHOM HOCHTeNe, KOTOpbIA 3asBUTENb
NIOJy4aeT HENOCPEACTBEHHO INpH JIMYHOM OOpallleHWH B apXUBHBIH OTHEN WM
PI'AY MOL];

6) B ¢opMe D3IEKTPOHHOrO IOKyMEHTa, 3aBEPEHHOr0 YCHICHHOM
KBaJTM(QULUPOBAHHOHN 3JIEKTPOHHOM MOJMHUCHI0 YIIOTHOMOYEHHOT'O JTOJKHOCTHOIO
muua AnMuHucTpaluuy (Y IOJTHOMOYEHHOTo opraHa) yepe3 «JIuuHbrit kabuHeT» Ha
PIMTY, 3a wuckmodeHHEM cioy4daeB, NPEeJyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepauvy WM HOPMAaTHBHBIMU IIPaBOBBIMHU aKkTaMH PecriyGmuku
BamkxoprocTan;

B) B BUAe OyMaXHOro IOKYMEHTa, KOTOPBIH HampaBiseTcss 3asBUTEIIO
IIOCPEICTBOM ITOYTOBOTO OTIIPABICHHUS.

B cimyuae momauu 3ampoca O NPEJOCTaBICHMHM MYHMLMIIAIBHOM YCIyrH
nocpeactBoM PITTY, wu BbeiGopa 3asBuTeneM crocoba MOJIyueHHs pe3ylbTara
npenocraBieHus ycayrd depes PI'AY MOILI, oTBETCTBEHHBIM HCIIOJHHUTEND
HaIpaBIAeT 3assBUTEIIO NEKTPOHHOe coobienne B «JIn4anpii kabuner» Ha PIII'Y
0 HarpaBJIeHUH pe3yJibTaTta npenocraBieHus yciayrd B PTAY MO®IL] ¢ ykaszaHueM
JaThl UX TIOJyYEHHS.

PesynpraToM aAMHMHUCTPAaTHBHOM MpOLEAYpHl ABISETCS  HalpaBlICHHE
3agBUTENI0 apXHBHOW CIIpaBKH, AapXWBHOM KONHH, apXMBHOW  BBIITHUCKH,
WH()OPMALIMOHHOTO TNHCbMA, YBEAOMIIEHHS O IEpeChlIKEe 3ampoca B Apyrue
rocyJapCTBEHHbIE OpraHbl, UX TEpPUTOPHAJbHBIE OpPraHbl, OpraHbl MECTHOTO
caMOyTpaBjieHhss JU0O0 OpraHM3ally [0 INPHHAANEKHOCTH, YBEAOMIEHHS 00
OTCYTCTBHH 3arpaiiiBaeMoil HH(GOPMalHH.

Cnoco6  ¢ukcauuu  pesynapTaTa  BBIMOJHEHMS  AIMMHUCTPATHMBHON
TNpoLEdypbl: OTMETKA O BblIaye pe3yJIbTaTOB MyHUIMIansHoH ycmyru B CO/I.
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Beinaya pesynprata MyHHUHMNaJbHOH YCIYTH, NMOCTYIHBIIEH B apXHBHBIH
OTZEeJl IIPY JIMYHOM OOpAllleHHH, HalpaBIseTCs 3asBUTENIO B TeyeHue 1 paboyero
JHSL.

Cpok aIMHHUCTPATUBHOM NpOLENYphl — He Gonee 3 KaJleHAApHbIX IHEIH.

JIOKYMEHTBI, TpeAOoCTaBIeHHble 3asBUTENeM s  NPEAOCTaBICHUA
MYHHUIMIATBHON yCIOyrH, (OpMHUPYIOTCS B OTHEJNbHbIE JOela M XpaHATCS B
apXHBHOM OT/IEJIC B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoil @enepanuu.
ADXMBHEBIH OTZEN OIpefeNseT NnepevyeHb AOKYMEHTOB, OCTAIOIIUXCS Y HEro Ha
XpaHEHHUH.

[TepedeHs afMUHHCTPATUBHBIX IpoLeyp (aeicTBUi) pu
NPEAOCTaBICHUH MyHHUIMIIAJIBHON YCIYIH yCIYT B 3IEKTPOHHOM hopMe

3.5. OcobeHHOCTH NpeROCTaBIIEHHUS YCIYTH B 3JIEKTPOHHOH (opMe.

3.5.1. Tlpu npefocTaBieHUM MYHHULMITAIBHON YCIYTH B 3JIEKTPOHHOU opme
3asBUTEITI0 00€CTIeYHBaAIOTCS

nonydyeHne HHPOpMAUHMH O T[OpAAKE H CpPOKax IpeIOCTaBIEHHS
MYyHHIMIAIBHOM yCIIyTH;

3anuchk Ha npueM B PTAY MOI] ans nogauu 3ampoca 0 MpeaocTaBISHUH
MYHHUIMIIAIBHOH yCIyry (ajiee - 3arpoc);

($hopMHUpOBaHHE 3aIpoca;

IIpUEM M PETUCTpalMs apXMBHBIM OTHEJIOM 3arpoca M UHBIX JTOKYMEHTOB,
HEOOXOANUMBIX Ul NPEAOCTaBIEHIS MYHHUIMITAJILHON YCITIyTH;

NIOJTy4YeHHUE CBEJICHUHN O XOJe BHITIOJTHEHHUS 3aIpoca;

OCYIECTBJICHHE OLEHKH KayecTBa MPEdOCTaBIe€HHs MYHHLIUNAIbHON
yCIyTH; '

nocynebHoe (BHecyneOHoe) oOXajoBaHHWE pelIeHWH U JeHcTBHiA
(Ge3nmeiicTBHsA) apXMBHOTO OTAeNa JUOO nedcTBHUs (Oe3melCTBHE) MOMKHOCTHBIX
JIML[ @pXUBHOTO OTJeNa, TH00 MyHULUIIATBHOIO CIIyXallero.

3.5.2. 3anuch Ha npueM B apXxuBHBIN oThen wid PI'AY MO®ILI nng nonauu
3armpoca.

[lpu opraHu3alMy 3allUCH Ha MpHeM B apxUBHBIN otaen mwim PIAY MOIL]
3asBuTENIO OOEcedrBaeTCs BO3MOXKHOCTD!

a) O3HAaKOMIIEHHWs C pachucaHueM paboThl apxuBHoro otaena winu PIAY
M®II, a TtakxKe ¢ JOCTYIMHBIMH Ui 3allICH HAa MpPUEM JaTaMH M HHTEpBalaMH
BpeMEHH IpHEMa;

6) 3anucu B JoOble CBOOOAHBIE I NpHEeMa JaTy W BpeMs B Mpezeiax
ycraHoBieHHoro B PICAY M®I] rpaduka npreMa 3asBUTENEH.

ApxusHblit otaen und PITAY MO®I] He BrpaBe TpeboBaTh OT 3asiBHTENs
COBEpIUEHUS MHBIX AEHCTBUM, KpoMe IIPOXOXAGHHS MACHTHOHKAUUM U
ayTeHTHQUKALMK B COOTBETCTBMM C HOPMATUBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoit @enepanyu, ykazaHus IelHM MNpHEMa, a TaKXke NpeloCTaBICHUS
CBEICHHUS, HEOOXOMUMBIX IS pacyéTa JIUTEIbHOCTH BPEMEHHOIO MHTEPBAia,
KOTOPBIA He0OX0AUMO 3a6pOHHPOBATH I ITpHeMa.

3anuch Ha NPHEM MOXET OCYIIECTBIATHCS IOCPENCTBOM MHGOPMALIMOHHOM
cuctemsl PICAY MO®II, kotopas obecreuydBaeT BO3MOXHOCTb HHTErpaldd C
PITY.
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3.5.3. ®opmupoBaHHe 3anpoca.

@opMupoBaHHE 3alpoca OCYIIECTBNSETCS IMOCPEACTBOM  3arlOJHEHHS
3NEeKTPOHHOH (opMbl 3anpoca Ha PIIIY Ge3 HeOOXOOHMOCTH IOMOJHHTEILHOM
II0JIa4YH 3anpoca B Kakoi-1160 uHoi popme.

Ha PIII'Y pasmematorcss oOpa3msl 3allONHEHHS JJIEKTPOHHOM (pOpPMBI
3arpoca.

®dopmarHo-10THYeCcKas IpOBepKa cpOpMHPOBaHHOTO 3amnpoca
OCYILECTBJISAETCS [1OCTIE 3aMOMHEHUS 3asBUTENEM KKIOTO U3 TMOJEH 3JIeKTPOHHOM
dopmel 3anpoca. [Ipy BeISBIEHUN HEKOPPEKTHO 3aMOJHEHHOTO IOJIs 3JIEKTPOHHOM
¢dbopMbl 3ampoca 3asBUTENs YBEIOMIISETCS O XapaKTepe BBIABICHHOW OINMOKH U
NOpsAIKE €€ YCTpaHEHUs IIOCPEACTBOM  HH(OPMALIMOHHOTO  COOOIIEHHS
HETIOCPEACTBEHHO B 3JIEKTPOHHOMH (hopMe 3ampoca.

ITpu popmupoBanmu 3anpoca 3asBUTeNO 00eCIEUHBAETCS:

@) BO3MOXXHOCTh KOTIUPOBaHHS U COXPaHEHHS 3allpoca U HHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTax 2.8.2 - 2.8.5 HacTosmmero AIMHHHUCTPAaTUBHOTO
periiaMeHTa, HeoOXOUMBIX JUIS IIPEAOCTABICHHUS MyHULIMIIATBHOM YCIYTH;

6) BO3MOXHOCTH 3allOIHEHUS HECKOJIBKMMH  3asBHUTEISAMH  OJHOM
3JIEKTPOHHOM (OPMBI 3ampoca Mpu oOpallleHHH 3a MYHHUIMITAIBHEIMH yCIIyTaMH,
OpEANOoNaralnIMMH  HalpaBJIeHHE  COBMECTHOTO  3ampoca  HECKOJIBKHMH
3asIBUTEISIMHY;

B) BO3MOXHOCTh Me4aTH Ha OYyMa>KHOM HOCHTeNe KOIHMU JJIEKTPOHHOM
(b opMEI 3a1poca;

I') cOXpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HaYeHHH
B JMI000H MOMEHT IO )KelaHHUIO II0JIb30BaTelsl, B TOM YHCIEe NPH BO3ZHUKHOBEHHH
omMbOK BBOZa M BO3BpaTe AN MOBTOPHOTO BBOAA 3HAUEHHWU B 3JIEKTPOHHYIO
dbopmMy 3ampoca;

1) 3aroJIHEHMe IIoJie 3JIeKTpPOHHOM (GopMBI 3ampoca [0 Havajla BBOJA
CBeleHHil 3asBHUTelleM C HCIIOJb30BAaHMEM CBEJEHHMH, pa3MEIlEeHHBIX B
benepanbHoit cucteMe «EnuHas cucreMa WACHTH(UKALUHK M ayTEeHTU(QHKAIWA B
HHQPaCTPYKTYpe, obecneunBarolLeit HMH()OPMaLIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJEHCTBHEe HH(POPMAIHOHHBIX CUCTEM, HCIIONb3YEMBIX IS MPEeIOCTABIEHHS
rocyZapCTBEHHBIX W MYHHLMIAIBHBIX YCIYyr B JJIEKTPOHHOH Gopme» (nanee-
eAdHas CcUcTeMa MIeHTHUGUKAMKM W  ayTeHTHU(HKanuM), W  CBEICHHH,
ony6snkoBaHHbIX Ha PII'Y, B yacTu, kacarolieics CBeAECHUH, OTCYTCTBYIOLIHMX B
eIMHOI cHcTeMe UASHTU(UKAMK U ayTeHTH(QHKaLUY;

€) BO3MOXHOCTh BEPHYThCS Ha JIFOOOH M3 3TanoB 3al0JHEHHUS DJIEKTPOHHON
¢dopmsbI 3anpoca 6e3 moTepH paHee BBEAECHHOH HHPOpMaLHH;

%) BO3MOXXHOCTh JocTyna 3asgBuTenas Ha PIII'Y Kk paHee mopaHHBIM MM
3aIpocaM B T€UYeHHE He MEHee OJHOTO rofia, a TakKe YaCTUYHO C(OPMHMPOBAHHBIX
3alpOCOB — B TEYCHUE HE MeHee 3 MECHLEB.

ChopMHpOBaHHBIH H TIOANMCAHHBIA 3ampoc M HHBIE JOKYMEHTEI,
HeoOXOMUMBIe IJIS TPeJOCTaBlICHHUS MYyHHLHIAIBHON YCIYI'H, HanpaBjIsAiOTCS B
apXxuBHBI# oTnen nocpeactsom PIMTY.

3.5.4. ApxuBHBIN OTHEN OOeclieyHBaeT NPUEM JOKYMEHTOB, HEOOXOIMMBIX
IS TIPefOCTaBICHHS MYHUIMIAIBHOM YCIyrH, M pPerucTpanuio 3ampoca 6e3
HEOOXOJMMOCTH ITOBTOPHOTO IPEJCTABICHNS 3asIBUTEIEM TaKUX NOKYMEHTOB Ha
6yMa)kHOM HOCHTeNe, eClli WHOe He YCTAaHOBJIEHO (elepalbHBIMH 3aKOHAMM H
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IPMHAMAEMBIMH B COOTBETCTBHM C HUMH akTamu [IpaBurenbctsa Poccuiickoii
@enepauvu, 3akoHamMH PecnmyOnukm bamkoproctan W NMpUHHMaeMbIMH B
COOTBETCTBHHM ¢ HMMH akTaMH Pecry6nuku bamkoproctaH, MyHHIHMAIBHBIMH
MIPaBOBBIMH aKTaMH.

IIpenocraBnenue yciyrd HauMHAeTCs ¢ MOMEHTA IMpHUEMa W PETHCTPallHd
apXMBHBIM  OTAEIOM  J3JEKTPOHHBIX  JOKYMEHTOB, HEOOXOOMMBIX IS
NpPEJOCTABICHU MYHHIMIIAIBHOH YCIYrH, ecli M Hadaia Mpouexyphl
IPEJOCTaBJICHNS MYHHIUIIAIBHONW YCIYTH B COOTBETCTBHH C 3aKOHOJATENECTBOM
TpeOyercs In4Has SBKa.

3.5.5. DneKTpoHHSbIH 3apOC CTAHOBUTCS AOCTYIIHBIM [UTA TODKHOCTHOTO JIHIIA
apXMBHOI'O OTAENA, OTBETCTBEHHOIO 3a IPUEM M PErMCTpalUIO 3ampoca (manee —
OTBETCTBEHHBIN CIIELMAINCT), B MHGOPMAIMOHHON CHCTEME MEXBEIOMCTBEHHOIO
AIIEKTPOHHOr0 B3aumoeicTsrs (nasnee — CMOB).

OTBEeTCTBEHHBIH CIIELUANNCT:

NPOBEpsIET HaJM4Ke 3JIEKTPOHHBIX 3alpocoB, noctynuBmux c¢ PIITY, ¢
NIEPHOJOM He pexe IIByX pa3 B AeHb;

n3y4aeT NOCTYNHUBIUIME 3allpochl W MpPHJIOXKEHHbIE 00pa3bl JOKYMEHTOB
(OKyMeHTHI);

NPOU3BOAUT JEHCTBUSI B COOTBETCTBHM C IyHKTOM 3.5.7 HacTOSAILIETO
AIMUHHCTPAaTHBHOI'O periaMeHTa.

3.5.6. 3asBUTEIO B Ka4eCTBe pe3ysibTara MpeAoCTaBIeHUs MyHULUIAIBHON
ycnyrH obecrniednBaeTcs 110 ero BEIOOpY BO3MOXKHOCTH ITONY4EHHUS:

a)  DJJEKTPOHHOrO  JOKYMEHTa, IIOANHCAHHOTO  YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMLOM YHNOJHOMOYEHHOTO OpraHa C HCIIONb30BaHHUEM YCHIICHHOMH
KBaTM(UIIHPOBAHHOH 3IEKTPOHHON NOAIHKCH;

6) noxymeHTa Ha OymaxkHoM Hocutesne B PITAY M®I].

3.5.7. Tlony4yenue uHpOpMaLUKM O XOA€ U pe3yibTaTe NpPeAOCTaBICHHUS
MYHHMLIHANIATEHOH YCIyrd mpousBoauTcs B «JImuHoMm kabusere» Ha PINIY, npu
YCIIOBHHM aBTOPU3alliU, a Takke B MOOWIBHOM MpPHIOXKEHHWU. 3asBUTENb HUMEET
BO3MOXXHOCTb IIPOCMaTpHUBaTh CTaTyC OJJIEKTPOHHOIO 3ampoca, a TaKkKe
HHGOPMALHIO O JalbHEHIINX JeiCcTBIIX B «JInuHOM KabuHeTe» 110 MHULUATHBE, B
moboe BpeMsl.

Ilpy npenocTaBieHHH YCIYTM B 3JIEKTPOHHOH Qopme 3asBUTENIO
HaNpaBJIseTCs:

a) yBeIOMIIeHHE 0 3armucy Ha pueM B PITAY MOIL], conepxaliee cBeeHUs
0 JaTe, BpeMEHH U MecTe IIpUeMa;

0) yBeZOMIIEHHE O IIpHEME M PErHCTPAaLMHU 3aIpoca M HMHBIX TOKYMEHTOB,
HEOOXOJAMMBIX JUIS IpeJOCTaBIE€HUS MYHMLMIIANBHON YCIyIH, CcojaepKalilee
CBeJleHMS O (QakTe TpHeMa 3ampoca U JOKyMEHTOB, HEOOXOIMMBIX s
NpeIoCTaBlIeHUs YCIYTH, U Hadajle IpoLeayphl NPEAOCTaBICHUS YCIyTH, a TaKkKe
CBelleHHsI O JaTe M BpPEMEHM OKOHYAHMS IIPeJOCTaBIeHHA YCIyru mmubo
MOTHBHMPOBAHHBINA OTKa3 B IPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
TSI IPEeIOCTaBICHUS YCIIYTH,

B) YBEIOMIIEHHE O PE3YJIbTATAX PACCMOTPEHHUS HOKYMEHTOB, HEOOXOIUMBIX
I TIpeOCTaBlIeHUs MYHHLHUIIATBHOW YCIyrd, COJepXaiiee CBeIeHHS O
TIPUHSITAH MTOJIOXKUTEIBHOTO PELIEHUS O NPEJOCTABICHAN My HULMIIAIBHOR YCIyTH
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¥ BO3MOXXHOCTH IOJTYYHTh Pe3yNbTaT NPeJOCTaBIC€HHS MYHHUIHMIIAIBHOU YCIyTH
1160 MOTHBHUPOBAHHBIH OTKa3 B IPEIOCTABIEHUH MYHHIHUIIATLHOH YCIYTH.

3.5.8. OneHka KayecTBa TIpPEJOCTaBICHHUS YCIYyTH OCYIUECTBISAETCA B
COOTBEeTCTBHH ¢ [IpaBunamu oneHKH rpaxgaHamu 3()(GeKTUBHOCTH NesITEIBHOCTH
PYKOBOJHTENEH  TEPPUTOPUANBHBIX  OpPraHoB  (efepalbHBIX  OpPraHoOB
UCIIOJIHUTENBHON BIACTH (MX CTPYKTYpPHBIX MOJpasfesieHH#) ¢ y4eTOM KadecTBa
IPEJOCTABICHUS MU FOCYapCTBEHHBIX YCIIYT, a TaKXKe IPUMEHEHHS Pe3y/IbTaToB
YKa3aHHOM OLEHKM KaK OCHOBaHHWS JUI MpPHHATHUSA peIIeHHH O JOCPOYHOM
NPEKpaIlleHUH  UCIOJHEHHS COOTBETCTBYIOIIUMH PYKOBOJHUTEISAMH  CBOHX
JOJKHOCTHBIX 00s13aHHOCTEH, yTBEp)KIEHHBIMH MOCTaHOBIIeHHEeM [IpaBuTenbCcTBa
Poccuiickoit ®enepauun ot 12 npexabps 2012 roma Ne 1284 «O6 oueHke
rpaxzaaHaMi 3(QGEKTUBHOCTH [ESTeNIbHOCTH PYKOBOAUTENEH TepPUTOPHATBHBIX
opraHoB (elepajbHBIX OPraHOB HCIIOJHHUTENBHOW BIAacTH (UX CTPYKTYPHBIX
NoJpa3e/eHu) U TepPUTOPHATBHEIX OPraHOB I'OCYAapCTBEHHBIX BHEOIOIKETHBIX
¢$oHIOB (MX perMOHANBHBIX OTAEIEHHUI) C y4eTOM KayecTBa MPEAOCTaBIEHUS HMH
roCyJapCTBEHHBIX YCIIYT, a TAKXKE O IPUMEHEHHH Pe3yIbTaTOB YKa3aHHOH OLIEHKH
KaK OCHOBAHHUSA IS NIPHHATHUS PEIIEHUN O JOCPOYHOM MpPEKPAILEHHH HCITOTHEHHS
COOTBETCTBYIOILUMH PYKOBOJUTEISIMU CBOUX JOJDKHOCTHBIX 00S3aHHOCTEN.

3.5.9. 3asaButento obecrieynBaeTCs BO3MOXHOCTh HAIIPaBJICHUA XaloObI Ha
pelleHus, neicTBUs Wi Oe3nelCTBHE apXUBHOIO OTZAENa, AOMKHOCTHOIO JIHIA
apXUBHOIO OTAeNa, JUOO MYHHUIMNAIBHOIO CIyXalllero B COOTBETCTBHH CO
crathedl 11.2 ®enepansHoro 3akoHa Ne 210-®3 u B mopsake, yCTaHOBIEHHOM
nioctaHoBieHueM IIpaButenscrBa Poccuiickoir @enepanuu ot 20 HosOps 2012
roga Ne 1198 «O denepansHOi rocyaapcTBEHHON HWHGOPMALMOHHON CUCTeME,
obecnieunBaromIel mpouecc 1ocyaeoHoro, (BHeCy 1e0HOr0) 00XKaIoBaHUS peleHUN
U peictBuii  (Oe3meiicTBus), COBEpIUEHHBIX  MNpPHU  IPEJOCTaBICHUU
roCyJapCTBEHHBIX M1 MyHUIUIIATBHBIX YCIIyT».

TMepeyens aAMUHHCTPATUBHBIX IIpoLenyp (AefcTBHl) NPH MpeI0oCTaBIeHUH
MYHHILMIATBHOM YCIIyTH, BBINOIHAEMBIX MHOTO(QYHKIIMOHAIBHBIMY LIEHTPaMU
IPeIOCTABICHUS IOCY JTaPCTBEHHBIX M MYHHUIUITAIBHBIX YCIYT

3.6. PTAY M®I] ocymecTBiserT:

WHPOpMHUPOBaHUe 3asiBUTENEH O MOPAAKE NPEAOCTABICHUA My HHLIUIIAIBHOK
yeayru B PIAY MOIL], o xoze BBHINOJHEHHS 3ampoca O NPEIOCTaBIeHUH
MYHHUIUIQIBHOM YCIYrH, IO MHBIM BOIPOCaM, CBS3aHHBIM C IIPENOCTaBICHHEM
MYHUILHATBHOM YCIyTH, a TakkKe KOHCYJIbTHpOBaHWE 3asBUTENEH O MNOpsaKe
npelocTaBlIeH s MyHUIIMNAIbHOH ycryru B PTAY M®L];

IIpHEM 3ampocoB 3asBUTeNeH O MPeIOCTaBICHN MYHHLUIIATEHON YCIYyTH U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJIs IPEAOCTABICHUS MyHHULIUIIAILHON yCIIYTH,

¢dopmupoBanne W HanpaBieHue PI'AY  MOI[  npenocrasieHus
MEXXBEJOMCTBEHHOT0 3ampoca B OpraHbl, IIPEJOCTABIAIONINE TOCYIapCTBEHHBIE
yCIyrd, B UWHbIE OpraHbl TOCYJAapCTBEHHOM BJIACTH, OpraHbl MECTHOTO
CaMOyMpaBjIeHUs U  OpraHW3allM{, Yy4YacCTBYIOIIWE B  MPEIOCTaBICHUH
MYHHLMIIAIBHOM yCIIyTH;

BbIJIaya 3asBUTENIO Pe3yJibTaTa IPeA0oCTaBIeHNA My HULMIIAIBHON YCITyTH;
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00paboTKy TNepCOHANBHBIX JAHHBIX, CBA3AHHBIX C I[PEJOCTaBICHUEM
MYHHLHMIIAIBHON yCIyTd (TIpu HEOOXOAUMOCTH);

NpUeM ¥ Tepelayy Ha pacCMOTpeHHe B AIMHHHUCTpAIMIO Kanob
3asBuTene;

UHBIE NEHCTBUA, NpexycMoTpeHHble OenepanbHbiM 3akoHOoM Ne 210-D3,

3.7. B cmy4ae mnpencraBnenus 3asBUTENIEM HEMOJHOTO KOMIUIEKTA
JIOKyMEHTOB JIM0O HECOOTBETCTBHUS IIPEACTABICHHBIX JOKYMEHTOB TPEGOBAHMAM,
YCTQHOBJIEHHBIM IyHKTaMH 2.8.2 — 2.8.5 HacTosero AJIMUHHCTPaTUBHOIO
pernamenra, pabOTHUK CTPYKTYpHOTO MOJIpa3fesieHuss MHOTO(YHKIMOHAILHOIO
LUEHTPA, OCYLIECTBIAIOIIMNA MNpHEM JOKYMEHTOB, pa3bsACHAET 3asBUTEIIO
COJlep)KaHWE HENOCTATKOB, BBIABIEHHBIX B JOKYMEHTaX, HpeiJiaraeT IpUHATh
MEpPBI 0 MX YCTPAaHEHHMIO M OOpaTUTHCS 3a IPEJOCTaBICHHEM MYHHUIHMITAIBHOMN
YCIIyTH IOBTOPHO.

B cnydae ecnu 3asBuTens HacTauBaeT Ha IpHEMe JOKYMEHTOB, CIIEIIHATHCT
PI'AY M®I], ocyumecTBasionMi MpreM NOKYMEHTOB, YBEIOMIISET 3asBUTENS O
BO3MOXXHOM OTKa3€ B NPENOCTaBIEHHH MYHHLMITAIBHOHN YCIyTH, O YeM JeslaeTCs

COOTBETCTBYIOIIIAs 3alKCch B Pacmiicke B mpueMe JOKYMEHTOB.

IIpu ogHOKpaTHOM OOpalieHHH 3asBUTENs C 3aMpPOCOM O IPEIOCTaBIEHHH
HECKOJIbKUX TOCYHAapCTBEHHBIX W (MJIM) MyHHUHMNAIBHBIX ycayr PTAY MOI]
OpraHu3yeT IpeJoCTaBIeHHe 3assBUTEN0 ABYX U 6oJiee rocy1apCTBEHHBIX M (WJIH)
MYHULIMTANBHBIX YCIIYT.

Ilo oxkoH4aHMM mpUeMa JOKYMEHTOB  pab0OTHHK  CTPYKTYPHOrO
noapaznenenuss PI'AY  MOIL] Bbeimaer 3agBUTENIO paclmUCKy B pHEME
JOKYMEHTOB.

IlpencraBneHHple 3asBUTENEeM B (GOpMe [OKYMEHTOB Ha OyMaXHOM
HOCHTeJIe 3allpoC U MpUilaraeMble K HeMy JOKYMEHTBI [IEPEeBOAATCS CIELUATCTOM
PTAY M®ILI B ¢opMy 371eKTPOHHOrO0 AOKYMEHTa U (MJIH) 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB. JJEKTPOHHBIE JOKYMEHTBl W (MJIHM) O3JeKTpPOHHblE 00pa3sl
JOKYMEHTOB, CO3[aHHbIE B COOTBETCTBUU C HACTOSALIUM ITYHKTOM, 3aBEPSIOTCS
YCUJICHHOW KBaTH(UIUPOBAHHOM 3JIEKTPOHHOH MOAMMCHIO IOJKHOCTHOIO JHLA
MHOTO(YHKIIHOHAJIBHOTO LIEHTpa, HANpaBsIOTCS B apXWBHBIM OTAEN C
HCITOJIB30BaHHEM aBTOMaTU3UpPOBaHHOU WHpopManuoHHo# cucremsl PIAY M®I]
¥ 3AIIMIICHHBIX KaHAJIOB CBA3M, 00€CIeYHBAIOLIUX 3alIUTY lepeaBacMol B OpraH
UHpOpMalMM W CBEEHHWH OT HerNpaBOMEPHOrO JOCTyIa, YHHUYTOXEHHS,
Monu¢puKanuy, OJOKMpOBaHMS, KONUPOBAaHHUsS, paclpOCTPaHEHHUs,  HMHBIX
HETIpaBOMEPHBIX ACHCTBHI.

Cpok nepemaun PTAY MOL] mpuHATBIX UM 3aIIPOCOB W IpUIIaraeMbIX
JIOKYMEHTOB B (popMe DIEKTPOHHOTO JOKyMeHTa M (MIM) dJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB B apXWBHBIH OTJeN He JO/DKEH MpeBbIaTh 1 pabounii IeHs.

[opsimox u cpoku mepenaud PIAY MOL] npuHATEIX MM 3asgBICHUH H
MpuUIaraeMslXx NOKYMEHTOB B (opMe [OKYMEHTOB Ha OyMaXHOM HOCHUTENE B
APXVMBHBIH OT/eJ ONpEAENSIOTCS COTIallieHHeM O B3aUMOJECHCTBHH, 3AKITFOYCHHBIM
Mexay PIAY MOILl u AnvmubucTpanved B NOpAAKe, YCTaHOBJIEHHOM
IMocranosnenuneM Ne 797.

Ipu moxave 3ampoca ¥ MpuiaraeMeIx TOKyMeHToB Yepe3 PTAY M®IL] cpok
OKa3aHHs MyHUIUITATBHOM YCIIyTH HCUUCIAETCS ¢ MOMEHTA I0yIeHHUs apXHBHBIM
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OTHENIOM MO 3alMIIEHHBIM KaHajJaM CBS3M 3ampoca O IpeloCTaBIeHHH
MYHMLMITAIBHON YCIyrM W IPUIAraeMblX JOKYMEHTOB B (OpMe 3JIEKTPOHHOTIO
JIOKyMEHTa U (WJIH) JJIeKTPOHHBIX 00pa3oB JOKYMEHTOB.

3anpoc, noctynuBmmi or PITAY MOIL] B apxuBHBIA OoTAen B (opme
3JIEKTPOHHOTO JOKyMEHTa M (WJIH) DJIeKTPOHHBIX O00pa3oB JTOKYMEHTOB,
PETUCTPUPYETCS C YKa3aHHEM JaTbl U BPEMEHM MOJYyYEHHUS TaKUX JOKYMEHTOB C
NOCIEQYIOIIMM BHECEHHEM HH(POpMalMM O Jare TIOCTYIUIGHHWs 3ampoca M
MpUJIaraéMseIX K HEeMy JOKYMEHTOB B (popMe TOKyMEHTOB Ha OyMa)XHOM HOCHTEJIe
(1pu HeOOXOIUMOCTH MPEACTABICHUS JOKYMEHTOB Ha OYMa)kHOM HOCHTEJIE).

Ilpy Hanuuu¥ B 3aABJICHHM O IPENOCTABICHHMM MYHHLHIIAIBHON YCIyrH
yKa3aHus O BblJaye pe3ylbTaTOB OKa3aHHs yciayru yepe3 PIAY MOILI, apxuBHbIit
OTZEJl NepefaeT MOKyMEHTBI B CTpyKTypHoe noapasneneHue PIAY MOL] mns
nocjenyolled BblAaud 3asBUTENO (ero mpeiacTaBUTeNO). IlopsAmok U Cpoku
nepefayd apXuUBHBIM OTAEIIOM TakuX AOKYMeHTOB B PITAY MOI] onpenensiorces
COIJIALICHHEM O B3aMMOJEHCTBHH, 3aKIIOYEHHBIM MU B TIOPSJIKE, YCTAHOBJIEHHOM
IToctanoBnenuem Ne 797.

Iopsiiok ucnpaBneHUs AOMYILEHHBIX ONE€YaTOK U OIIKMOOK B BHIAAHHBIX
B pe3yJIbTaTe MpeJOCTaBIeHUs MyHHIIMITATHHOMN YCIIyTH 1OKyMEHTaX

3.8. B cnydae BHISBIEHHS ONEYaTOK W OIIMOOK 3asBUTENh BIIpaBe
0o0paTUTBCS B apXWBHBIM OTHEN C 3asgBIeHHEM 00 HUCIpaBIEHHUH AOITYILIEHHBIX
oriedarok mo Qopme cornacHo mpuioxeHusM Ne 4,5 x AIMHHHUCTpaTUBHOMY
perJaMeHTy.

B 3asBneHnd 06 HCIpaBieHHHM OMNEYaTOK W OMmMHUOOK B 00sA3aTENBHOM
TIOPSAAKE YKa3bIBAIOTCS:

1) HauMeHOBaHHe apxuBHOro otraena, PI'AY M®L], B xoTopsiii noxaercs
3asBJIeHUE 00 UCIpaBlieHUE OIEYaToK;

2) BHO, fgara, HOMep BbIJadd (perucrpaluy) JOKyMeHTa, BBIAAHHOIO B
pe3ynbTaTe NpeI0oCTaBleHUs MyHULIMITATBHON yCIIyTH;

3) Ans IOpUANYECKUX JHL — Ha3BaHHE, OpraHH3allMOHHO-NpaBoBas ¢opma,
HWHH, OI'PH, agpec mMecra Haxo)kI€HHS, (GaKTHUYECKHUH aJpec HaXOoXIeHUs (IpH
HAJIMYMH), aJpec OJJIeKTPOHHOW TIouThl (NpH HalM4UH), HOMEp KOHTaKTHOIO
TenedoHa;

4) nns MHOMBMIYAIbHBIX MpearnpuHuMareneil - (GpaMunusi, UMs, OTYECTBO
(npu vanuuuu), UTHH, OI'PH, naHHbBIe OCHOBHOrO JOKYMEHTA, YIOCTOBEPSIOILErO
JUYHOCTh, aIpec MecTa HaxOXAeHHUs, (pakTHUeCKUH ajpec HaxoXAeHUs (IpH
HaJIMYHH), ajgpec JJIEKTPOHHOH MouThl (MpH HAJIWYUH), HOMEP KOHTaKTHOIO
TenedoHa;

5) nas QU3HYECKHX UL — (HaMUIUs, UMs, OTYECTBO (IIPU HAJIMYMH), afpec
MeCTa JKUTEIbCTBa (MecTa TpeObIBaHUs), aApec OJJIEKTPOHHOH MOYTHl (IpH
HalUYHK), HOMEP KOHTaKTHOro Tene(doHa, JaHHbIE OCHOBHOTO JOKyMEHTa,
YAOCTOBEPSIOLIETrO TUYHOCTb.

6) peKBU3UTHI HOKyMeHTa (-OB), 0OOOCHOBBIBAIOLIETO JOBOJBI 3asABUTENSA O
HAJIMYMH OMEeYaTKH, a TAKXKe CONEPIKALIET0 MPaBUIIbHBIE CBEICHMS.

3.9. K 3asBieHHIO JAODKEH OBITh IPHIOKEH OpUTHMHAN IOKYMEHTa,
BBIJAHHOTO IO pe3yNIbTaTaM MPelOCTaBIIEHNUS TOCY AaPCTBEHHON YCITYTH.
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B ciy4yae ecaM oT MMEHH 3asBUTeNs ACHCTBYET JIMIO, SBIAIOUIEECS €ro
IPE/ICTABUTENIEM B COOTBETCTBHHU C 3aKOHOJATENbCTBOM Poccuiickoit @enepann,
TaK)K€ MMPENCTABIAETCA JOKYMEHT, YAOCTOBEPSIOIINH JIMYHOCT NIPEICTABUTENS, U
JOKYMEHT, MOATBEPKAAIOIUN COOTBETCTRYIOLIHE ITOJIHOMOYHS.

3.10. 3agBnenne o6 McIpaBIeHHH OINEYATOK M OMIHKOOK MPEACTABISOTCS
CJeAYIOMIUMH CIIOCOOaMM:

~ JINYHO B apXHBHBIN OTAET;

— TOYTOBBIM OTIIPABJICHUEM;

— IyTeM 3aroJHEeHUs popMBI 3aripoca dyepe3 «JIuuHsli kabuner» PITTY,

—yepe3 PTAY MOLI.

3.11. OcHoBanWsAMH [UI1 OTKa3a B IIpHeMe 3asBIeHUs 00 HCHpaBliCHUH
OI€YaTOK U OMIHOOK SABISIOTCS:

1) mnpencraBieHHblE [OKYMEHTBI IO COCTaBy M COJAEPKAHHIO He
COOTBETCTBYIOT TpeboBaHMAM MyHKTOB 3.8 ® 3.9 AJIMHHHUCTPaTHBHOIO
perimaMeHTa;

2) 3asgBHTENb HE ABNAETCS [IOJIyYaTeJIeM MYHHUIUIIATBHO YCIIyTH.

3.11. OTka3 B npueMe 3asABJI€HUA 00 UCIPaBIEHUH ON€YaTOK U OMIHOOK I0
WHBIM OCHOBAHMSAM He JIOITyCKaeTCs.

3agBUTENb KMMEET TNpPaBO IIOBTOPHO OOpaTUThcs C 3asBIEHHEM 00
HCTIpaBJICHUH ONeYaToOK M OMIMOOK IMocjie yCTpaHeHHs OCHOBaHHWM UL OTKasa B
UCTIPaBJICHUU OIEYaTOK, NPEAyCMOTPEHHBIX MyHKTOM 3.11 AIMHHUCTpaTHBHOTO
periaMeHTa.

3.12. OcHOBaHMSMH IS OTKa3a B HCIIpaBICHMM OINEYaTOK W OMIMOOK
SBJISIFOTCS:

OTCYTCTBHE HECOOTBETCTBHH MEXIy COAEPKaHHEM JOKYMEHTa, BBIIJAaHHOTO
[0 pe3yJibTaTaM TMpeJOCTaBICHUS MYHUIUMATBHON YCIYrH, M COIEpXKaHHEM
JOKYMEHTOB, IIPEICTaBICHHBIX 3asBUTENIEM CaMOCTOSTENbHO U (WJIH) IO
coOCTBEHHOH MHMIMATHBE, a TAaKXXe HAXOMSIIUXCS B PacTOpsKEHWH apXHBHOTO
oTaena W (WIH) 3aIpOLIEHHBIX B paMKax MeXBEJOMCTBEHHOIO HHPOPMaIHOHHOTO
B3aMMOZEUCTBUS NIPH MTPEIOCTaBIEHHUH 3asBUTENIO MyHULUIIAIBHON yCITyTH;

JOKYMEHTBI, TIPE/ICTaBI€HHBIE 3asBHTENEM B COOTBETCTBUH C IYHKTOM —
AIMHHHUCTPAaTHBHOIO perjiiaMeHTa, He IpPeNCTaBIUINCh paHee 3asBUTENEM MpU
nojaye 3ampoca O IMPEJOCTaBICHHM MYHHIMIIATBHON YCIYyTH, MPOTHUBOpEYAT
JAHHBIM, HaXOJSIIMMCS B paclIOpsHKEeHUH AapxXHUBHOIO OTIena U (uam)
3aMpOUIEHHBIX B paMkax MEXXBEJJOMCTBEHHOI'O UH()OPMAIITIOHHOTO
B3aUMO/JICHCTBUS MIPH IIPEIOCTaBICHUH 3asBUTETI0 MyHULUITATbHOH YCIYTH;

JOKYMEHTOB, YKa3aHHBIX B MOIAMNYHKTE 6 MyHKTa 3.8 AIMUHUCTPaTUBHOIO
perjiiaMeHTa HeJOCTaTOYHO JUIs Hadyajla IpOoLEeAyphl HCIpPaBIEHHs OINEYaToK U
OIIHUOOK.

3.13. 3asgBrneHne o0 HCIPaBIEHUM ONEYATOK M OLIMOOK pEerucTpupyercs
apXWBHEIM OTHEJOM B TedueHHe | pabodero AHSA ¢ MOMEHTa NONyYeHHs 3asBJICHUS
00 MCIpaBleHUH ONeYaToK U OLIMOO0K, U JOKYMEHTOB, IIPUIIOKEHHBIX K HEMY.

3.14. 3asBnenne 06 UCTIpaBIEHUH OINeYaTOK U OMIMOOK B TedeHue 5 pabouux
JHEH C MOMEHTa perucTpallid B apxXUBHOM OTZeseé TaKoro 3asBJICHUS,
paccMaTpuBaeTCs apXMBHBIM OT/JEJIOM Ha NpPEeIMET COOTBETCTBHS TPeOOBaHHUAM,
MpeyCMOTPEHHBIM AZIMUHHUCTPATUBHEIM PErJIaMEHTOM.
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3.15. Tlo pe3ynpTaTtaM pacCMOTpPEHHS 3asBIEHUS 00 HCIIPaBJIEHUHN OMEYaTOK
¥ omMOOK  apXMBHBIH OTAEN B CPOK, IPEAyCMOTPEHHBIM IyHKTOM 3.16
AIIMMHHCTpPaTHBHOIO perjiaMeHTa:

1) B ciydae OTCYTCTBUSI OCHOBaHHH Uil OTKa3a B UCIPABIEHUH OIEYATOK M
ourbOK, NPEeTyCMOTPEHHBIX MyHKTOM 3.12 AJIMHUHHCTPAaTHBHOIO pEriaMeHTa,
IIPMHKMMAET pelleHre 00 UCIIPaBIeHUH ONEYaTOK U OMHUOO0K;

2) B ciydyae Halu4uus OCHOBAaHMU Ui OTKa3a B MCIPABIIEHUH OIEYaTOK,
IIPEAYCMOTPEHHBIX ITYHKTOM 3.12 AZMHHHCTPaTHBHOTO perjlaMeHTa, IPHHHMaEeT
peleHre 06 OTCYTCTBHH HEOOXOAMMOCTH HCIPaBIeHHs ONeYaTOK U OIHOOK.

3.16. B cmyyae mnpuHATHA peuieHHss 00 OTCYTCTBHH HEOOXOIUMOCTH
HCTIpaBJIeHHs ONEYaTOK U OLIMOOK apXUBHBIM OTIENIOM B TeUeHHUE 3 paboumx JHew
C MOMEHTa [pPHHATUA peleHHs oQopMIsieTcs IHUCBMO 00 OTCYTCTBHH
HEOOXONMMOCTH HCIIPaBIE€HUS ONEYaTOK H OWHMOOK C yKa3aHHeM [PHYHH
OTCYTCTBUSI HEOOXOANMOCTH.

K nuceMy 06 OTCyTCTBMH HEOOXOAVMOCTH HCIpABIEHHS OIEYaTOK H
OoHOOK IPUKIANbIBAETCS OPUTHMHAT NOKYMEHTa, BBLIAHHOTO I10 pe3yjbTaTam
[IPEIOCTABJIEHMS MYHHULMIIAJIbHONM YCIYTH, 3a HCKIIOYEHHEM ciydas I0Jaqu
3asBlIeHHs 00 UCIPaBICHUHU OIIEYaTOK B AIEKTPOHHO# (opme depes PIITY.

3.17. WcnpaBneHwe omne4yaTOK M OLIMOOK OCYIIECTBISETCS apXHUBHBIM
oTAenoM B TeueHHe 3 paboumx JHEH C MOMEHTa NPHHATHSA peIICHHS,
IIpeAyCMOTPEHHOrO0  MOANMYHKTOM | myHkta 3.15 AIMHHHUCTpaTHBHOIO
pernameHra.

Pe3ynbTaToM HCIpaBlIeHHS ONEYaTOK U OMIMOOK SBISETCS MOATOTOBICHHBIN
B 2-X 3K3eMIUIApax JOKYMEHT O NPeNOCTaBIeHUH MyHUIUIIAIBHON YCIYTH.

3.18. I'lpu ucmpaBneHUM ONEYaTOK U OIUOOK HE JTOIyCKaeTCs:

— H3MEHEHUE COJEP)KaHHUS JOKYMEHTOB, SBISIOLIMXCA pPE3YIbTaTOM
IpeNOCTaBICHNs MyHUIUIIATBLHON YCIYTH;

— BHeCeHHe HOBOW HWHGOpMalUH, CBEJEHHH K3 BHOBb IOJYYEHHBIX
JIOKyMEHTOB, KOTOpble He OBUIM IIpPEeACTaBIEHbl MpH IOAa4de 3asBJICHUA O
NpeJOCTaBICHUN MyHHLMIIATBHON YCIIyTH.

3.19. JlokyMeHTHI, IpeaycCMOTpeHHble MyHKTOM 3.16 u ab3anemM BTOpPHIM
nyHkra 3.17 AIDMUHHUCTPaTUBHOIO perilaMeHTa, HaIpaBisSIOTCsS 3asBUTENO 110
MOYTE MM BPYHYAIOTCsA JIMYHO (B COOTBETCTBUHM C MNpHiokeHusiMH Ne 4, 5) B
TedeHHe 1 pabouero AHS ¢ MOMEHTA UX MOAMKUCAHMUS.

B ciaydae mopmaud 3asBieHHss 00 HCIPaBIEHHH OINEYaTOK M OIMOOK B
anekTpoHHoit Gopme dyepez PII'Y, 3asButens B TedeHue 1 pabodero OHS C
MOMEHTa NPUHATHS PEUICHUs, NMPEeayCMOTPEHHOro MOANyHKTOM 1 myHkTa 3.15
AJIMHHHCTPAaTUBHOTO peryiaMeHTa, HHPOPMHUPYETCs O MPUHATUN TAKOTO PEIICHUS
W HEOOXOAUMOCTH IPEJICTABICHUS B apXUBHBIM OTAE OPUTMHAIBHOIO 3K3EMIUIApa
JOKYMEHTa O NpelOCTaBIeHHH MYHUIMNATIBHON YCIYI'H, COAEPKAIIEro ONEYaTKH
U OMIKOKH.

IlepBbli OpUTMHAIBHBIM 3K3EMIUIAp JOOKYMEHTa O IIPEJOCTaBICHUU
MyHUIMNATBHON YCIyrd, COJAepXKalluii OnevyaTKu ¥ OIUMOKM, IIOIeXaT
YHHUYTOXEHHIO.
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Bropoli oOpurMHaNBHBIM JK3EMIULIp JOKYMEHTa O MpeJOCTaBICHUH
MYHULUNAIBHON YCIYrH, COAEpJKallUil OmneyaTKd | OIIMOKM, XpaHUTCA B
apXHWBHOM OTJIElE.

AKT YHUYTOXEHHS JOKYMEHTOB, COAEpXalllWX ONeYaTKH ¥ OLIMOKH,
COCTaBJIIETCS B OJHOM JK3EMIUIIpE U NOALIMBAETCI K JOKYMEHTaM, Ha OCHOBaHHH
KOTOpBIX OBlIa MpeocTaBlieHa MyHUIMIIANIBHAS YCITyTa.

3.20. B cmywyae BHeceHMS H3MEHEHHH B BBIJAaHHBIH MO pe3yIbTaTaMm
NPEJOCTaBIEHNs] MYHULMNAJIbHOH yCIYTM JOKYMEHT, HalpaBleHHBIH Ha
UcnpaBieHUe OWMOOK, JAOMYUIEHHBIX MO BHHE apXMBHOro otzena, PTAY M®I]
m1ata ¢ 3asiBUTENs He B3UMaeTcsl.

IV. ©opMEI KOHTPOJIS 3a UCTIOIHEHHEM aJ]MUHUCTPAaTUBHOTO perjaMeHTa

[lopsiok ocylIecTBIeHHs TEKYILEr0 KOHTPOJIS 32 COO0OIEHHEM
Y UCIIOJTHEHHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JIHLIAMH TTOJIOXKEHH I
perjsiaMeHTa ¥ HHBIX HOPMAaTHBHBIX MMPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeGOBaHUS K MIPeOCTaBICHHIO MyHHIIUNIAJIBHOM
YCIYTH, a TaK)Ke IPUHATHEM HMH pelIeHHH

4.1. Texymu#  KOHTpolb 3a  COOMIOAEHHEM M  HCIOJHEHHEM
AIIMMHHCTPaTHBHOTO perjamMeHTa, HHBIX HOPMAaTUBHBIX IIPaBOBBIX AaKTOB,
YCTaHaBIHMBAIOIIUX TpeOOBaHHA K MPEIOCTABICHUIO MYHHWLHUIAIBHON YCIyTH,
OCYIIECTBIIIETCA HAa IOCTOSIHHOH OCHOBE [OJDKHOCTHBIMHM JIULAMH apXHUBHOI'O
OTIeNa, YIOJHOMOUYEHHBIMH Ha OCYILECTBICHHE KOHTPOJSA 3a MpeAoCTaBICHHEM
MYHHULUTIAIBHON YCITyTH.

Jns  Texkyllero - KOHTPONsS  HCIONB3YIOTCS ~ CBEINCHUS  CITyXeOHOH
KOppECIIOH/IEHIIUM, YCTHas M THMCbMEHHas HHpOpMalus CHELHMAINCTOB H
JOJDKHOCTHBIX JIML] apXHUBHOTO OTAENA.

Texyluii KOHTPOJIb OCYIIECTBIAETCA [IyTEM NPOBEIEHUS IPOBEPOK:

pelIeHuit o npegocTaBieHuy (00 0TKa3e B IPEJOCTaBIEHNH) MyHHIIUIIATBHOM
yCJIyTH;

BBISIBIICHUS U YCTpaHeHHs HapylIeHUH NpaB 3asBUTeNEH;

paccMOTpeHHsl, TMPUHATHS pEelIeHHH W TOJATOTOBKH OTBETOB Ha OOpalleHUs
3agBuTesIel, coaepKallde KaJoObl Ha pelleHus, aelcTBus (OesmedcTBHE)
JIOJDKHOCTHBIX JTHIL.

[Mopsok ¥ MEpUOAUIHOCTD OCYLECTBICHHUS IIJIAHOBBIX M BHETJIAHOBBIX
NPOBEPOK TOJIHOTHI M Ka4eCTBa MPeJOCTaBICHNUS MyHULIUIIATIBHOM
YCIYTH, B TOM 4Hciie TOPSAR0K 1 (OpMBI KOHTPOJIS 3a TIOJHOTOM
¥ Ka4eCTBOM IPeJOCTABIEHIS MyHUIMIIAIEHOH yCIYTH

4.2. KOHTpOb 32 MOJHOTON M KauecTBOM IpelOCTaBICHUSI MyHHLHMNAIBHOM
YCJIYT¥ BKIIFOUaeT B ce6s MpoBeieHHE MIaHOBBIX M BHEILIAHOBLIX ITPOBEPOK.

4.3. TlnaHOBEIE POBEPKH OCYIIECTBIISIOTCS Ha OCHOBAHHM TOJOBHIX IUIAHOB
pa6otel AnmuHucTpauuu. [IpM mIaHOBOM TIpOBEpKE IMOJHOTEI M KayecTBa
Mpe0CTaBlIeHHA MyHHUHUITATIBHOH yCIyT KOHTPOIIIO TIOAJIEXKAT:

COOJIIOIEHHE CPOKOB TIPEOCTaBICHUsI MyHULUIIAIBHOMN YCIIYTH,
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COOJTIOIEHHE MTOJIOKEHHH HACTOSLIEro AIMHHUCTPAaTUBHOIO PeriiaMeHTa;

NIPaBUJIBHOCTE W OOOCHOBAHHOCTH TMPHHATOrO pelieHuss o6 oTKase B
IIPeIOCTaBIeHUH MYHUIMIIAIEHOM YCITYTH.

OcHoBaHMeEM 1151 IPOBEJCHUS BHEILUIAHOBBIX IIPOBEPOK SBJISIFOTCS

[IOJ[y4€HHE  OT  TFOCYHApPCTBEHHBIX  OpPraHoOB, OpPraHoB  MECTHOIO
CaMOYTIpaBJIEHMss ~HMHPOpPMalUUM O  TMpEINoNiaraeMbIX WM  BBIABIEHHBIX
HapyLIEHUSX HOPMAaTHBHBIX IpaBOBBIX akToB Poccuiickoit ®Denepaiuy,
HOPMATUBHBIX MNPaBOBBIX akToB PecnyOamku bawmkoprocTaH u HOPMaTHUBHBIX
[IPABOBBIX aKTOB OPraHOB MECTHOT'O CaMOYIIpaBJIEHUS,;

ofpalueHust rpaXKaaH U IOpUIMYECKHX JIMI Ha HapylUIeHHs 3aKOHOIATEIbCTBA,
B TOM YHCJI€ Ha Ka4eCTBO MPEAOCTaBIEHUS MYHUIIUIIAILHOMN YCITyTH.

4.4. Jins mnpoBefeHHUs TPOBEPKH CO3[aeTCs KOMHCCHS, B COCTaB KOTOpOi
BKJIFOYAIOTCS JOJKHOCTHBIE JIMLA U CIIELHATUCTH A IMUHUCTPALIUH.

IIpoBepka ocyuiecTBiseTCA Ha OCHOBaHUH PacMOpsHKEHHA AZIMAHHCTPALIUH.

4.5. Pe3ynpTaTthl NpoBEepKH O(MOPMISIOTCS B BHIE CIpPaBKH, B KOTOPOMH
OTPaXKalOTCsl BBHIABICHHBIE HENOCTATKM M YKa3bIBalOTCS CPOKM WX YCTpaHEHUS.
CopaBka TIOANUCHIBAE€TCS  JODKHOCTHBIMH  JHIAMH W CIELMaTHCTaMH
ANMHHHMCTpALlUU MPOBOAMBIIMMU IpOBepKy. IIpoBepsieMbie NHIa 1MOJ POCIHUCH
3HAKOMSTCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH AOJKHOCTHBIX JIMI] 3@ PELICHUS U ASHCTBHS
(6e3nelicTBUe), IpUHUMaeMble (OCYIIECTBIsIEMbIE) UMH B XOE
NPeOCTaBIeHHs MyHULIMNIATBHON YCIyTH

4.6. Tlo pesynpraraM MpOBEIEHHBIX IPOBEPOK B CIy4yae BBIABICHUA
HapyIllIeHUH TONOXeHUH AIMUHUCTPAaTUBHOTO perjlaMeHTa, HOPMAaTHBHBIX
npaBoBbIX akToB Poccuiickoit ®eneparyn, Pecrybnuku bamkoprocTan u opraHos
.MECTHOI'O CaMOYIpPaBJI€HUs OCYILUECTBJISAETCS IMpPUBJIEUCHHE BWHOBHBIX JIUI K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENCTBOM Poccuiickoit Penepanun.

IlepcoHanbHass OTBETCTBEHHOCTb JOJ/DKHOCTHBIX JIML 3a IPaBHJIBHOCTH H
CBOEBPEMEHHOCTh TMPHHATHSA peLIeHUss O TNpefocTaBieHud (06 oTkase B
NPEOCTAaBIEHUH) MYHHIHNATBHON YCIyTH 3aKpeIuisieTcs B MX JODKHOCTHBIX
HUHCTPYKLHUAX B COOTBETCTBHUHU C TpeOOBaHUSIMHU 3aKOHOAATEIbCTBA.

TpeboBanus k nopsaky U hopMam KOHTPOJIS
3a IpeJOCTaBIIeHHEeM MYHULMNAIIBHON YCITyTH,
B TOM 4YHCJI€ CO CTOPOHBI I'PaXkaaH,

UX 00beJMHEHUH U OpraHu3alui

4.7. T'paxaHe, X 0ObeIMHEHUs U OPraHU3ALUU UMEIOT MIPAaBO OCYILECTBIATH
KOHTPOJb 3a IPeAOCTAaBIEHHEM MYHHIMIIAILHOW YCIYrd MyTeM IONTyYeHUs
yuH(pOpMaNUK 0 XOJe IPEeJOCTABICHUS MYHHUIMIIAIBHOM YCIyTM, B TOM YHCIe O
CpOKax 3aBepIIeHHs] aIMUHHCTPATHBHBIX NPOLeAyp (IeHCTBHIA).

['paxxnane, uX 00ObeAMHEHHs U OPTaHU3ALMH TAK)KE UMEFOT MPaBo:

HaIpaBIATh 3aMeyYaHHs W IPEIJIOKEHHS IO YIYyYIIEHHIO JNOCTYNMHOCTU H
Ka4yecTBa MPEeOCTaBICHUs] MyHHUIUIIAIBHON yCIIyTH, ' '
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BHOCUTb NPEAJIOKEHHS O Mepax MO YCTPAaHEHUIO HapYIIECHWH HACTOSIIErO
AIMUHUCTPaTHBHOTO periIaMeHTa.

4.8. JlomxHOCTHBIE JMIAa AJMHHHCTpPalHH HPHHHMAIOT MeEphl K
MPEKPAIlEHHIO JIONMYIIEeHHbIX HapyIIeHHH, YCTPaHSAIOT NPUYHHBI U YCJIOBHS,
CIOCOOCTBYIOILME COBEPILECHHIO HAPYIIIEHHHA,

Hudopmanus o pe3ynbTaTax pacCMOTPEHHs 3aMEYaHHM M IpeIUIOKEHHH
rpakgaH, HUX OOBEIAMHEHHMI M OpraHu3alMii IOBOAWUTCS OO CBENCHMS JIMII,
HalpaBUBIIUX 3TH 3aMEYaHHA H TIPEIJIOKEHHS.

V. IlocyneOHslil (BHeCY1eOHBIN) MOPsIOK 06XKAaNOBAHUS PELIEHHUH K ASHCTBHI
(6e3neiicTBHS) OpraHa, peJOCTABIAIOIIETO MYHUIUIIAIBHYIO YCIYTY,
MHOTr0GYHKIMOHATIBHOTO IEHTPA, & TAK)XE HX JOJDKHOCTHEIX JIUII,

MYHHIHTIANIBHBIX CITy)KallHuX, pabOTHHKOB

Wudopmanust a7t 3asBUTENS O ero mpase MoJaTh xajlo0y Ha peleHine U (WIH)
nercTBre (Oe3neiicTBIE) OpraHa, IpeI0CTaBIMIOIEero MyHHIMNATBHYIO YCIYTY, U
(nn) ero TOMKHOCTHBIX JIUI, MyHUIMITATBHBIX CITyXalluX,
MHOTO(yHKIMOHAIBHOI'O LIEHTpa  (MJIH) ero pabOTHUKOB

5.1. 3asBuTens UMeeT NMpaBo Ha 00XKaJIOBaHHE pelleHHs W (WIH) AeWCTBUI
(6e3pelicTBUS) apXWBHOTO OTAENA, MOODKHOCTHBIX JIMI[ apXWBHOTO OTHAeNa,
MYHHULHMNAIBHBIX ciyxamux, PTAY MOIL], paboraukoB PI'AY MOI] B
nocynebHoM (BHecyneOHOM) rmopsake (Aajee — xanoba).

IMpeameT sxamoOb1

5.2. Tlpenmerom pocyneGHoro (BHecyneOHOro) 0OXXaloOBaHUS SIBISIOTCS
peweHuss u jeiictBus  (Oe3meiicTBHE) apxXMBHOTO OTAeNa, a TaKXKe ero
JOJDKHOCTHBIX JIMIl, MYHULUIAIBHBIX cilyxamux, PTAY M®I], pabGoTHHKOB
PTAY MOILI. 3asButenb MOXET OoOpaTUThCA ¢ XajloOOH IO OCHOBaHUAM H B
MOpsJKe, YCTaHOBIEHHBIM craThsiMu 11.1 um 11.2 ®@epepanpHOro 3akoHa
Ne 210-®3, B TOM 4HCle B CIEAYIOIMUX CIIyYasX:

HapylleHHe  CpoKa  perucTpalldd  3ampoca O  [peAOoCTaBIeHHU
MYHHUITUIIATBHOW YCIyTH, KOMIUIEKCHOTO 3aIlpoca, yKa3aHHOro B craThe 15.1
®enepansHoro 3akoHa Ne 210-D3;

HapylleHHe cpoka NMpeaoCcTaBleHUs MyHUIMNANBHON yClIyrd. B ykasaHHOM
ciydae gocyaeOHoe (BHecyneOHOe) o0OKaloBaHWE 3asBUTENEM pEIICHHH U
neiictBuit (6e3neiictBus) PTAY M®IL] Bo3aMoxkHO B cinydae, ecnu Ha PTAY ML,
peleHus U aedcTBus (Oe31edCTBIE) KOTOPOTo 00XAayIoTCs, BO3/I0XKeHa QYyHKIIHA
[0 MPEeNOCTaBIEHHI0 MYHHULMIATBHOH YCIYyrd B IIOTHOM OOBeMe, B TOPSAIKE,
onpeneneHHOM dacTbio 1.3 cratbu 16 @enepansroro 3akona Ne 210-03;

TpeGoBanve y 3asBHUTENs HOKYMEHTOB WM  HHpopMamuu  JIHOO
OCYILECTBICHUS JNEHCTBUM, NPENOCTaBIEHUE WM OCYLIECTBIEHHE KOTOPBIX He
IpeyCMOTPEHO HOPMAaTHBHBIMU TIPaBOBBIMM akTamu Poccuiickoit ®enepauuy,

HOpPMaTHBHBIMH NpaBOBbIMHU aKTaMH PecryOnuxu BbamkoprocraH,
MYyHHULHMNAIBHEIMA [IPaBOBBIMM aKTaMH I NPEJOCTaBAECHHMS MyHULHUNAIBHOMN
YCIIYTH;
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OTKa3 B IPHEME [IOKyMEHTOB, IPENOCTaBIEHHE KOTOPBIX MPEdyCMOTPEHO
HOPMAaTHBHEIMH IIpPaBOBBIMHM akTamMu Poccuiickoif Peneparuu, HOPMaTHBHBIMH
npaBoBbIMU akTaMu Pecry6nvku BalkopTocTaH, MyHHIMITAIBHEIMH [IPABOBBIMH
aKTaMM JJIs IPeJOCTABICHUA MyHHLIMIIAIBHON YCIIyTH, y 3asiBUTEIS;

OTKa3 B IIPEJOCTaBICHNH MYHUIUITAIEHONW YCIYTH, €ClTH OCHOBAaHHS OTKa3a
HE NpeJyCMOTPEHH! (elepalbHbBIMUA 3aKOHAMHU M TPHUHSATHIMH B COOTBETCTBUM C
HUMH WHBIMH HOPMaTHBHBIMHU IpPaBOBBIMM akTamu PecnyOnuku BaurkoprocraH,
MYHHUUMIIATBHEIMA TIPaBOBBIMH aKTaMH. B yka3aHHOM ciydae nocyneOHoe
(BHecynebHOe) o6XaloBaHHE 3asBHTENEM pelleHUd u AedcTBuit (GesnmeitcTBrs)
PI'AY M®OII Bo3moxHO B ciydae, ecnd Ha PTAY ML, pelienust 1 aeicTBus
(6e3neiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOKEHA QYHKUHS 110 MPEIOCTABIEHHIO
MYHHUIUNAIBHOHN YCIIyTH B [TOJIHOM 00beMe, B MOpsIKE, OTIPEAESIEHHOM 4acThio 1.3
crathu 16 PenepanbHoOro zakona Ne 210-D3;

TpeOoBaHNEe BHECEHHs 3asBUTEJIEM IPH MPENOCTABICHUH MYHHUUMNAILHOM
YCIyTH IUIaThl, HE TPEAYCMOTPEHHOH HOPMATUBHBEIMH MPABOBBIMH aKTaMH
Poccuiickoit (Denepanuy, HOPMATHBHBIMHM @PaBOBBIMH aKTaMd PecrmyGnuku
bamrkoproctaH, MyHUIUNIAIBHBIMU IPABOBBIMH aKTaMH;

OTKa3 AapXWBHOIO OT[eNa, [OJDKHOCTHOrO JHUIAa apXHBHOTO OTAeNda B
UCIIpaBlIeHUH JOIYLIEHHBIX OIle4aTOK M OLIMOOK B BBINAHHBIX B pe3yJbTaTe
MPENOCTaBICHU MYHHMLHNAIBHOM YCIYrd [HOKyMeHTax JH060 HapylleHHe
YCTaHOBJIGHHOI'O CpPOKa TaKWX HCIpaBieHWd. B ykasaHHOM ciydae mocyneGHoe
(BHecyeOHOe) obOxanoBaHWe 3asiBUTENIeM pelleHHUd W AeiicTBHii (Oe3melicTBus)
PI'AY M®II Bo3MoxHO B ciyyae, ecnd Ha PITAY M®OL], pewenus u nelcTBUs
(be3nmeficTBHE) KOTOPOro 00XayIOTCs, BO3JIOXKEeHa (QYHKIHS MO MPEeIOCTaBICHHUIO
MYHHUIUNIAIBHOMN YCIIyTH B NTOJIHOM 00beMe, B OPsIKE, ONPEACIEHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

HapyllleHHe CpOKa WM TOpSOKa BBIaYM JOKYMEHTOB IO pe3yJibTaTaM
MIpeIOCTaBJIEHHs MyHULIMITAIBHONW YCIIyTH;

MPUOCTAHOBIIEHHE MPEAOCTABICHUS MYHULMNAIBHONH  YCIYyTH, €CIH
OCHOBaHHS IMPHUOCTAHOBJICHUS He IPeNyCMOTPEHB! GelepanlbHBIMU 3aKOHAMH H
NPUHATBIMUA B COOTBETCTBHM C HUMH HHBIMH HOPMATUBHBIMHU IPABOBBIMH aKTAMHU
Poccuiickoit denepanyy, 3akoHaMi 1 MHBIMH HOPMaTHBHBIMH NPaBOBBIMHU aKTaMH
Pecny6nuxu  BamkopTocraH, MyHHUIMNAIBHBIMM TIPAaBOBBIMH  aKTaMH. B
YKa3aHHOM ciydae JocyaeOHoe (BHecylneOHoe) o0XajJoBaHHE 3asBUTENEM
peinenuit u pedctBuil (6e3npefictus) PIAY M®LI Bo3MoXxHO B ciiydae, eciid Ha
PITAY M®OIL], pewenus u peiictBus (Oe3neHCTBHE) KOTOPOro OOXalTyroTCH,
BO37I0XKeHa (QYHKUHMS [0 NPeJOCTaBICHHI0O MYHHUIMIIAIHHOH YCIyTM B IIOJTHOM
o0BeMe, B TOpsJIKe, ONpeaeeHHOM YacThio 1.3 craten 16 denepanbHOro 3akoHa
Ne 210-@3;

TpebGoBaHue y 3asBUTENS NPH NPENOCTaBICHHMHM MyHHLHUINAIBHOM YCIIyTH
JIOKyMEHTOB WUJIK HH(POPMaLMH, OTCYTCTBHE U (HIIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3BIBAJIUCH MPH NEPBOHAYAIBHOM OTKa3€ B IIpHeMe JOKYMEHTOB, HEOOXOMUMBIX
JUIL  TPeJOCTaBjeHHs MYHHLMIATBHOW ycnyrd, nubo B INpeNoCTaBlIeHHH
MYHHLHIATIGHON yCIyTH, 32 HCKJIIOYEHHEM CIIy4aeB, MPEJyCMOTPEHHBIX ITyHKTOM
4 yactu | crateu 7 ®enepanbHoro 3akoHa Ne 210-03.

B yka3anHoM ciy4ae focynebHoe (BHeCcyneOHoe) 0OxanoBaHue 3assBUTEIEM
pelieHuit W neiicTui (GesneiictBusi), pabdotHuka PI'AY MOIL[ Bo3MOXHO B
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ciydae, eciu Ha PITAY MO®IL, pewenns u nefictBus (GespmeiicTBre) KOTOPOro
006aTyroTcs, BO3JIOXKeHa QYHKIIMS 0 MPEIOCTaBIEHHI0 MyHHIUNAIBHOM YCIyTH
B 1oJHOM o0beMe B TMOpsAKe, ONpelelleHHOM dYacTeio 1.3 craten 16
®enepansHoro 3akoHa Ne 210-D3.

OpraHbl MECTHOTO CaMOYTIPABJIEHHUS], OPTaHU3allMH, YIIOJTHOMOYEHHEIE
Ha pacCMOTPEHHE XanoObl ¥ JODKHOCTHBIE JTMIa, KOTOPBIM MOXET OBITH
HarpaBlieHa xanoba 3asBuTeNs B focyAeOHOM (BHecyIeOHOM) Mopsiike

5.3. Xanoba Ha pemeHus u aeiictBus (Oe3meiCTBHE) apXMBHOIO OTHENA,
JOJDKHOCTHOIO JIMI[A apXMBHOTO OTAEJNa, MyHUIUIAIBHOIO CIIY)XaIIero IoaaeTcs
PYKOBOAMUTENO AIMHHHCTPALIUH.

XKanoba Ha pemenus u gelictBus (6e3neficTBUE) pYKOBOLUTENS apXUBHOIO
OTAejla PacCMAaTPUBAETCS HEMOCPEICTBEHHO PYKOBOAMTENEM AIMUHHCTPALUK
1160 NOIKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHBIM Ha pacCMOTPEHHUE Kao0.

XKanoba Ha pemenus u aelcTBus (Oe3neicTBIE) PYKOBOIUTENS apXUBHOTO
oTJeNla NMOJAeTcsl B COOTBETCTBYIOLUMI OpraH MECTHOIO CaMOYINpaBJIeHHS, B
Cllydae €ro OTCYTCTBHS pacCMaTpHBaeTCs HENOCPEICTBEHHO pPYKOBOAUTENIEM
Y1I0THOMOYEHHOr0 OpraHa. -

XKanobs1 Ha peumienus u nedctBus (6e3xpelicTBue) paborauka PIAY MOIL]
nojatorcs pykooauteno 3Toro PIAY M®II. XanoOb1 Ha pelienus u qeicTBUs
(6e3meiictBue) PIAY M®L] nogarorcs yupeauteno PITAY MOI.

[Mopsimok noga4u U pacCMOTPEHHUS XKaIo0bI

5.4. Kanoba momaercs B NMUCbMeHHOM (opme Ha GyMaKHOM HOCHTele, B
TOM YHCIIe TIOYTOBBIM OTIPABIEHHEM, a TaK)Xe NP JIMYHOM IIpHeMe 3asBUTENS,
WM B JIEKTPOHHOM BHUJE.

Kanoba momkHa conepKaTh:

HavMEHOBaHKWE OpraHa, MpeJOCTaBIAIOLIEr0 MyHHIUNAIbHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIA, €r0 pyKOBOAUTENSA, MyHUIMNANBHOrO ciyxamiero, PI'AY
M®IL], ero pykoBomutens M (W) pabOTHHKA, pelleHuss U JEHCTBUS
(be3meiicTBHE) KOTOPBIX OOXKATYIOTCS;

(haMUNMI0, UMS, OTYECTBO (IOCeHee - IpU HAIWYMM), CBEIEHUS O MeCTe
JKMTEJIbCTBA 3asBHUTENA - (PU3UYECKOro JIMLA, CBEJEHHS O MECTe HaXOXIEHU
3agBUTENI ~ IOPUAMYECKOro JIMLA, a Takxke HoMep (Homepa) KOHTaKTHOIO
TejedoHa, aapec (aapeca) IeKTPOHHOH 1ToYThI (IIpH HAJIMYHMHU) U TOYTOBEIH azpec,
MO0 KOTOPBIM JOJDKEH OBITH HaIlpaB/IeH OTBET 3asBUTEIIIO;

cBeleHns 00 oOxanyeMbIX pellleHusX U JIercTBusax (GeszmeiicTBuM) opraHa,
NPEJOCTABISIONIEr0 MYHHLUHUIAJIBHYIO YCIyTry, €ro JOJDKHOCTHOIO —JIMI,
MYHHIHUIATBHOTO cinyxaiero, PCAY M®L], pabotauka PTAY M®LJ;

JIOBOJIbI, HA OCHOBaHHHM KOTOPBIX 3asiBUTENb HE COINAaceH C PELICHHEM H
neiictBueM (Oe3neiicTBHEM) OpraHa, IPEJOCTaBISIOIIETO MYHHUIUIIAIBHYIO
YCIyTy, €ro MO/DKHOCTHOTO JIMIa Ju60 MyHHMIMIIANBHOTo ciyxailero, PIAY
M®ILI, paboruuka PIAY M®ILI. 3asBureneM MOryT OBITh IIpeICTaBJICHEI
JOKYMEHTHI (MY HAJMY{H), MOATBEpPXKAAIOIIKE JOBOABI 3asdBUTENsA, JUO60 HX
KOITHH.
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B cmyuae ecnu kamoba monaercs depe3 MPEACTaBUTENs, TaKXKe
NPEICTABNIAETCS NOKYMEHT, NMOATBEPXKIAIOIINN ITOJTHOMOYHUS Ha OCYIIECTBIIEHHE
JNeHCTBUN OT MMeHM 3asgBUTeNs. B KkadecTBe IOKyMEHTa, MOATBEP)KAAIOLIETO
MOJIHOMOYHs Ha OCYILUECTBIICHHE HEMCTBUH OT MMEHH 3asBHTENS, MOXET OBITH
MpelcTaBieHa:

a) odopMiIeHHas B COOTBETCTBMH C 3aKOHOJATEIBCTBOM PocCCHIiCKOi
Denepaluy 1OBEPEHHOCTH (1151 PH3UUECKUX JIMLY);

6) odopMmieHHas B COOTBETCTBMHM C 3aKOHOZATEIbCTBOM Poccuiickoit
Qenepaur NOBEPEHHOCTb, 3aBEPEHHAss MEeYaThi0 3asBUTENs (TIPH HATHYHA
1eyaTy) M MOANHKCAHHAsA PYKOBOAUTENEM 3asBUTENS WM YIOJIHOMOYEHHBIM 3THUM
PYKOBOAMTENIEM JIULIOM (JUIsl FOPUANIECKUX JTHI);

B) KOINHs peLIeHHs O Ha3HaueHMH WM o0 wu3bpaHuu 1u6GO mpHKaza o
Ha3HaYeHHH (QU3UUECKOro JIMLA Ha AOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKO€e
¢busnyeckoe MO oOnajaeT NpaBOM JefCTBOBAaTh OT HMEHM 3asBUTENS 0e3
JOBEPEHHOCTH.

5.5. Ilpuem xanob B NHCbMEHHOH (popMe OCyIEeCTBIISETCS:

5.5.1. apxMBHBIM OTZEJIOM B MecCT€ IpPelOCTaBlIeHHS MYHHULMITATbHOM
yciyru (B MecTe, rie 3asBHUTENb MOJaBall 3alpoc Ha TONyYeHHe MyHHUUHITAIbHOM
YyCIyT¥, HapylleHHe IOopsaKa KoTopod obxamyercs, jubo B MecTe, TIae
3asBUTEJIEM MOJTy4eH pe3ysbTaT yKa3aHHOH MyHUIUIIATBHON YCIIyrH).

Bpems npuema jxano6 DOMKHO COBMNAAaTh CO BPEMEHEM IPENOCTaBJICHHS
MYHULUIIATBHON YCIIyTH.

Xayoba B nuceMeHHOM popme MOXeT OBITh TaKXe HanpagJieHa I1o IoYTe.

B ciydae momau xanoObl IIpH JIMYHOM NpHeMe 3asBHTENb MPEACTaBIIAET
JOKYMEHT,  YIOCTOBEpSIOIIMH  €ro  JIMYHOCTh, B  COOTBEICTBHH C
3akoHozaatesbcTBoM Poccuiickoit denepaunm.

5.5.2. TAY MO®II;

[Mpu moctymieHuH >Xan00bl Ha pemieHus u (Wid) pedcTBHs (Oe3meicTBHS)
apXMBHOTO OTHENa, €ro IO/DKHOCTHOrO JHla JUOO €ero MYyHHIMIIAIBHOTO
cinyxauiero PITAY MOIL] obecneunBaer ee nepepadyy B AIMUHHCTpaLMIO B
NOpSIIKE W CpPOKH, KOTOpBIE YCTAHOBJIEHBI COIJIAIICHHEM O B3aUMOJEHCTBUH
Mexay PCAY MOI] u ApmusucTpaiueid, NpeaocTaBisiONUM MyHHUIUIIAIBHYIO
YCIIYTY, HO HE [03[Hee CIeAYIoLero paboyero AHSA CO JHS MOCTYIUIEHUS JKaIOObI.

[Tpu 3TOM CpPOK pacCMOTPEHHs ajoObl UCUUCIIAETCS CO THS PErUCTpaLly
Kajo0bl B apXMBHOM OTHEJE.

5.6. B 2JeKTpOHHOM BHZE >anoba MokeT ObITh INoAaHa 3asBHTENEM
MTOCPEACTBOM:

5.6.1. odunmansHoOro caifta AIMUHUACTPALVH;

5.6.2. PIIT'Y, a takxe PenepanbHOU rocyAapcTBEHHOH MH(OpMalMOHHON
CHCTEMBI, 00ecIeYyrBalOLIMI IIpoLecC HocyaeOHOro (BHeCYy1eOHOro) 00xanoBaHusA
pelenuit u aedctBuil (Oe3neHCTBUS), COBEPIUEHHBIX MPH IPEIOCTaBICHUM
roCyapCTBEHHBIX U MyHHIMNANBHBIX yeuyT (https://do.gosuslugi.ru/).

IMpn monmaye >xajoOBl B DJIEKTPOHHOM BHIE MOKYMEHTBI, yKa3aHHbBIE B
nyHKTe 5.4 Hactosiiero AJMHHHUCTPaTHBHOTO DErjaMeHTa, MOTYT OBITh
NpeCTaBlieHbl B GopMe 3JIeKTPOHHBIX JOKYMEHTOB, IIOINMHUCAHHBIX JJIEKTPOHHOM
NOINKCEIO, BHUJA KOTOPOM NpPedyCMOTpeH 3aKOHOAATeNbCcTBOM Poccuiickoi
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Qenepauyy, MpH 3TOM JOKYMEHT, YJOCTOBEPSIOIIUH JIMYHOCTL 3asBUTENS, HE
TpebyeTcs.

B cmydae, ecnm B KOMIIETEHUHIO apxXxMBHOro otaena, PTAY MOI],
yupenutens PI'AY MOIL] He BXOOWT TNpUHATHE peUIEHHUs 10 MOJAHHOMN
3asfBUTENIEM Kalobe, B TedyeHHWe 3 pabouux IHEH CO [OHA €€ PerucTPaliH
apXWBHBIM OTJEJ HAlpaBisgeT KanoOy B yNOJHOMOYEHHBIH Ha ee pacCMOTpeHHe
OpraH W B IIMCbMEHHOH (opme HMHPOPMHpYET 3asfBHTENS O INepeHanpaBiIeHHH
XKaJI00BbI.

Cpoku paccMOTpeHHUs KaloObI

5.7. Xanoba, mnocTynuBmIas B apxXUBHBIA OTHEN, MpPeNOCTABISIOLIMMA
MyHULMNANBHYIO ycnyry, PTAY M®IL, yupemutento PTAY MO®Ll, nomiexut
PacCMOTPEHUIO B TeueHHe 15 paboumx nHell co qHS ee peruCTpalyH.

B cnyyae 00xaloBaHUS OTKa3a apXUBHOI'O OTAENA, €ro JOHKHOCTHOIO JIMIIA
6o MyHHIHMMNaNepHOro ciykamiero, PCAY M®L], pabothukos PI'AY MO®I] B
IpueMe JOKYMEHTOB y 3asfBHTeNsI MO0 B UCIIPaBlIeHUH JONYIIEHHBIX ONeYaToK H
omnbOK WM B ciiydyae 00XaJoBaHWs 3asBUTEIEM HapyIIeHHUS yCTaHOBJIEHHOTO
CpOKa TakUX MCIpaBlieHHH ayoba paccMaTpuBaeTcss B TeueHHE 5 paboumx JHel
CO JIHS €€ PEerucTpaluH.

[lepeueHs OCHOBaHUI AJI MPUOCTAaHOBJIEHHUS] PpACCMOTPEHHS Kajl00BI B
ciIy4ae, €Clii BO3MOXXHOCTh IIPHOCTAHOBIIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenscTBOM Poccuiickoit enepanuu

5.8. OcHOBaHHMH [ IPUOCTAHOBJICHHS] PACCMOTPEHHUS JKaJIOObI HE HMEETCH.
PesynpTat paccMoTpeHus kanoosl

5.9. Tlo pe3ynpraTaM pacCMOTPEHHS JKaloObl HOKHOCTHBIM JIUIIOM
ApMuHuCTpauuy, apxuBHoro otnena, PIAY MO®L, yupenutens PIAY MOIL],
HaZleJIeHHBIM TOJTHOMOYHSMHU MO0 PACCMOTPEHHIO XKajlob, NPUHUMAETCs OJHO H3
CIEAYIOLINX pEeUICHHM:

xayoba YIOBIETBOpSETCS, B TOM 4ucie B (hopMe OTMEHBI INPHHATOIO
pElLleHHs], HCIPABJICHHUs [ONMYyNICHHBIX OIE€YaTOK ¥ OWIHOOK B BBIJAHHBIX B
pe3ynbTaTe NMpeNOoCTaBIeHNs] MYHULUIIANIBHON yCIYrH NOKYMEHTaX, BO3BpaTa
3asBUTEII0 J[AEHEXHBIX CpPEACTB, B3MMaHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUBHBIMH IpaBOBBIMH akTaMu Poccuiickodi Denepanvu, HOPMaTHBHEIMU
MpaBOBBIMHM akTamd PecnyOnuky bamkoprocTaH, MyHHIMIAIBHBEIMU [IPaBOBBIMH
aKTaMy;

, B YJIOBJIETBOPEHHH KanoObl OTKa3bIBACTCH.

Ipu ynoBneTBopeHun xanobsl apxuBHbIH otaen, PTAY MO®LI, yupenutens
PI'AY MOIL] npuHHMaeT MCYEpIIbIBAIOLIME MEpPHI II0 YCTPAHEHUIO BBIABICHHBIX
HapylleHUH, B TOM YHCIE 1O Bblgadye 3asBUTENI0 pe3ysibTaTa MyHMIUINAIbHOM
YCIIyTH, He mo3AHee 5 pabouux IHEH cO JHA NMPUHATHS PEIlEHHs, €CIM HHOe He
YCTAHOBJICHO 3aKoHoxarteslbcTBOM Pocculickoit ®Denepauuu  u Pecry6mmku
bamkopTtocTaH.
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ApxusHbd otaen, PTAY M®L, yupenurens PTAY M®I] orka3siBaeT B
YIOBJIETBOPEHUH JKAJIOOBI B CISIYIOIIUX CITydasx:

a) HaJIM4YKe BCTYNHBIIETO B 3aKOHHYIO CHJIy pelleHHs CyZa, apOuTpa)KHOro
CyZa 110 xajiobe 0 TOM JKe NpeAMeTe U 110 TEM XK€ OCHOBaHHUSIM;

6) momada »KanoOBl JHLIOM, [TOJHOMOYHS KOTOPOrO HE IMOATBEPXKICHHI B
NOpsJIKe, YCTAHOBIICHHOM 3aKOHOAaTenbsecTBOM Poccuiickoit @eneparui;

B) HaJIMYUE PellIeHMs 110 xajiobe, NPHHATOTO paHee B OTHOIIEHHH TOTO €
3asiBUTENS U 110 TOMY K€ TIPEAMETY JKaJlOo0bl.

ApxusHbeiii otmen, PIAY MO®L], yupemutens PIAY MOI] Bmpase
OCTaBHTh Xanoly 6e3 oTBeTa MO CYyIECTBY IIOCTaBIEHHBIX B Hell BOIPOCOB B
CIEeYIOIUX CIyqasx:

HallM4He B kajno0e HeleH3yPHBIX JIMO0 OCKOPOHUTENBHBIX BEIPAKEHHUH, yrpo3
XHU3HH, 3I0POBBIO H UMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAK)KE YWICHOB €r0 CEMbBH;

OTCYTCTBHE BO3MOXXHOCTH IPOYUTATbh KaKylO-THOO 4HacTh TEKCTa XKaJloOBI,
¢damMunuio, UMs, oTYecTBO (MPU HAJIMYKK) U (MIM) MMOYTOBBIA ajpec 3asiBUTENs,
yKa3aHHbIE B Xanooe;

TEKCT MMCBMEHHOT0 00pallleH!s He NI03BOJISET ONPEACIUTE CYyTh JKaIOObI.

Cpox yBenomiieHUs 3asBUTENs 00 OCTaBIEHMH €ro xanoOnl 6e3 oTBera
cocTaBnsfeT 3 pabouyux AHA CO JHS PErUCTPalUH KAIOObI.

INopsinox HHGOPMHUPOBAHHUS 3aIBUTEIIS
0 pe3ynbTaTaX pacCMOTPEHHS KaJoOb!

5.10. He mno3gHee paHs, CcIEOyIOLIEro 3a [AHEM TNPUHATUSA peILeHHUS,
YKa3aHHOTO B TMyHKTe 5.9 Hacrosimero AIMUHUCTPAaTUBHOIO perjiaMeHTa,
3asBUTENI0 B MNHCbMEHHOH (OopMe U 10 JKEIaHUIO 3asBUTENs B (opme
9NIEKTPOHHOTO JIOKYMEHTa, MOIIMMCAHHOIO 3EeKTPOHHOH HUPOBOH MOIIHCEIO,
HampapJisieTCss MOTHBUPOBaHHBINA OTBET O pe3yJIbTaTaX PacCMOTPEHHUS XKalOOBI.

5.11. B oTBeTe 110 pe3yibTaTaM pacCMOTPEHHMS XKaloObl yKa3bIBAIOTCS:

HauMeHoBaHue AnmuHHMcTpanuu (YmomHOMo4YeHHOro opraHa), PIAY
M®L, yupemutens PTAY MOIL], paccmorpeBuiero xanoly,  IOIDKHOCTD,
baMuns, UMs, 0TUECTBO (TOCIIEIHEee - P HAIWYMH) €r0 JOJKHOCTHOIO JIHIIA,
TIPUHSBILETO pelIeHHe 10 XKanobe;

HOMep, JaTa, MEeCTO TPUHSATHS pelleHus, BKJIo4Yas CBEJEHUA O
JO/DKHOCTHOM — JiMIle, pelleHHe uiau JAedcTBHe (6e3nelcTBHE) KOTOpPOTrO
obxaiyercs;

baMunus, UMs, OTYECTBO (TOCNEAHEe - TPY HAJW4KUH) WIM HAaMMEHOBaHME
3asBUTENS;

OCHOBaHMUS ISl IPUHATHS PEIeHHs 110 Kaobe;

TPUHATOE 110 )Xaobe pelieHue;

B Cilyyae, eclid jkanoba mpu3HaHa OOOCHOBAHHOH, - CPOKH YCTpaHEHHMs
BBISIBJICHHBIX HapyIIeHHH, B TOM 4YHCJIE CpPOK MNpENOCTaBICHHS pe3yJbTaTa
MYHHULUNAIBHON YCIIyTH;

CBeJIEHMs O TTopsaKe 00Kal0OBaHUS IPUHSTOTO 110 Xajo0e peneHus.
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JOCTaB/IEHHbIE HeyJ00CTBa M yKa3blBaeTCs HHOOpManus O JaJbHEWIIMX
JEWUCTBUAX, KOTOPBIE HEOOXOAMMO COBEPIUUTH 3asBUTENI0 B LEJSAX MOJYYEHHS
MYHULMNAIBHON YCIIYTH.

5.13. B cnyvae npusHaHus kanoObl He MOAJeXalledl yIOBJIETBOPEHUIO, B
oTBeTe 3asBHUTENIO, YKa3aHHOM B NMyHKTe 5.11 AJMHHHCTPaTHBHOTO pErIaMeHTa,
JAr0TCs apryMEHTHPOBaHHBIE Pa3bsACHEHHsS O NMPUYUHAX MPHHSATOTO PELICHHs, a
TaKXe HHPOpMalLMs O NOpAKe 00KaJIOBAHUS IIPHHATOTO PELIECHHS.

5.14. B ciydae ycTaHOBJIEHHs B XOZ€ MJIHM IO pe3yJbTaTaM pacCMOTPEHHUs
KanoObl INPH3HAKOB COCTaBa aJAMUHHUCTPATHBHOTO [PAaBOHAPYIUEHHSA WK
MPECTYIUIEHHs JOJDKHOCTHOE JIMLO apXHBHOro otaena, PITAY MO®ILI, yupeauresns
PFAY M®IL], HageneHHOe MOTHOMOYHMSMH [0 PAcCMOTPEHHIO Xajiol B
COOTBETCTBMM C IYHKTOM 5.3 HacTosILero AAMUHUCTPATHBHOIO perjiaMeHTa,
HaTpaBsAeT UMEIOILUECS MaTepHallbl B OpraHbl IPOKYPATYpPHI.

5.15. TlonoxeHus Hacrosmero AIMHHHUCTPATHBHOTO  perjiaMeHTa,
yCTaHaBIHNBAOLIYE TOPAIOK PAaCCMOTPEHHs Xano® Ha HapylIeHUs IpaB IpakaaH
M OpraHu3alMii MpH  M[PeJOCTaBI€HHWH  MYHHLMNAIBHONH  yCIyru, He
pacmpoCTpaHAOTCs Ha OTHOLUEHHs, peryjaupyeMele @DenepalbHBIM 3aKOHOM
Ne 59-@3.

Iopsnok o6xajioBaHUS pellIeHHs 110 jkanobe

5.16 3asBuTENU MMEIOT NIPaBO Ha 00XajloOBaHUE HENPaBOMEPHBIX PELICHHIH,
AeicTBuil (6e30eHCTBHS) JOIDKHOCTHBIX JIUL B CyAeOHOM MOpsiAKe.

ITpaBo 3asBUTENs Ha noMyYeHUe HHPOPMALIUH U JOKYMEHTOB,
HeoOXOAUMBIX 1Js1 0OOCHOBAaHHS U paCCMOTPEHUS XKaJlo0bl

5.17. 3asBuTeNnp UMEET MpaBO Ha MMOJydyeHHe WHPOpPMALKMH U JOKYMEHTOB
J1st 0O0CHOBAHHS U paCCMOTPEHUS KaTOOBI.

JloyKHOCTHBIE MMLa apXuBHOTO otaena, PTAY MOL, yupeaurens PI'AY
M®II 06s13aHEI:

obecrieynTh 3asBUTENs] MHPOpMAIMeld, HENOCPEICTBEHHO 3aTparuBaroliei
IIpaBa U 3aKOHHBIE UHTEPECHI, ECIIM HHOE He NPEAYCMOTPEHO 3aKOHOM;

o0ecrneunTh 0OBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PAacCMOTPEHHE
K005,

HalpaBUTh IIMCBMEHHBIN 0TBET MO0 B (hopMe IEKTPOHHOTIO JOKYMEHTa IO
CyHIECTBY IIOCTaBJEHHbIX B Xajlobe BOMNPOCOB, 3a HCKIIOYEHHEM CIy4Yaes,
yKa3aHHBIX B IIyHKTe 5.18 HacTos1ero AAMHHHUCTPAaTUBHOIO PETJIaMEHTa.

Cnoco65!1 nHGOpMHUpOBaHUs 3asgBHTENEH O IOPAAKE MTOJAYH H
PacCMOTpPEHHUs KaT0ObI

5.18. ApxusHsblit otaen, PCAY MOL] obecneunBarot:

UH(MOpPMHUpOBaHHEe 3asBUTENEH O MOpsake O00XalOBaHUA pEUIEHHH H
nercTBUAN (Oe3meHCTBUA) OpPraHOB, NPENOCTABIAIOLMX MYHULHIAIBHBIE YCIYTH,
UX JOJ/DKHOCTHBIX JHI[ JIMOO MYHHMIHMIANBHBIX ciyxamux, PI'AY MOI],
pa6otaukoB PIAY M®I] nmocpenctBoM pasMelneHns HHGOPMalMK Ha CTEHIaX B
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MECTax IMpeJoCTaBIeHUs] MyHUIMIIANBHBIX YCIYT, HA UX OGHIHANBHBIX caliTax U
Ha PITT'Y;

KOHCY/IbTUPOBaHHME 3asABUTENEH O MOpsAKEe O0XXKaJoBaHWSA pEIISHUH |
AercTBUN (6e31eHCTBUSA) OPraHoB, MPEJOCTABISIOIIMX MYHHIMIIAIBHEIE YCIyTH,
UX JO/DKHOCTHBIX JHI JH00 MyHUIMNANBHBIX cayxamuX, PIAY MOIL],
paGoTtHukoB PTAY M®I] B Tom uHciae 1o TenedoHy, 3JIEKTPOHHOM MOYTe, MpPH
JIUYHOM TIpHEME;

3aKJIIOYEHHE COITIALIEHMH O B3aMMOACHCTBUH B YacTH OCYIIECTBIICHHUS
PI'AY M®OII nprema xanod U BbLIA4YM 3asBUTESIM PE3YJIBTaTOB PACCMOTPEHUS
xauob.

VI. Oco6eHHOCTH BBINOIIHEHNUS aAMUHUCTPATUBHBIX HpoLeayp (IeicTBuiT)
B MHOTOQYHKIMOHAJBHBIX LEHTPaX MPe0CTaBICHHUS
rocyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT

HcuepmpiBatoimuii nepevyeHs aAMUHUCTPATUBHBIX poLenyp (AedCTBHIA) NpH
NPeOCTaBIEHUH MyHHLIUIIAIBHON YCIIyTH, BBINOIHAEMBIX
MHOTo(yHKLIMOHAJIbHBIMH LIEHTPAMHU NPeJ0CTaBIeHUS
rocyJapCTBEHHBIX H MyHUIUNATIBHBIX YCIyT

6.1 PTAY M®IL] ocyuiectBnsier:

“H(bOPMUpOBaHHE 3asBUTENIEH O TOpsAKE NPEAOCTaBIEHUS MyHHIUIIATbHOR
ycayrd B PTAY MO®ILl, o xoxe BBINOJHEHHs 3ampoca O IMPEeAOCTaBIeHUH
MYHHIMIIAIBHON YCIYrH, MO HMHBIM BOINPOCAM, CBA3aHHBIM C IPEJOCTaBICHHUEM
MYHULIMNIANBHOM YCIIYTH, @ TakKe KOHCYJIbTHpPOBAHUE 3asBUTENECH O MHopsaxe
MpeloCTaBIeHUus MyHULMNaIbHOHR yeiyrd B PTAY MOL];

IpreM 3alpocoB 3asBUTENEH O MPEJOCTaBICHUH MyHHLIMIIAIBHON YCIIyTH H
HHBIX TOKYMEHTOB, HEOOXOUMBIX IS [IPeI0CTaBICHUS] MyHULIUIIAIBHON yCIIyTH;

¢opmupoBanne u  HanpaBneHue PI'AY  MOL[ npenocrasieHHs
MEXXBEIOMCTBEHHOIO 3ampoca B OpraHbl, NpeAoCTaBIAIOUIME MYHMLHMIANBHbIE
yCIyTH, B HMHbIE OpraHbl TOCYJapCTBEHHOH BJIACTH, OpraHbl MECTHOIO
CaMOYTIpaBJIeHUss W  OpraHW3alMM, YYacTBYIOIIME B  IPEJOCTaBICHUH
MYHHULHMITAJIBHOHN YCITyTH;

BbIJAuy 3asBUTENIO pe3ysibTaTa NIpeJ0CTaBlICHHs MyHULIUIIAIBHOM YCIIyTH, B
TOM YHCJIe BblJada JOKyMEHTOB Ha OyMaXHOM HOCHTeNe, MOATBEPXKIAFOIIUX
Collep)XKaHHe OANEeKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B PI'AY MOIL[ mno
pe3yipTaTaM IpefoCTaBIeHUA MYHHIUIIATBHBIX yCIIyr OpraHamy,
NpPeAOCTABISIOMMMH MYHUIMNAJBHEIE YCIOYTM, a TaKXXe BbIAa4Ya JOKYMEHTOB,
BKIIIOYas COCTaBJieHHMEe Ha OyMa)XHOM HOCHUTEIE M 3aBEPEHHE BBLINHCOK H3
HMH(GOPMALIHOHHBIX CHCTEM OPTraHOB, MPEJOCTABIIAIONIMX MyHULIUNIAIBHON YCITyTH;

WHbIE TPOLENYpPhl U AeHCTBUSA, NperycMOTpeHHble PenepanbHEIM 3aKOHOM
Ne 210-@3.

HNudopmupoBaHue 3asBUTENEH

6.2. HWudopmupoBaHue 3asBUTens ocyulectsaiercs PIAY  MOI]
ClIe AYIOIHUMH CIIOCOOaMH:
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a) TMOCPEICTBOM IIPHUBIEYEHHS CPEICTB MAacCOBOM HHPOpPMAIMH, a TaKkKe
IyTEM pasMelLleHus] WHpopMaluu Ha oduimansHoM caiite PCAY M®L] B ceTtn
Hnrepner (https://mferb.ru/) u undopmanumonnsix crennax PLAY MOL];

6) npu obpamenun 3asBurenss B PIAY MOLI nuudo, no Tenedony,
MTOCPEICTBOM ITOYTOBBIX OTIIPABIICHUH, THOO 110 3JIEKTPOHHO# MoYTe.

IIpy nuynom obpameHun cnenuanuct PIAY  MOIL[  nogpobuo
UHQOPMHpPYET 3asBUTENEH [0 HHTEPECYIOIIMM WX BOIPOCAM B BEXJIHUBOM
KOPPEKTHOH (opMe ¢ HCHONB30BaHHEM O(QUIUATBHO-AEI0BOIO CTHIIS PpEYH.
PexoMeHIyeMoe Bpems INMpPeAOCTaBiIe€HHS KOHCYIbTALMH — He 6Gojiee 15 MHHYT,
BpeMsl OXHJAaHUS B OUYepeAM B CEKTOpe HH(POPMHUPOBAHUS Ui MOTYYEHHS
MH(OpPMAaIHK O MyHUIIUNATIBHBIX YCIyraX He MOXKET MPEeBBIIATh 15 MHHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAuyMHATBhCS C HMHGOpPMAIMH O
HaUMEHOBAaHHM OpraHu3aluy, (aMWIUM, HMEHH, OT4YecTBe (IOCjeqHee-IpH
HaJIM4WU) U JOJDKHOCTH crneuuamucta PTAY MO®L], npuHsBiuero teiehoHHBIH
3BOHOK. MIHAKMBHAyaJIbHOE YCTHOE KOHCYNBTHPOBAaHUE MPH OOpalieHUH 3asBUTEI
o tenedony cnenuanuct PCAY M®L] ocymectsisier He Gosiee 10 MUHYT;

B cny4ae ecnu a1 noAroToBKU oTBeTa Tpebyercs Oonee MPOAOIKATENIBHOE
Bpems, cneunanuct PITAY MO®L], ocymecTinsiomumidi WHAHNBUIYaIbHOE YCTHOE
KOHCYJIFTUPOBaHHE 110 TeNeOoHY, MOXKET NMPEJIOKUTH 3asiBUTEIIO:

U3JIOKUTh oOpalleHde B NUCbMEHHON dopme (OTBET HaIlpaBiIseTCs
3asBUTENIO B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpallleHun );

Ha3HAYUTh JPYroe BpeMsl JUIsl KOHCYJIbTal|i.

[Ipy KOHCYNBTUPOBAHWU 10 MUCHMEHHBIM OOpAIlleHHUsSM 3asBUTENIEH OTBET
HanpabJsieTcd B IHCbMEHHOM BHJIE B CPOK He INo3jaHee 30 KaleHOapHBIX [OHEH C
MOMEHTA perucTpauuy oOpaiieHHs B (POpME BIIEKTPOHHOIO JOKYMEHTA IO aJpecy
3JIEKTPOHHOM TOYTHI, yKa3aHHOMY B oOpaiieHuH, noctynusiieM B PTAY MOI] B
(hopMe 3NIEKTPOHHOTO JOKYMEHTa, U B IMCbMEHHOH (opMe [0 IIOYTOBOMY ajpecy,
yKa3aHHOMY B oOpalueHuH, noctynusieM B PI'AY M®IL] B nuceMeHHOH ¢opme.
CocraBiieHHe OTBETOB Ha 3amnpoc ocyulectsiset [IpeTen3nonnslit oraen MOLI.

[Iprem 3anpocoB 3asBUTENEH O IPEJOCTABICHUN MYHUIUIIAIBHON YCIYTIH
Y MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTaBICHHUS
MYHHULIMNAILHON yCIyTH

6.3. Ilpuem 3asgBuTeNneil [ MOJy4YEeHUS MYHUIMUINAIBHBIX YCIyT
ocymecTBisiercs crnenuanucramu PI'AY MOIL] npy 1HYHOM NPUCYTCTBHH
3asABHUTE/ (IPEACTaBUTENA 3asABUTENA) B IOPSIAKE OYEPENHOCTH IPH ITOIYyYEHHH
HOMEpPHOTO TajloHa M3 TepMUHala 3JIEKTPOHHOH O4YepeaH, COOTBETCTBYIOIIETO
ey odpateHus, 1uoo0 Mo MpeaBapUTeIbHON 3alUCH.

ITpu oOpallleHHH 3a MpeAOCTaBJIEHHEM ABYX U Oojee MyHHIHUIAIbHBIX
YCIIyT 3asiBHTEJIIO IIpeJIaraeTcs MOJYyYHTh MyJIbTUTAIOH 3JIEKTPOHHON OUepeH.

B cioyyae ecnu KonMMuecTBO HEOOXOOWMBIX YCIyr cocTaBiseT Oolee
YeThIpeX, MMPHEM OCYIIECTBIISETCS TOJBKO MO IpeJBapUTENbHON 3amucu. TanaoH
5JIEKTPOHHOM odYepenu 3asBUTENb IOdydaeT auuyHo B PIAY MO®Il npu
obpateHnn 3a HpeAoCTaBIeHHEM yCIyrH. He jgomyckaercs MoiydeHHE TallOHA
3JIEKTPOHHOM Ouepen I TPEThHX JIMIL.

Crnenuanuct PTAY M®IL] ocymiecTBiseT cieayrolye 1eACTBUS:
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yCTaHaBIMBAeT JIMYHOCTh 3asBUTENss Ha OCHOBAaHUM  JOKYMEHTA,
yJOCTOBEPSIOILEr0 TMYHOCTh B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoi
depnepanuy;

NpOBePsieT IOJHOMOYMS IpEACTaBUTENs 3asBHUTeNs (B Clydae obparieHus
NPEACTaBUTEIS 3asIBUTEINA );

NPUHUMAET OT 3asBUTEJIEH 3asiBI€HHE Ha IPeNOCTaBlIeHHe MYHHUUIATbHOM
YCIIYTH;

NPUHMMAET OT 3asgBUTENIEH JOKYMEHTBbl, HEOOXOOWMEBIE [UIS IONyYEHHs
MYHHLIUNIAIBHOM yCIyru;

OpoBepseT  MpaBUIBHOCTE  O(QOPMIIEHHS  3asiBIEHHS, COOTBETCTBHE
NpEeACTaBIEHHBIX 3afBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX Uil MPeNOCTaBICHU
MYHUIMNAIBHONH  YCIyTH, TpeOOBaHUSAM HAcCTOSIIEro AIMHHHCTPATHBHOIO
periameHTa;

CHHUMAeT KCEepOKOMUU C OpPUTHHAJIOB JOKYMEHTOB, IIpEACTaBIECHHBIX
3asBUTENIEM, 3aBEpsAeT CBOEH IOANUCHIO C YKa3aHHEM JaThl, NOJDKHOCTH WM
(amuIHy, NOCIe Yero BO3BpalllaeT OpUTHHAIIBI JOKYMEHTOB 3asBUTEIIO;

B CclOy4yae TIIpeACTaBICHHUS 3asgBUTENeM COOCTBEHHOPYYHO  CHSTBIX
KCEPOKOIHI JOKyMEHTOB, B 0043aTeJIbHOM NOpPSAKE CBEPSAET MOJTyUYEHHYIO KOITHIO
C OpHUIMH&IOM JOKyMeHTa, IpeACTaBICHHOIO 3asBUTENEM, 3aBepAeT CBOEH
HNOAIMCHI0 C YKa3aHHeM J[O/DKHOCTH U (GaMWiIMH, IOC/e 4Yero BO3BpallaeT
OpHUTHHAJIB JOKYMEHTOB 3asBUTEJIIO;

B ClIy4ae OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, JTHOO MX HECOOTBETCTBHS
YCTaHOBJIEHHBIM (popMaM H Os1aHKaM, cooOIlaeT 0 JaHHBIX (aKkTax 3asBUTEJIIO;

B Clly4ae OTCYTCTBHUSI BO3MOYXHOCTH YCTPAHHUTPH BBIABICHHBIE HEJOCTATKH B
MOMEHT NEPBUYHOTO oOpalleHus NpejaraeT 3asButento nmocetuts PIAY MO®I]
emié pa3 B yA00HOE Ul 3asBUTEJISI BPEMS C ITOJIHBIM [TaK€TOM JOKYMEHTOB;

B clly4yae TpeOoBaHHUs 3asBUTENS HAllpaBUTh HETIOJIHBIHN I1aKeT JOKyMEHTOB B
VYnonHomouenHsld opraH Apamunuctpauud [O r.Yda PB wundopmupyer
3asiBUTEJISI O BO3MOXHOCTH MOJYYEHHUS OTKa3a B IPEIOCTaBICHUN MyHHLIUTAIBHOM
YCIYTH, O 4YeM JejlaeTcs COOTBETCTBYIOLas 3alluCh B pacllUCKe B IIpHeMeE
JOKYMEHTOB;

PETUCTpUpPYET TNpeACTaBICHHbIE 3asBUTENIEM 3asBICHHE, a TaKXKe WHbIE
JIOKYMEHTbl B aBTOMAaTHU3HpOBaHHOH HH(popmanuonHol cucreme (AUC), ecim
WHOE He MPeyCMOTPEHO COTJIAIIEHUSIMUA O B3aUMOJIEHCTBHY;

BBIJAET pacnucKy (OMHCh), COAEpXKallyl0 HMHOOPMALHUIO O 3asBUTEIeE,
PErHCTpalMOHHOM HOMepe Jiefla, IiepedHe JOKYMEHTOB, JaTe IpPHHATHA
JOKYMEHTOB H OPHEHTHPOBOYHOH JAare BblJa4H pe3ynbTaTa NpPEeAOCTaBIECHHA
MyHHLMOATBHOM yciyrd. JIONMOJHUTENbHO B PACIMCKE YKa3bIBA€TCA CIOCOO
NOJyYeHHUss 3asBUTeNeM JOKyMEHTOB (JIM4HO, 1O TII0YTe, B  Oprase,
NpeIOCTaBUBIIEM MYHHIMIAIBHYIO YCIYTY), @ TaKXKe IPHUMEpHBIH CPOK XpaHEHHs
pesyibrara ycryrd B PCAY MOIL] (eciu BbIOpaH crioco® momydeHHs pe3yibTara
yenyrn nudHo B PTAY MOLI), pexxum paboTel 1 HOMep TenedoHa €AUHOro
koHTakT-leHTpa PI'AY MOILI. Tlonyuenue 3agBUTENEM YKa3aHHOTO NOKyMEHTa
MOATBEPXKAAET (GaKT MPUHATH JOKYMEHTOB OT 3asBHTENIS.

6.4. Crienpanuct PITAY M®I] He BnpaBe TpeO0BaTh OT 3asABUTEIA:

IpeJOoCTaBleHls JIOKYMEHTOB M HHOOpPMAalUM MIM  OCYIIECTBICHHUS
NENCTBHUH, MpPEeNOCTaBICHHE HIM OCYLIECTBJIEHHE KOTOPHIX HE MpPEdyCMOTPEHO
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HOPDMAaTHBHBIMH  MIPaBOBBIMH  aKTaMH,  PETYIHMPYIOUIMMH  OTHOIIEHHUS,
BO3HHUKAIOIIHE B CBA3HU C [IPEIOCTaBICHUEM MYHHLMIIATBHON YCIyrH;

NPEACTaBIeHUs  JOKYMEHTOB W  HHQOpPMAaLKMH, B TOM  YHCIE
MOATBEPXKAAIOUIMX  BHECEHHE  3asBUTENEM IDaThl 3a  MpeJOoCTaBiIeHHE
MYHHIUIAIBHON YCIYyTH, KOTOpPblE HaxXOATCA B paclOpPsHKEHUH OpraHoB,
NPEJOCTaBIIAOIIMX MYHHLMIIAIbHBIE YCIYTH, MHBIX IOCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOI'0 CaMOYIIpaBIeHHs JU00 MMOABEJOMCTBEHHBIX roCy1apCTBEHHBIM
opraHaM WJIHA OpraHamM MECTHOI'O CaMOYIIPaBJIEHUSI OpraHU3alii B COOTBETCTBHH C
HOpMaTHBHBEIMHM TNIpaBOBEIMH akTaMu Poccuiickoii @enepanud, HOpMaTHBHBIMH
NpaBoOBBIMM aKTaMu CcyOwekToB Poccuiickoit ®enepauuu, MyHHIMNATBHBEIMH
[PaBOBBIMM aKTaMHU, 33 UCKIIOYEHHUEM JOKYMEHTOB, MOAJIEKAIIUX 00sI3aTeTbHOMY
IIpeACTaBACHUIO 3aBUTENIEM B COOTBETCTBUH € 4acThio 6 ctaThu 7 denepanbHOro
3akoHa Ne 210-03. 3asBuTens BhpaBe NPEeACTaBUTh YKa3aHHbIE NOKYMEHTBHI U
HMHGOPMAaLHIO [T0 COOCTBEHHON UHHLIUATHBE,

OCYUIECTBJICHHS AEHCTBHM, B TOM YHUCJI€ COTJIaCOBaHHH, HEOOXOOUMBIX IS
NOJyYeHHs] MYHMUMNAIBHOW YCIYyrH M CBA3aHHBIX C OOpalieHHeM B HHBIE
rocy1apCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIEHHs, OpraHHU3aluH, 32
UCKIIIOYEHUEM TIOJY4YEeHHs YCIYr, KOTOpBIE SBISAIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU 11 TIPEOCTABIICHUS MYHHULMNANBHOM YCIYrd, ¥ MOJIyYeHHS
JOKyMEHTOB U HMH(OpMAIHMK, [IPEJOCTABIIAEMBIX B Pe3yJbTaTe IMpPeNOCTaBICHHS
TaKWUX yCIIYT;

6.5. IlpencraBnenHsle 3asBuUTENEM B (OpME NOKYMEHTOB Ha OyMaKHOM
HOCUTENE 3asBJIeHHE U TIpUlaraéMble K HeMy [OKYMEHTBHl MEpPEeBOIATCA
cneruanuctom PICAY MOI[ B ¢opMy O3JIeKTpOHHOro JOKyMeHTa M (W)
3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB. OIEKTpOHHBIE JOKyMEHTHl U (WIH)
3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCHJIEHHON KBATUQHULIMPOBAHHOM
3NEKTPOHHOM MOANMUCHIO JAOKHOCTHOro suuna PI'AY MO®IL], nHanpaisioTcs
YnonHoMoueHHOMY opraHy ¢ ucrnosnb3oBaHneM AMC U 3aluineHHBIX KaHAIOB
CBsA3M, O0ecreyuBalOIMX 3alUTy MepefaBaeMold HWH(MOpPMALMUM M CBENEHHH OT
HETPaBOMEPHOrO  J0CTyNa, YHUYTOXEHHS, MoAWGUKanMU, OJOKMpOBaHMS,
KONMPOBaHUS, paCIPOCTPAHEHUS, HHBIX HEMIPAaBOMEPHBIX J1EHCTBHH

Cpok nepemaunt PTTAY M®I] npuHATBIX MM 3as8BJICHUH W MpHUIAraeMbIX
JOKYMEHTOB B ()OpMe 3JIEKTPOHHOrO JOKYMEHTa W (WJIH) 3JIEeKTPOHHBIX 00pa3oB
JOKYMEHTOB YTIOJIHOMOYEHHOMY OpraHy He JOJDKEH IpeBbIAaTh OAUH pabouni
ICHb.

Ilopsipox u cpoxu nepenaun PI'AY MOIL] npuHATBIX UM 3asiBJICHUH H
NpUiaraeéMbelX JOKYMEHTOB B (opMe [TOKYMEHTOB Ha OyMaKHOM HOCHTeNe
VronHoMoueHHOMY opraHy ApamuHuctpaumu ['O  r.Yda onpegenstorcs
COrJIAllleHHEM O B3aUMOJCHCTBHH, 3aKmoueHHbIM Mexay PIAY MOIL u
Anvunuctpanedn 'O r.Yda B mnopsaxe, ycraHosjeHHOM [locTaHoBieHHEM
[MpaButensctBa Poccuiickoit ®enepauun ot 27 centsbps 2011 roma Ne 797
«O B3aMMOJECHCTBUH MEXIY MHOTO(QYHKLIMOHATIbHBIMU LEHTpaMH
IPEeIOCTABIIEHHS TOCYAAPCTBEHHBIX ¥ MYHMIHMIIAJIBHBIX YCIYT H (eaepaabHbIMU
OpraHaM¥ MCIIOJHUTENBHON BJIACTH, OpraHaMH rocyapCTBEHHBIX BHEOIOKETHBIX
(OHI0B, OpraHaMu rocyJapcTBEHHOH BiacTH cy6bekToB Poccuiickoi Menepanuy,
OpraHaM# MeCTHOTo camoynpasieHus» (nanee — [ToctaHoBnenue Ne 797).
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@opmHpoBaHHe U HallpaBIeHHEe MHOTO(YHKLHOHATBHBIM LIEHTPOM
IIpeI0CTaBIeHHsI MEXBEIOMCTBEHHOr'0 3anpoca

6.6. B ciy4ae ecaiu JMJOKYMEHTHI, IIpeIyCMOTpPEeHHBIe MyHKTOM 2.8
AIMHUHHCTPAaTUBHOTO pPEriiaMeHTa, He MPECTaBIeHbI 3asBUTEEM 10 COOCTBEHHOM
HHULMATHBE, TakHe JOKYMEHThl B Mopsake, omnpeneieHHoOM CorjalleHHIMH O
B3aumopeiictsun  PIAY  MOIL[ u Apvunucrpammeidr 'O r.Vda PBb,
sanpamuBaoTcs PIAY M®IL] camocTosiTelbHO B MOPSIKE MEXBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOACHCTBHS.

Beinaua 3asBuTento pesybpTaTa IpeAOCTaBISHHUS MyHUIIMIAIBHOM YCITyTH

6.7. Ilpu HanMU4YUHU B 3asBJICHUU O NIPEIOCTABICHHH MYHHUIMNIATBHOM YCIYIH
YKa3aHHs O BbIAayue pe3yJIbTaTOB OKa3aHHs yciayru yepe3 PTAY M®L], apxuBHbIH
OTHENd IepelacT JOKYMEHTH B CTPYKTypHoe mnofmpazaencHue PIAY MOL] mna
nocjaeayroeH BblAaYy 3asiBUTENIO (IIpeACTaBUTEIO).

Ilopsfiox ¥ CpokM nepefayd apXUBHBIM OTJIEJIOM TaKHX JJOKYMEHTOB B
PTAY MOIL] omnpenensioTcss COTNAIlIEHUEM O B3aMMOIEHCTBHH, 3aKIIOYEHHBIM
UMM B NIopsJxe, ycraHoBleHHOM [loctanoBnenuem Ne 797,

6.8. Ilpuem 3asBuTened JuIs BBJIAYM JOKYMEHTOB, SBJISIOLIMXCS
pe3yJIbTaTOM MYHHULMIIAIBLHOW YCIIYTH, B TOPAAKE OYEPEIHOCTH MPH IMOIy4eHHH
HOMEPHOI'O TaJlOHa M3 TEpPMHHANA 3JIEKTPOHHOH oOuepeay, COOTBETCTBYIOIIErO
1enu obpallieHus, 1160 Mo NpeaBapUTeNbHON 3aucH.

Cneuunanuct PITAY MOL] ocymiecTsisieT cneaylouue AecTBHS:

yYCTaHaBIMBaeT JIMYHOCTh 3asBUTENs HAa OCHOBaHHMH JOKYyMEHTa,
yIOCTOBEPSIOLLETO JINYHOCTh B COOTBETCTBUHU C 3aKOHOZAATENbCTBOM Poccuiickoii
Depepaumy;

NpoBepsAeT MOTHOMOYHS NpeACTaBUTENs 3asBUTEN (B ciydae oOpalleHus
IIpeCTaBUTEINS 3asBUTENS);

ONpeNeINsAeT CTaTyC UCIIONHEeHHs 3anpoca 3asaBuTels B AHC;

BBIJACT JOKYMEHTHI 3asBUTENIO, NPA HeOoOXOAMMOCTH 3allpallliBaeT y
3asIBUTEJIS IMOAINCH 32 KaXKIbIi BBIJAHHBIN JJOKYMEHT;

3alpalldBacT COIacue 3asfBUTENS Ha ydacTHe B CMC-OIpoce IS OLEHKH
KauecTBa IpenocraBieHHbIX yeinyr PITAY MOII,

JlocynebHslii (BHeCy1eOHBIN) NOPSJOK 00XKaIOBaHUS pelICHUH U IeHCTBUHA
(6e3peiictBusi) PTAY M®L], ero paboTHHKOB

6.9. 3agBUTeIb UMEET MPaBO Ha OOXKalTOBaHWE pelleHHs U (MIH) JedcTBUi
(6e3metictBus) PITAY MO®LI, paGoraukoB PITAY M®OIL], a Takxke opraHu3auui,
OCYLIECTBIAIOMMX (YHKUMH 10 MPEAOCTaBIEHUI0 MYHHUMNAIBHBIX YCIYT,
npeayCMOTpeHHBIX 4YacThio 1.1 crateu 16 PenepanbHoro 3akona Ne 210-03
(nanee — mnpuBleKaeMas OpraHM3alWs), W KX pabOTHHUKOB B JoCyAeOHOM
(BHecyneOHOM) mOpsike (najee — xanoba).

6.10. TIpeamerom pocynebHoro (BHecye6HOro) 00xanoBaHuUs ABISIOTCS:

HapyllleHHe CpOKa perucTpalldd 3ampoca 3asBUTENs O IPEIOCTABICHHH
MYHUIHIATBHON YCIIyrd, 3ampoca, yYKa3saHHOro B CTaThe 15.1 @exepanbHOro
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3akoHa Ne 210-®3 «OO6 opraHuM3anul MPeIOCTaBJIEHUSA TOCYAApCTBEHHBIX H
MYHHLUNAIBHBIX YCIIyT»;

HapyIlIEHHE CPOKa MPelOCTaBIeHUS MyHUIIUIATBEHON YCIIYyTH B ClIydae, eClii
Ha PI'AY M®IL], pemenus u neiictBus (6e3neiCTBHE) KOTOPOro OOXKAIYIOTCH,
BO3JI0KE€HA (YHKLUS MO INPEJOCTABICHUIO MYHUIMIIAIBHON YCIYTH B IIOJHOM
obbeMe, B MOPSIKE, ONpeeleHHOM YacTeio 1.3 craten 16 MenepaibHOro 3aKoHa
Ne 210-®3;

TpeboBaHHEe y 3asgBUTENs JOKyMEHTOB wuiaM wuHbopmauumud 6o
OCYILIECTBJIEHHs JEHCTBHUH, NpefOCTaBi€HHE MU OCYIIECTBICHHE KOTOPBIX HE
NpeAyCMOTPEHO HOPMaTUBHBIMH NPaBOBBIMH akTaMu Poccuiickoit ®emepauu,
HOPDMaTHBHBIMM  MPaBOBBIMHM  akTtaMu  PecrnyOnuku  Bawkoproctan  H
HOPMAaTHBHBIMM TNPAaBOBBIMH aKTaMH FOpPOACKOro okpyra ropon Yda PecryGnuku
baikoproctan 11 mpeaocTaBleHNus MyHULIUIIATBHOHN yCITyTH;

OTKa3 B IIpHEME JOKYMEHTOB, INpPENOCTaBIeHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMHM IIPaBOBBIMH aKkTamH Poccuiickoii ®enepauny, HOPMAaTHUBHBIMU
NpaBoBBIMHM aKkTaMu PecnyOnuku bamkoprocTaH ¥ HOpMaTHBHBIMH ITPaBOBHEIMH
aKTaMM TOpoACKOoro okpyra ropon Yd¢a Pecnybnuxku baumikoptocran mns
NIPEAOCTaBICHUS MyHULIMITAIBHOM YCIIYTH, Y 3asiBUTEIS;

OTKa3 B MPEJOCTaBIEHUH MYyHHIMIIATBHONH YCIYTH, €ClTH OCHOBAaHMS OTKa3a
HE MpeAyCMOTpeHb! (efiepalibHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBHH C
HUMH MHBIMU HOPMAaTHMBHBIMU NPaBOBHIMHM akTamu PecnyOnuku Bamkoprocran u
HOPMaTHBHBIMH IIPaBOBBIMU aKTaMM ropoJcKoro okpyra ropox Yda Pecmy6nuku
bamkoproctan B ciydae, ecnmu Ha PIAY MOIL], pemeHns U JaedcTBUs
(be3meHicTBHE) KOTOPOro 00XKANYIOTCS, BO3JIOXKeHa QYHKIHS IO MPEeNOCTaBIEHHIO
MYHHLHUNAJIBHOM YCIyTH B IOJHOM 00BeMe, B MOpsJKe, ONpeAeIEHHOM 4YacThiO
1.3 craten 16 enepanbHoro 3akoHa Ne 210-P3;

TpeGOoBaHHWE BHECEHHUS 3asBUTENEM IPH NPEAOCTaBIEHHH MYHHIMIIATBHOMN
yCIYyTH IUIaThl, He TPeAyCMOTPEHHOH HOpPMATUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®enepanuy, HOpPMAaTHBHBIMHM IPaBOBBIMH aKTaMu PecmyGnuku
baikoprocTaH ¥ HOpMaTHBHBIMHU IIPABOBBIMH aKTaMH TOPOJICKOTO OKpyra ropon
VYa Peciybauku bamkoprocras;

otkaz PTAY M®OIL] B ucnpaBieHUH OOIMYIIEHHBIX OMNEYaTOK U OMHMOOK B
BBIJAHHBIX B pe3yJIbTaTe MpeJOoCTaBIeHUs MyHHLHIAIBHON YCIYyIH NOKyMEHTaX
1o HapylleHHe YCTAaHOBJIEHHOIO CpOKa TaKUX KCIPABICHUH B Cilydae, €CllM Ha
PFAY M®IL], pemenus u petictBus (Oe3meficTBHE) KOTOpOoro obxamyrorcd,
BO3JIOXKeHa (YHKIHMS IO MPEAOCTABICHUI0 MYHHLMIIANBHON YCIyrM B IIOJHOM
obbeMe, B MoOpsKe, OIpeAesIeHHOM YacThio 1.3 crathu 16 denepaibHOro 3aKoHa
Ne 210-D3;

HapyIleHHe CpOKa WM MOpsJKa BBAAYM JOKYMEHTOB IO DE€3yJbTaTaM
MIPeIOCTaBICHHUS MyHULIMIIAIBHON YCIYTH;

NPUOCTAHOBJICHHE IIPENOCTABICHHS MyHMLMINAILHOM  YCIyrH, €cCiid
OCHOBAHHS TMPHOCTAHOBJIEHHS HE IIpelyCMOTpPeHbl (efiepabHBIMM 3aKOHAMH H
[PHHATHIMH B COOTBETCTBHU C HUMHU MHBIMH HOPMAaTHUBHBEIMH NPAaBOBBIMHM aKTaMH
Poccuiickoii Deneparin, 3aKOHAMU ¥ HTHBIMA HOPMATHUBHBIMU IIPABOBLIMHM aKTaMH
PecriyGnuky bBamkoprocTaH ¥ HHBIMH HOPMATHBHBIMHM IIPaBOBBEIMHM  aKTaM{
ropojickoro okpyra ropox Yda Pecnybiuku bamkoproctan B ciydae, eciu Ha
PrAY M®ILI, pemenuss u JeiicTBus (6Ge3lelCTBHE) KOTOPOro OOXKAaIyrOTCH,
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BO3JI0XK€HA (YHKIMS 1O [PEAOCTaBICHUI0 MYHHUIMIIANBHOM YCIYyrd B IOJHOM
obbemMe, B MOpAZIKE, ONPEAENIeHHOM 4acTbio 1.3 craTh 16 PenepaabHOro 3aKoHa
Ne 210-D3;

TpeboBaHue y 3asiBUTeNs IpU NpPedOCTaBlIeHHH MYHHIHMIIAIBHOH YCIYTH
JOKYMEHTOB HJIM HHGOpMaIMH, OTCYTCTBHE U (WJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh I[IPY NIEPBOHAYANIBHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TMPEJOCTaBICHUS MYHHMIMIANBHON ycCinyrd, JubO B IpedoCTaBIEHUH
MYHHUUIAIBHON YCIIyTH, 32 UCKIIOUYEHHEM CIIy4aeB, MPeLyCMOTPEHHBIX MyHKTOM
4 gactu | craten 7 DenepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyuae
JgocynebHoe (BHecyzneOHoe) oOXKanoBaHHWE 3asBHUTENIEM pEIICHHH W AeHCTBHMH
(6e3neiictBus) PITAY MOILI, pabotHuka PITAY M®L] Bo3MOXHO B ciydae, eCiiu
Ha PIAY MOILI, pemenus u aeiictBus (0e3neiicTBHE) KOTOPOro OOXKaNyrOTCH,
BO3JIOKEHAa (YHKIMA IO IPEAOCTAaBICHUIO MYHHIMIIANBHON YCIYTH B ITOJHOM
o0beMe B IOpAZKe, ONpe/eleHHOM 4acThio 1.3 craten 16 denepanbHOro 3akoHa
Ne 210-@3.

6.11. XKanoOb1 Ha pemeHus u aeHctBus (6e3geiicTBue) pabotHuka PICAY
M®L] nogarotes pykoBoguteno PTAY MOILL.

Xano6wl Ha peumrenuss u aevictsus (Oes3nerictsue) PTAY M®IL] momarotcs
yupeautento PIAY M®L] — IlpaBurensctBy Pecybnuku bamkoprocras.

Xanobsl Ha pemenns W AeicTBus  (Oe3nedcTBUE) pabOTHHKOB
IIPUBJIEKAEMBIX OpraHU3ali MOJAIOTCS PyKOBOJUTEISIM STHX OpraHHu3aLHi.

6.12. B PI'AY M®IL], npusnexaeMoil opranuszauuy, y yupeautrens PIAY
M®IL] onpenensroTcs YNOJIHOMOUYEHHBIE Ha PacCMOTPEHHE KajloO JOKHOCTHBIE
La.

6.13. Xanoba nonmaercss B MUCbMEHHOH (hopMe Ha OyMa)kHOM HOCHUTENE, B
TOM 4YHCJIEe II0 MoYTe, a TaKKe I[pU JUYHOM [pUEMe 3asBUTENS, HIH B
3JIEKTPOHHOM BH[E Ha afpec 3neKTpoHHOoH moutsl PTAY MOIL[ mfc@mferb.ru.

TpeboBaHusi K COIOEpXXaHUIO KaloObl yKa3aHel B IyHKTe 5.4
AIMHHHUCTPAaTUBHOTO periaMeHTa.

6.14. Tlpuem xamo® OCYIIECTBISETCS B MECTE MPENOCTaBIECHUSA
MYHUIMIIAIEHON ycIyru (B MecTe, I/ie 3asBUTeNb [0JaBaj 3alpoc Ha MOIyYeHHe
MYHMIMIIAIEHOW YCIYTH, HapylleHHe MOopsika KOTOpoH olxamyercsi, JubO B
MECTe, T/Ie 3asBUTENIEM TOIyUeH pe3yIbTaT yKa3aHHOH MyHHLMIIANBHON yCIIyTH).

Bpems mpuema jxano® JO/DKHO COBIAgaTh co BpeMeHeM pabotel PI'AY
M®I1L.

B cayyae momaum kajoObl npu JU4HOM obOpamenuu B PI'AY MOI]
3asBUTENb IPEICTAaBISIET MOOKYMEHT, YAOCTOBEPSIONIMH €ro JIMYHOCTh, B
COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoi ®enepanui.

6.14. Cpok paccMOTpeHHs >KaloOBbl HCUMCISETCA CO [HSA PETUCTpalif
xano6sl B PTAY MOLI.

B ciyuae, ecnu B komnereHiuio PCAY MOL, yupenutens PTAY M®L],
IPUBJIEKaeMOil OpraHM3alM{d HE BXOAUT MPUHATHE DPELIEHHS II0 IOJaHHON
3asgBUTENEM )XKaloObl, B TeueHHe TpeX pabouux AHEH CO AHSA €€ PEerucTpaunud
Kajoba HampaBiseTCs B YIOJHOMOYEHHBIH Ha ee pacCMOTpEHHE OpraH, a
3asiBUTENb B NMCbMEHHON (opMe HHPOPMHUPYETCs O MepeHaTpaBiIeHUH KaTo0Bl.
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Xanoba, noctynusmas B PIAY MO®ILI, yupeaureno PITAY M®IL] mnu
IPUBJICKAEMYIO OpPraHU3aLuIo, MOUIEKUT PACCMOTPEHHUIO B Te4eHue 15 pabouux
JHEH CcO IHA €e perHCTpamuH.

B ciyuae obxanoBanus otkasza PIAY ML, pa6otHukos PTAY M®I],
TIIPUBJIEKAEMBIX OpraHu3auuil, X pabOTHHKOB B MpUeMe JOKYMEHTOB V 3asBUTENS
mub0 B HCIpPaBIEHHM JONMYLIEHHBIX ONEYaTOK M OIIMOOK HIM B ciydae
00XanoBaHus  3asBUTENIEM  HapyLIeHHs  YCTAHOBIEHHOIO CpOKa  TaKHX
HCIIpaBlIeHU kanoba paccMaTpUBaeTcs B TedeHHE 5 paboymx AHEH CO JHS ee
perucTpaium.

6.15. I'lo pe3ynbraTaM paccMOTpPEHUS XaloObl JOKHOCTHBIM JIMIIoM PTAY
MO®L], yupenutens PTAY MOILI], npunekaeMoii opraHW3allld, HaAeJI€HHBIM
IIOJITHOMOYHSMH II0 PaCCMOTPEHHUIO Kajnob, NMPUHUMAETCS OJHO W3 CIEXYIOIIHX
pEeLUCHHH:

kanoba yIOBIETBOpAETCS, B TOM 4Hcie B (OpMe OTMEHBI IPHHATOTO
pellleHus, UCIPABIEHUS [OIYIIEHHBIX OINEYaTOK M OMIMOOK B BBIAHHBIX B
pesyipTaTe INpEeNoCTaBIeHUs MYHULMNAIBHOM YCIyrH [JOKYMEHTax, BO3BpaTa
3adBUTENIO JEHEXKHBIX CpEACTB, B3MMaHHE KOTOPBIX HE IPeXyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMu Pocculickoil ®enepauny, HOpMaTHUBHBIMH
NpaBOBBIMK akTaMu Pecmy6nuku bamkoproctaH ¥ HOPMATHBHBEIMH INTPaBOBBIMH
aKTaMH FOpOZACKOro okpyra ropoxn Y ¢a;

B YJOBJIETBOPEHHUH KaJOOBI OTKA3bIBACTCS.

[Ipn ynoenerBopeHwu xano6el PITAY M®L], yupemutrens PITAY MO®L],
IIpHUBIIEKaeMasl OpraHM3alus NPUHUMAET UCYEPIIbIBAIOIINE MEPHI 10 YCTPaHEHUIO
BBISIBICHHBIX HApyIUeHHH, B TOM 4YHCIe IO BblAAUe 3asABUTENIO pe3ysbTaTa
MYHHMLMIIAIBHON yCIyTrH, He No3/iHee 5 pabo4ux AHEH cO JHS NPUHATHS pelleHus,
€CIi MHOEe He YCTaHOBJIEHO 3aKOoHojarenscTBOM Poccuiickoit ®Denepauuy,
Pecny6nuku bamkoprocran 1 ropoackoro okpyra ropog Y oa.

PTAY MO®L, yupenutens PI'AY MOIL], npusnekaemass opraHusarus
OTKa3bIBaeT B yJOBJIETBOPEHUH KaJOOBI B CISLYIOLINX CIydasX:

a) HaJIM4Me BCTYNHBLIETO B 3aKOHHYIO CHJIY pellIeHUs cyja, apOUTpa’KHOTO
CyJa 110 aiobe 0 TOM e MpeAMETE U 110 TeM )K€ OCHOBaHHUSIM;

6) moma4a XajoOBl JIUIIOM, TOJHOMOYHS KOTOPOTO He MOJATBEPXKIEHBI B
MOpAAKE, YCTaHOBJICHHOM 3aKOHOaTeNbCTBOM Poccutickoit @enepanny;

B) HaJIM4Ue pelIeHus 1o xanobe, MPUHATOIO paHee B OTHOLICHUU TOTO XKe
3asBUTEJIS U 110 TOMY K€ IPEIMETY JKaI0ObL.

PFAY ML, yupenurens PI'AY MOILI, npusiekaemas OpraHusalus
BIIpaBe OCTAaBHUTh Xano0y 6e3 OTBeTa Mo CYIIECTBY [TOCTAaBICHHBIX B HEM BOIIPOCOB
B CJIEIYIOLINX ClIyYasX:

HaJIM4Ke B Xanobe HelleH3yPHBIX JHO0 OCKOPOHUTEIbHBIX BIpaXKEHUH, YIPO3
YKU3HH, 3T0POBBIO H UMYILECTBY TODKHOCTHOTO JIMLIA, & TAKXKE YIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXXHOCTH MPOHYUTATH KAKYyIO-JIMOO 4acTh TEKCTa KajloOHl,
(baMuTHIo, UMs, 0T4eCTBO (NIPH HANMYKMK) U (WIIK) MOYTOBBIM ajpec 3asBHTEN,
yKa3zaHHBIE B Jkano0e;

TEKCT ITMCBMEHHOr0 OOpalleHHss He II03BOJIET ONpeleNuTh CYTh
TPEIIOKEHHUA, 3asBICHHS HIIH XKalo0Bl.

6.16. OTBET 0 PacCMOTPEHUH KajoObl HAPABIAETCS 3aABUTEIIIO B ITOPSIKE,
yKa3aHHOM B ITyHKTax 5.10 — 5.15 AIMUHHUCTPaTHBHOI'O PeriaMeHTa.
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6.17. ndopmupoBanue 3asBUTENEH O TMOpAAKe NOJAYH U PAacCMOTPEHUS
KajoObl  OCyIIECTBIAETCS B  MNOpsAAKe, YKa3aHHOM B  NyHKTe 5.18
AJIMAHHCTPAaTUBHOIO PErlaMeHTa.
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[Tpunoxxenue Ne 1

K AIMHUHHCTPAaTHBHOMY pETJIaMEHTY
«IIpenocraBienye apXHBHBIX CIIPaBOK,
APXUBHBIX KOTMMH, apXMBHBIX BBIIHCOK,
MH(QOPMALMOHHBIX [THCEM, CBA3aHHBIX

C peanusalyer 3aKOHHBIX ITPaB U

cBOOOJ rpakiaH U UCIIOJHEHUEM
rocyZJapCTBEHHBIMH OpPraHaMH M OpraHaMu
MECTHOTI'O CaMOYTIPABJIEHHs CBOMX ITOJTHOMOYHUI»

B

(HaMeHOBaHUEe AZIMHHUCTpAIMH, Y IOTHOMOYEHHOTO OpraHa)
oT

(dbamunust, uMms, 0THECTBO (HOCTEAHEE-PH HATHYUH)
3asBuTeNs — Qu3. THUNA
100 HaUMEHOBAHHUE 3aIBUTENIS — IOP. JIHLA)

NpoXXHBaOIero  (pacrmojioXKeHHOro) Mo ajpecy:

(ouToBEIit aapec 3asBUTENSA — QHU3. IUNA

6o aapec MECTa HAXOXJACHUA 3aABUTEIA — KOP. nnua)

JaTa poXICHUS

HOMep (HoMepa) KOHTaKTHOTO TejiedoHa

azpec (axpeca) 3JeKTPOHHOH ITOYTHI

(IpH HaJIMYHH, [0 JKEJIAHHIO 3asSBHTEIIN)

3ampoc

(Texcr 3ampoca)

IIpunoxenue:

(mepedueHb JOKYMEHTOB, MATEPHATIOB HJIH HX KOIHH, OTHOCAIIMXCS K 3aIpocy,
xorus TK (npu Hamiumm)

Cnoco6 mnonydeHuss 3asBUTENEM pe3ysibTaTa MYyHHLMNAIBHOH YCIYTH

(1o nouTe, B AIMUHHUCTpALMH, Y NIOJHOMOYEHHOM opraHe, B PTAY M®LI, yepes nu4Hbii kabuHeT PIITY)

111 kbl 20 r

(oTH4HAas TOATHCH
3asBUTENA)
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Ilpunoxenue Ne 2

K AIMUHHCTPaTUBHOMY PErIaMEeHTY
«lIpenocTaBneHne apXxUBHBIX CIIPaBOK,
apXMBHBIX KOITHM, apXUBHBIX BBIITHACOK,
WH(GOPMAIIMOHHBIX ITHCEM, CBSI3aHHEIX

¢ peanu3alyei 3aKOHHBIX NIpaB U

cB00OOA rpaXkAaH U HCIIOJIHEHHEM
rocyapCTBEHHBIMH OpraHaMU U OpraHaMH
MECTHOTI'0 CaMOYIIPaBIIEHHs] CBOUX ITOJTHOMOYHUI»

P}’KOBOJII/ITCJI}O ApXUBHOI'O OTACIA

Cornacue Ha 06paboTKy MepCOHANBHBIX JaHHBIX

A, )
(®HO nuua, KOTOPOE AAET COrnacue)
Aaro corjiacue ApXHBHOMY oTaciny

azapec , Ha 06pa60T1<y IIEPCOHAJIBHBIX OaHHBIX

(PHO nuua, Ha KOTOPOE JAETCs COrJlacHe)

B Lenax OKa3aHUs MYHHIHMTATEHOU yCIyTH

b

a TaKk)ke B COOTBETCTBHMH cO cTaThel 9 denepanpHoro 3akona ot 27.07.2006 roxa

Ne 152-®3 «O nmepcoHanbHBIX JaHHBIX» C HCIOJb30BaHHEM CpEICTB
aBTOMaTu3aluy U 06e3 HCIOIb30BaHNs TAKHX CPEACTB, @ UMEHHO:

- Gamunus, UMd, OT4eCTBO (MOCNEIHee — MPU HAJIUYHUH), [IOJI, AaTa U MECTO
POXIEHUS, TPAXAAHCTBO; anapec PEeTUCTpauud H (PaKTHYECKOro IpOKHUBaHMS,
agpec 3nektpoHHOH mnoutel (E-mail); macrmopr (cepus, HOMep, K€M M KOrza
BblJjaH); KOHTaKTHBIH HOMep TejedoHa; JOKYMEHT, YAOCTOBEPSIOIIUI JIHYHOCTH
(BUO TOKYyMEHTa, CepHs, HoMep, JlaTa BblAAa4yM, [PAXAAHCTBO, MECTO POXKIEHHUA);
WICHTH(UKALMOHHBIE  HOMEp  HaJOTOIUTATENBIIMKA; HOMEpP  CTPaxoBOrO
CBUJETEIBCTBA 0013aTEIEHOrO MEHCHOHHOTO CTPAXOBAHUS;

- VIHble KaTeropuu NepCOHAJbHBIX JaHHBIX: COCTOsHHE B Opake, JaHHBIE
CBUJETENHCTBA O 3aKIIIOYCHHUH Opaka, haMuius, UMs, OTYECTBO (TIOCIENHEE — IIPH
HAJIMYMK) Cympyra(d), NaclopTHbie JaHHbIE Cynpyra(u), CTeleHb pOACTBA,
dbamunn, MMeHa, oTdyecTBa (TOC/eAHee — IpH HAJIM4YMM) W JaThl POXIEHHS
APYTHX YIEHOB CEMbH, GaMHUIIHK, UMEHA, OTUECTBa (TOCcieHee — IPU HATUYUN) U
JaThl POXACHUS MXKIUBEHIIEB, COCTAB CEMbH, NUMYILECTBEHHOE IOJIOKEHUE, MECTO
paboThl, JOKHOCTH, OKJaJ, AaHHbIe O TPYAOBOM IOroBOpe, NepHOx paboThl,
NPUYHHE] YBOJBHEHHs, HOMep, CepUsl M JlaTa BblJayH TPYAOBOH KHMXKHM, ¢popma
IOIyCKa, CepHs, HOMep, JaTa BbIJa4d, HaMMEHOBAHHE OpraHa, BbIJABIIErO
JIOKYMEHT, ABIAIOIMUIACA OCHOBaHHEM JUIS TpEAOCTaBICHHSA JIBIOT H CTaTyca,
CBEJICHHS O KBATMPHUKALMH, CBEICHHUSA O NEPENOArOTOBKE, yueHas CTEIEHb, yUEHOE
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3BaHHe, HaWMeHOBaHHE  00pa30BaTeNFHOrO  YUYPeXIEHHS, JAOKYMEHTHI,
NoATBEpXkAalolKe 0oOpa3oBaHHe: HaMMEHOBaHWE, HOMEp, Jara BbIIAYH,
CTIeUHaJIbHOCTh, JaHHBIE O MOBBILICHHH KBaIH(QUKAHH, HHOOPMALUA O 3HAHUH
MHOCTPaHHBIX S3BIKOB, CBENEHHS O HAJMYUH CIEUHAIbHBIX 3HAHHE HIIH
CrellHaJIbHOM MOATOTOBKH, Cepusi, HOMep, aTa BbIAa4YHd, HAUMEHOBaHHE OpraHa,
BBIJIABLIEr0 BOCHHBIH OMJIET, BOGHHO-YUeTHas CHEelHalbHOCTh, BOMHCKOE 3BaHUE,
JaHHble O TPUHATUU\CHATHM Ha(c) yuer(a), JaHHble O Harpagax, Menajsx,
[OOIIPEHHAX, [MOYETHBIX 3BaHUSX, JOXOABI, pacoBas IPHUHAIIEKHOCTS,
HallMOHAJIbHAs TPHHAMJICKHOCTD, PpEJIMTHO3HBIE YOXXAEHWs, IONUTHYECKHE
B3rJIAABL, ¢unocodckre yOexAEHUs, COCTOSHHE 3I0pPOBbS, CBEACHHUS U3
CTpaxoBbIX  MOJHCOB  00s3aTeNbHOrO  (JOOPOBOJBHOrO)  MEIULIMHCKOTO
CTpaxOBaHHs.

O6pa6oTKa BbIlIeyKa3aHHBIX MEPCOHANBHBIX JaHHBIX OyIeT OCYIIECTBIATHCS
nyTeM cOopa, CHCTeMaTH3alluHi, HAaKOIUIeHHs, XpaHeHHUs, YTOUHEHHs (H3MEeHEeHH,
OOHOBIIEHHS ), UCHIOJIB30BaHU, YHUUTOXEHHUSI, TIepeaadn.

Cornacue BCTymaeT B CHIYy CO [HS €ro IOAMUCAHHA WM JAEHCTBYET 10
AOCTHXXEHUS Herelt 00paboTKy.

Cornacue MoxeT OBITh OTO3BaHO MHOIO B JTF000€ BpeMsi Ha OCHOBAHUH MOETO
MTUCBMEHHOTO 3asBJICHHUS.

« » 20 T.

(®.1.0) (noanwuce)
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Ilpunoxenne Ne 3

K AIMWHHCTPAaTUBHOMY perjlaMeHTy
«IIpengocraBieHre apXUBHBIX CIPABOK,
apXMBHBIX KOIUH, apXUBHBIX BBIITUCOK,
MH()OPMaLIMOHHBIX ITHCEM, CBSI3aHHBIX

C pealn3anueii 3aKOHHBIX IIpaB U

cBO0OA IpakaiaH U UCIIOJHEHHEM
rocyapCTBEHHBIMH OpraHaMH ¥ OpraHaMu
MECTHOIO CaMOYITPaBJICHHS CBOUX TIOTHOMOYH»

Pacmucka
0 IpHeMe NOKYMEHTOB Ha NpeJocTaBleHIe MyHUIIMIATEHOH yenyru «[IpenocrasneHue
ApXUBHBIX CIIPABOK, apXHBHBIX KOIIHH, apXHBHBIX BBINACOK, HHPOPMAIMOHHEIX THCEM,
CBSI3aHHBIX C peajiu3alyeil 3aKOHHBIX IIPaB M CBOOO IpakIaH U HCIIOJTHEHHEM
roCyapCTBEHHBIMHU OpraHaMH H OpTaHaMU MECTHOTO CaMOYIIPaBJICHHA CBOUX HOJTHOMOYHH »

cepus: HOMep:
3asBHTEND ,
(PeKBU3UTHI JIOKYMEHTa,
YIOCTOBEPSIOIIETO JINYHOCTD)
cran(-a), a  CHEIMaJIUCT , npuHAN(-a) A

IpeIOCTaBIIeHHs] MyHHIMNaIbHON ycryrn «IIpenocraBiicHue apXMBHBIX CHPaBOK H  KOTIHM
apXUBHBIX [JOKYMEHTOB, HAaXOISIIMXCA B MYHMIMIAIGHOH COOCTBEHHOCTH AIMHHHCTPALUH
», CIEAYIOIIAE JOKYMEHTBL:

Ne i/ JlokyMeHT Bux noxymenta Kon-Bo ymucToB

Hroro JINCTOB
(YKa3bIBaeTCs KOJMYECTBO JTUCTOB MPOIMHCHIO)

AOKYMCHTOB

(yKa3bIBaeTCs KOMMYECTBO JOKYMEHTOB IIPOIIHCHIO)

JlaTa BeLIa4M pacIHCKH: « » 20 r.
OpueHTHpOBOYHAS JaTa BBINAYH HTOrOBOTO(-BIX) «__ » 20T
JOKyMEHTa(-0B):

MecTo BELIAYH:

PeructpatdoHHEI HOMED

MeNUATHCT
Cren (®amunus, *HRIKHAITEL) (TIOIHCH)

3asBUTE]Ib!
(DaMuHs, AHULKATHL) (HOIIHCH)
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Ilpunoxenue Ne 4

K AIMHHHUCTPaTUBHOMY perilaMeHTy
«IIpenocraBenne apxUBHBIX CIIPABOK,
apXUBHBIX KONUH, apXUBHBIX BBITHCOK,
HH(OPMALMOHHEBIX [THCEM, CBSI3aHHBIX

C peany3alel 3aKOHHBIX paB U

cBO0OJ rpakJaH U UCIIONHEHUEM
roCcyaapCTBEHHBIMH OpraHaMH M OpraHaMu
MECTHOT'0 CaMOYIPaBJIEHUS! CBOUX MOJTHOMOYHID)

PEKOMEHAYEMAS ©OPMA 3ASIBJIEHIA
OB UCTTPABJIEHHUU OITEUATOK Y OUIHUBOK B BLIJAHHLIX B PE3VIALTATE
[TPEJJOCTABJIEHVA MYHULIMITIAJIBHON YCIIYTU JOKYMEHTAX
(nnst pu3uHecKux JIUI)

B

(HauMeHoBaHHE A IMHHUCTpALIHH,
V1nonHOMO4€HHOTo opraHa)

Ot

(PUO dusmyeckoro nuwa)
PexBU3UTHI OCHOBHOT'O JAOKYMEHTA,
YAOCTOBEPAIOIIECTO JIMYHOCTD:

(YKa3bIBaeTCs HAMMEHOBAaHHE NOKYMEHTbI, HOMep,
KEM M KOT/ia BbI/aH)
Afipec MecTa KHUTENbCTBA (TPeOBIBAHUS ):

AZpec  JNEKTPOHHOH  mouThl  (mpH
HATAYIHMH):

HOMep KOHTAaKTHOTI'O TCHCQ)OHaZ

3ASBJIEHHE

Ipomy ycrpaHuTh (MCIPABHTh) ONEUYAaTKy H (MIHM) OIIMOKY (HYXKHOE yKa3aTh) B paHee
BBIZIAHHOM apXMBHOM ClipaBKe, apXUBHON KONUH, apXUBHOR BBIIHCKE

(yKa3bIBaeTCs HAUMEHOBAHUE JIOKYMEHTa, B KOTOPOM JOMYIIEHa ONeYaTKa WM OMHOKa)
oT Ne
(ykaseIBaeTcs Jjata IPUHATHS © HOMEDP JOKYMEHTa, B KOTOPOM
JOMYIIEHA OIeYaTKa UK OLIuOKa)
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B HaCTH

(ykazpIBaeTCs JOMYIIEHHAS OlleyaTKa WIK omnOKa)

B CBA3H C

(Yxa3bIBalOTCH [JIOBOABI, & TakKXe PEKBHU3UTHI JOKYMEHTa(-0B), OOOCHOBBIBAIOIIHX JOBOIBI
3asiBUTENA O HAIMYUH OTEYaTKH, OIIHOKH, a TAK)KE COAEPIKALIHNX MPABUIIbHBIC CBE/ICHHUS ).

K 3asBnenuio nmpunaratores:
1. JOKyMeHT, MOATBEPKAAIOMMN ITOJHOMOYMS IpeacTaBuTend (B ciydae obpammieHus 3a
HOTyYEHHEM MYHHIMIIAIBHOM YCITyTH [IPEICTABUTEIS);
2.
3.
4

(YKa3bIBarOTCA PEKBU3MThI AOKYMEHTa (-0B), 000CHOBBLIBAIOMIMX JOBO/bI 3aBHTENA O HATHIUM ONIEYaTKH,
a TaKke COAEPaLIMX MPaBUIbHbIE CBEAEHHA)

(nara) (monnuce) (®.1.0.)

PexBH3HUTE JOKYMCHTA, YAOCTOBEPAOIICTO JIHNYHOCTD MPEACTABUTEIIA:

Crioco6 momy4eHHss 3asBHTeNeM pe3ysbTaTa pPacCMOTPEHHs 3asdBlIeHUs 00 HCIpaBICHHH
OIIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTale IPENOCTABICHHS MYHHIUNAIBHOH YCIyru
JOKYMEHTax

(mo novTe, B AIMHHHCTpALMH, Y IOJIHOMOYEHHOM oprane, B PTAY M®LI, uepes nuunbiit kabunet PTITY)
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IIpunoxxenue Ne 5

K AIMHHHCTPaTUBHOMY periaMeHTy
«IIpenocraBneHe apXUBHBIX CIPABOK,
apXUBHBIX KOMHH, apXUBHBIX BBIITUCOK,
MH(OPMALIMOHHBIX MHUCEM, CBI3aHHBIX

C pealM3allMeH 3aKOHHEIX TPaB H

cBO0OOJ rpaxkiaH M UCIIOITHEHUEM
rocyJJapCTBEHHBIMH OpraHaMH U OpraHaMH
MECTHOT'O CaMOYITPABJIEHUS] CBOMX TOJIHOMOYHI»

PEKOMEHAYEMAA ®OPMA 3ASBJIEHUS
Ob UCTTPABJIEHUU OTTEYATOK 1 OIIMBOK B BBIJAHHBIX B PE3VJILTATE
NIPEJIOCTABJIEHUSI MYHULIUTIAJIBHON YCIIVTU IOKYMEHTAX
(IS FOPUIUIECKUX JIHIT)

B

(HaUMEHOBaHHUE AIMHUHHCTPALIUH,
Y T0NHOMOY€EHHOr0 OpraHa)

Or

(HasBaHHE, OpraHM3aLMOHHO-TIpaBOBas  (opMa
IOpHIMYECKOTO JINLA)

VHH:

OI'PH:

Anpec MecTa HaX0XJICHHUS FOPUIHUYECKOTO
Jyna:

QaxTuyeckuif angpec HaXoXIeHHS (IIpH
HAJIUYMH )

Aqpec 37EKTPOHHOM [TOYTHI:

Homep xoHTaKTHOTO TenedoHa:

3ASBJIEHUE

[Mpoiry ycTpanuTh (MCHpaBUTH) OomnedaTKy M (MiM) omHuOKy (HyXHOE yKa3aTh) B paHee
IIPUHATOM (BBLIAHHOM)

(yka3biBaeTcs HAMMEHOBAHUE JOKYMEHTa, B KOTOPOM JIOITyIleHa oneyaTka Wik olubKa)
oT Ne
(yxaspiBaeTcs aTa NPUHATHS U HOMep JOKYMEHTa, B KOTOPOM JIOMYILEHA ONEYaTKa HilH olumbKa)

B HacCTH
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(yxa3sbIBaeTcs NOMyINEHHAs OIeYaTKa HiiH OMHGKa)
B CBSI3H C

(yxa3bIBatOTCA AOBOIBIL, a TalOKe DPEKBH3UTHI JAOKYMeHTa(-0B), ODOCHOBHIBAIOIIMX JOBOIBI
3asABHTENA O HATMYHH ONEeYaTKH, oIHOKY, a TaKoKe COASpKaINX NPaBHIbHBIE CBEACHHUS).

K 3asBnenuro npuiaraorcs:
1. HOKYMEHT, TOATBEPKIAIOIIKH IIOMHOMOYMA NpeacTaBuTens (ciyuae obpameHus 3a
IOJIy4eHHEM MYHRULIUNIAIBbHOM YCIIYTH [IpeICTaBUTENA);
2.
3.
4

(yKa3bIBalOTCA PEKBUSHUTH! OKYMEHTa (-0B), 0GOCHOBLIBAIOIIMX AOBOML! 33sBUTENA O HATMIMH ONEYATKH,
a TaKkKe coxep)xanmx HpaBPU'IBHLIG CBEICHHUA

(HaUMeHOBaHHE JOKHOCTH (noanuch pyKOBOAHTENA (baMunus, MHHIHATL]
PYKOBOIHTEJIA IOPHIHIECKOTO FOPHAMYECKOTO JIHIia, PYKOBO/HNTEJIA IOPHAMYECKOTO JIHLA,
nuua) YTIOJIHOMOYEHHOTO NPEACTABHTENA)  YNOJHOMOYCHHOTO NpeCTaBHTE/IA)

ML.IT. (ipu Hanu4uu)

PexBH3HTE! JOKyMEHTa, YAOCTOBEPAIOLIETO JUYHOCTD YIIOJJHOMOYEHHOIO NPEACTAaBUTECIA.

(ykazbmaercu HaUMEHOBAHNEC AOKYMEHTa, KEM U Koraa maan)

Cnoco6 momyuenms 3asiBHTENeM pesyibTaTa pPacCMOTPEHHs 3adBieHUs 00 HCIpaBiIeHHM
omeyaToK M OIMOOK B BBIAAHHBIX B Pe3yNIbTAaTC NMPEAOCTABICHUA M)’HPIIIHH&HBHOﬁ yCenyra
JOKyMEHTaxX

(ro nouTe, B AIMHHUCTpaLWK, B YTIOTHOMO4EHHOM OpraHe, B PLAY MOII, yepes munbii xabuter PIITY)

Akan,
oy 56,
CC LEMEH 3y, 00
0 o1k @
2 "5

Ypapisioli genamMy AIMUHHCTpaluy
rOPOACKOTo OKpyra ropoa Y da

Pecmy6nuku bamxoprocran A M. bakuesa
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